AOMUHNCTPALINA }
MYHULUUMATIBHOIO OKPYTA MELLAHCKWA

PACINOPAXXEHWE
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O PersiameHTe aAMHHUCTPALMH
MYHHIHNAJILHOI0 OKpyra
MemaucKui

B coorBercTBHM ¢ YCTaBOM MYHUIMNAJIBHOrO OKpyra MeljaHckuii U B
LEJsIX COBEPIIIEHCTBOBAHMUS OpraHU3alMOHHOIO, JNOKYMEHTaLMOHHOTO,
UH(DOPMALMOHHOTO obecrieueHus JIeSITEIbHOCTH aIMUHUCTPALIUH
MYHHIUIIAIIBHOTO OKpyra MelancKui:

1. VYrBepaurh PernmameHT aaMHUHUCTpalMd MYHHMIMIAJILHOIO OKpyra
MemaHnckuii (IpUIOKEHHE).

2. Tlpu3HaTh yTpaTHBIIMM CHJIY pPAacOOpsOKEHUE MYHHIMIIAIMTETa
BHYTPHUTOPOJICKOr0 MyHHIIMIIABHOTO 0obpa3oBanus Melanckoe B ropoae Mockse
or 01.03.2011 Ne MMm-01-5/11 «O PernmamMenTe MyHUIUNIAIATETA
BHYTPUTOPOJCKOI0 MYHHUIMIIATbHOTO o00pa3oBaHus MelaHnckoe B ropoge
Mockge».

3. Omny6auKoBaTh HacToOMIEe pacropspKkeHue B OroiuieTeHe « MOCKOBCKHMA
MYHHUIIMOAIbHBI ~ BECTHHK» M pa3MecTUTh Ha  OQHUUUaIbHOM  caiite
http://www.meschane.ru B MHPOPMALMOHHO-TEJEKOMMYHUKAIIMOHHON  CETH
«MurepHer».

4. Hacrosiiee pacropspkeHHe BCTyNaeT B CHITY CO IHS €ro IOJIHCAHUS.

5. KoHTpoJh 32 BBHIMOJTHEHUEM HACTOSLLErO PACIOPSKEHHUS BO3JIOXKHUTH HA
4By aJMUHHCTPALMU MyHHIMIIATbHOTO oKpyra Memanckuii CmupHoBy M.B.

MYHMIMIIAJIBHOTO OKP
Memanckui

// feee "‘é M.B.CmupHoBa



[punoxenue

K PpAacHOpsDKCHHI0  aJIMUHUCTpaM
MYHMIMIanbHOTO OKpyra MelancKui
ot 21 mrons 2023r. Ne MMur-01-06/23

PersiamenT
AAMMHHCTPAIMM MYHUIUNAJBHOTO oKpyra Memaunckni

1. O0mue MoJI0KeHHuA

1.1. Hacroamui#i PernaMeHT onpenenar OOPAAOK OPraHU3alHOHHOrO,

JIOKYMEHTAIMOHHOTO, HHGOPMALIMOHHOTO obecrieueHus JeSTeIbHOCTH
a/IMUHUCTPALIMY MyHUIMIATBHOTO OKpyra MemmaHckuit (Janee — aAMUHUCTPALHA).
OTBETCTBEHHOCTE 32  OpPraHM3ALKAOHHOE,  JOKYMEHTAlMOHHOE  H

HHGOpManMOHHOe o0ecleuyeHHe AEATENbHOCTH AJAMHHHCTPALMKM BO3JIaraeTcs Ha
OpraHM3aliMOHHBIH OTJEeN H (PHHAHCOBO-IIPABOBOM CEKTOP.

1.2. TpebGopanus Hacrosilero PermameHTa pacmopocTpaHsiorcs Ha Bce
JOKYMEHTBI a/[IMUHHCTPALIUHN ¥ 00s13aTebHbI A/ BCEX MYHULIMIANBHBIX CITyKalIHX
aIMHHHCTPAIUY {ajiee — MyHUIUIATBHBIX CHyXKAaIIHX).

1.3. HecoGmogedsne  MYHHUHOAIBHBIME  CIYXallUMH  TpeOOBaHHH
- HacTosiero PerjamenTta BiedeT MX AMCUUILUIMHADHYIO M MHYX OTBETCTBEHHOCTS,
yCTaHORJIEHHYIO 3aKoHoaTenbcTBOM Poceniickoit Meneparim.

1.4. HacTosunuil PernaMenT yTBEpXKIaeTCs pactopspKeHueM aMHHICTPalMY
MYHUIMOAILHOr0 okpyra Memanckuii (nanee — rnaBa ajMuBHUCTpanun). Bee
H3MEHEHHsT W JIONMOJHEHWS B  HACTOALWMA  PerilaMeHT BHOCATCH — TAKKe
pacropsKeHHAMH afMHMHUCTPALH.

1.5. OcHOBHEIE NOHATUSA, [IPUMEHAEMbBIE B PErIaMeHTe:!

Cayxefuble JOKyMeHTHE - 00OOLIIEHHOE HaUMEHOBaHHE OQUIMABHEIX
JOKYMEHTOB, MWCITOJB3YEMBIX B TEKyIleH MACATSILHOCTH JOJDKHOCTHBIX JIML,
COTPYAHUKOB afMMHUCTPALIMK: IUCBMO, 3asBJIeHHe, TOKIaaHas 3aucKa ¥ T.1I.

Cpox HcmoJHeHnsi JOKYMEHTA - CPOK HCIIONHEHMS, YCTaHOBJICHHBIH
NPABOBEIM aKTOM HJIH PE30JHOIHEH.

Pe3osnonust JOKYMEHTa - PEKBU3UT, COCTOSNIMH U3 HAINKMCH Ha JOKYMEHTE
WK cllenyaibHoM OJiaHKe, comepKalleld NpUHATOe AOIDKHOCTHBIM JIALOM (HMIH
YIIOJIHOMOUYEHHBIM MM JIMLIOM) pPelleHHe.

Jeno - COBOKYMHOCTb JOKYMEHTOB, OTHOCAINUXCA K OOHOMY BOIIPOCY HJIK
YYacTKY JIEATENHHOCTH, [IOMEILEHHBIX B OTAEIBHYIO 00I0XKKY.

HUcnonnure/lb [JXOKYMEHTa - COTPYAHMK aAMMUHUCTDAllMM, B Kpyr
CITy)eOHbIX 0083aHHOCTEH KOTOPOIo0 BXOAMT IIOArOTOBKA IPOEKTA JAOKyMEHTa 1o
ONIpeJIeNIEeHHOMY BOIIPOCY.

Henoanureab NOPYYeHHSI - JOJDKHOCTHOE JIMIO MM COTPYIHHK
AAMHUHUCTPALIHH, KOTOPOMY IIOPYYEHO OCYIIECTBHTL UCHOJHEHHE PEUICHMH TIJIABBI
AIMUHHCTPALMH.

KonTpoJh HMCHOJMHEHHsi - COBOKYITHOCTh [JeHCTBHH, 00ecIeunBaromux
HCTIONTHEHUE JOKYMEHTA.
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2. Opranuzamms patoTbl AAMUHACTPAITHA

2.1. Ilnauuposanne paboThl aAMMHUCTPALIHA:

2.1.1. Pabory ajMHHHCTpal{ OpPraHuszyeT TrjaBa aJMHHUCTPALUH.
AZIMHHMCTpals. CTPOMT CBOIO paboTy Ha OCHOBE IIaHOB pabdOTBI Ha Mecsl| ¥ Ha
roj, OPWEHTHPOBAHHBIX Ha pEaNU3aAlM0 [OJHOMOYME aJMUHUCTPAIMM 110
PEIIeHMIO  BOIPOCOB ~ MECTHOrO  3HAUEHHWs,  YCTAHOBJCHHBIX  YCTABOM
MYHHLMNATBHOTO OKpyra MemaHckuit B ropojge Mockse (naee — MONHOMOYHIA
aJIMUHHACTPALUy), 1O DPEaTn3alyd OT/EeNbHBIX TOCYAapCTBCHHBIX TIOMHOMOYHH
ropojia  MoCKBBI,  IlepeJaHHBIX  OpragaM  MECTHOTO  CaMOYIpaBJICHHS
© MyHHLMIAIBHOrO OKpyra Memanckuif B ropone Mockse 3aKOHaMH Topojia
MockBH (nalee — OT/eNibHBIE TOTHOMOUMSE ropofa MOCKBbI), & TaKKe pelleHHe
APYIHX  BOIIPOCOB, HEOOXONMMEIX Ui  OCYIICCTBIEHHMS  HCTIOJNHMTEIBHO-
PACLOPSAMTENBHOM e TelIbHOCTH aAMUHKCTparui. [lnan paboTsl BIITIOYAET TaKKe
mepeveHbh  OPraHM3aLMOHHBIX W JIPYTHX — MEPOHPHATHH,  MPOBOAUMBIX
aJIMHUHUCTPAIHEH.

2.1.2. Tloarorosxa InaHa paboOTsl, OCYINIECTBIAETCA B COOTBETCTBHH C
[OpyYeHHEeM [IaBbl aAMUHECTpAiuu. OTBETCTBEHHOCTh 33 (POPMMPOBAHMC U
peanu3alUIo 1UIaHa BO3JIaraeTcs Ha OPraHu3alMOHHBIH OT/IeN aAMUHHACTPAlKH,

2.1.3. IInan paboThl COASPKUT CIEAYIOIINE Pa3Iebl:

- pa3paboTKa MPOEKTOB MYHULMNANEHBEIX HOPMATHBHBIX M HHBIX IPABOBBIX
- axtoB CoBeTa IeNyTaToOB MyHUIMITATBHOTO 0Kpyra (fanee — CoBeT aenyraros) s
BHECeHH:s Ha paccMorpeHre CoBera eIy TaToB;

- IIOZTOTOBKA MPOEKTOB MYHHIMIIAIBHBIX HOPMATHBHBIX M WHBLIX TIPABOBBIX
aKTOB a/[MUHHCTPALINH;

- aHanuTHYeckas paborTa;

- OpraHU3alOHUbIE MEPOTIPHSITHA;

- pafora 110 peayu3aluy paHee BBIIYIIEHHBIX MyHWIMITAIBHBIX HOPMATHB-
HBIX M HHBIX TPABOBBIX AKTOB AIMHHHCTPALIHH.

B IyHKTHI IJ1aHa paGoThl BKIIOYAIOTCS CPOKH Pealu3aliy U hpaMuius, M,
OTYECTBO OTBETCTBEHHBIX 3a HOJACOTOBKY BOTIpOCA.

2.1.4. Tlpemnoxenuss B TMaH pabOThl HAIPABISIOTCS  CTPYKTYPHBIMH
. TIOIpa3ie/eHHIMY aJIMUHUCTPAIIAK B OPTaHU3aLMOHHBIN OTHEN afMUHUCTPAIMN HE
mozJHee, YeM 3a JecaTh KaJeHJapHBIX JHEH JI0 Havajla IJIaHHpyEeMOoTo Mepruoaa, ¢
YKa3aHUEM CTPYKTYPHBIX HOApa3/fe/IeHHH, OTBETCTBCHHEBIX 3a MOATOTOBKY, U CpOKa
peanu3alyy.

IlpennoskeHns CTPYKTYPHBIX TMOApasfieleHui B TuiaH paboThl 110 BOTIpoOcaM,
OTHOCSUIMMCS K BEJIEHMIO JIPYrHX HOJpa3[eleHMil, COIJIaCOBBIBAIOTCA ¢
PYKOBOAUTEISAME CTPYKTYPHBIX MOJPA3IeieHui, K BEACHUIO KOTOPBIX OTHOCATCA
npeanaraeMbie K 00CYXKAESHHIO BOIPOCHL.

OpraHu3alMOHHBIA OTAeN aAMUHUCTPAIMK BIPaBe BHOCUTH B IIPOEKT IIaHA
paboThl BOTIPOCHI O XOJ€ BBIIOJIHCHUS MYHHIMIIANBHBIX HOPMATHBHBIX H MHBIX
IpaBOBBIX AKTOB AAMMHUCTPALMM, HOpydeHHH rmasel anmuHuctpauyud, CoseTa
~ JIEIlyTaTOB, ~peallM3allus  KOTODPBIX — OCYUIECTBIAETCA ¢ OTCTaBAHMEM  OT

YCTAHOBJIEHHBIX CPOKOB, 0€3 NpelBapHTENLHOIO COINIACOBAHMSA € JODKHOCTHBIMU
JIMLIAMH, Ha KOTOPBIX BO3JI0MEH KOHTPONb 33 UX BBIIIOJHEHHEM.
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2.1.5. OpraHu3alMOHHBIA OTZE1 aJIMHHUCTPAINH 000011aeT NOCTYINHUBIIHE
[IPENOXKEHHS. CTPYKTYPHBIX TOAPA3/JENIeHHH, I'OTOBAT [POCKTEHI IlIaHa padboTsL,
© pacnopsbKeHus aIMMHUCTPAllMK O €ro YTBEPHICHUH U IPeICTaBIseT MX [aBe
aIMUHUACTPALHH,

[IpoexThl 1aHa pabOTEl M PACTIOPDKEHHA AJMUHHCTPAlMM O €10
YTBEpIJIEHAH BHOCATCA HA MOANMCH ITIaBE A/IMMHUCTPALMK HE TO3IHES, 9eM 33
ceMb JIHEH J[0 Havyajia IaHupyeMoro Iepruoa.

2.1.6. Ecnu 3amuianypoBaHHBIA BOIPOC MPEAJIaraeTCs MCKIOMHTE W3 IUIAHA
paBoTel, OTBETCTBEHHBIH 3a [OATOTOBKY BONpOca HE TO3AHee, ¥eM  3a
YeTHIpHAALATE JHEH, J0 AaThl PaCCMOTPCHHUA (OKOHUYAHHUs €ro BBHINOTHEHUA)
Bompoca oOpailjaercs K TJlaBe dJMUHUCTPAUWH B [MHChbMEHHOH (opme ¢
000CHOBAHMEM TAKOTO HUCKIIOUCHHS.

2.1.7. KoHTpoIIb 3a BLIIOTHEHHEM TLTaHa pabOoThl BO3JIATaeTCs Ha HadallhbAAKa
OpraHHU3allIOHHOTrO OTAENa IMUHUCTPALUH.

2.2. [ToaroToBKa M NpOBE/ICHUE COBELAHM B aIMHHHCTPALUH:

2.2.1. OnepaTHBHBIE COBEIIAHHA.

OnepaTuBHBIE COBEIIAHMS C COTPY/HHKAMU aJIMHHUCTPALUH ITPOBOIATCH
rMaBo¥ a7MUHHUCTPAL{MH IO IIOHEAEeNbHUKAM B 11.00. B cnyuae HE0OXOIUMOCTH
raBa aiMHHKCTPAIAM (MITH JIALO ero 3aMelaoliee) MOTYT Ha3HAUUTh COBCIIAHNC
B IPYTro¢ BpeMs.

Ha omepaTHBHBIX COBELIAHUAX y NABBl aIMHHHCTPAIMH pacCMaTpUBalOTC
BOIPOCHL, TpeOyIOIKMe ONEePATUBHOTO DpEMeHMsA, a Talkke 3aclylllMBacICa
uH(pOpMANHs O BBIIOTHEHHH MOPYYCHAH HaHHBIX Ha MPCABIIYIIMX OTECPATHBHBIX
COBELAHMAX, OTHET O IpolejanHod pabore B TCUCHME HEJNCTH M INIaHaX Ha
HPeACTOSIYIO HEJCTTHO.

TToAroToBKA ONECPATHBHBIX COBEILAHWH, OpraHu3alys HuX IPOBEACHUA
OCYIECTBISETCS MyHMIMNAILHBIM CIyKalluM  a/IMUHMCTPAIHM, Ha KOTOPOTO
BO3ZJIOKEHO JIETIOIIPOU3BOLICTBO;

Ilpurianrenue Ha eXXeHeAeNbHbIE COBCLIaHUs HE PACChUTAIOTCH, OTIOBEIICHHS
00 OTMeHeE WM IepeHOce eXEHENeIILHOTO COBEIAanms 0053aTelnbHO.

MyHHLMIATBHBIA  CITyKAlUA  aIMHHICTPALMM, HA KOTOPOro BOIJIONKEHO
JCIIOTPOU3BOAICTBO, 0OecreuuBaeT BC/ACHNE, PErMCTpaluio, KOIMpOBaHue M
PACCBUIKY  MPOTOKONOB  OIEPaTHBHBIX COBELIaHWH, TPOBOJUMBIX  ITABOH
aJIMHHHECTPALIMM, B TOM YHCIE B BUJIE OTACIBHBIX BBIIMCOK I10 ITYHKTaM TPOTOKOJIA.

OnepaTHBHEIE COBELIAHHA B CTPYKTYPHBIX MOJPAa3AETCHIAX HPOBOIATCH MO
Mepe HeoOXoHMMOCTH. IIPOBOJWT COBCLIAHHE PYKOBOJUTENL CTPYKTYpHOIO
HoApa3aeNeHus HIIH JIMI0, HCHONHAIOIICE €O obszannoctd. [Ipu HeoOXOAMMOCTH
BeJIETCS MTPOTOKOJ.

2.2.2. Ilpoune coBellanns

Copemlauusi TaBbl aIMHHHCTpAlMK C TIpaxJaHamd ¥ OpraHu3alluamMi
[IPOBOASTCS 110 Mepe HEeoOXOAMMOCTH A PENICHAs BOMPOCOB, HAXOMALIAXCA B
KOMIIETEHIUU aJIMAHHCTPALIKH.

C03bIB TAKKHX COBELIAHWH OCYILIECTBIAETCA MIABOH &/(MUHUCTPAHH.

I{o/roToBKa COBEMIaHW W OpraHM3alMs WX NPOBEACHUS OCYLICCTBIAIOTC
OpraHn3alliOHHbLIM OT/IENIOM.
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Ha coBemaHusix MOryT TPHCYTCTBOBATh IJlaBa MYHHLIHMNATBHOTO OKpyra
Meimanckuii, genyTtatel Copera  JiellyTaToB ~— MyHHIMIIAIBHOTO  OKPYT4,
JIpEICTABMTENY OPIaHOB MCIIONHUTC/ILHOH BIAcTH ropona MocKBBE, OENYTATHI
MockoBckoit ropozckoit Jymel. Ha cosemiaHufAX MOTYT NpHCYTCTBOBATH ITO
COTTIACOBAHMIO C TAaBOM agMHHUCTpAUMHU APYrUe JIHLNa U IPEeACTaBUTCIM CPEICTB
MaccOBOH MHGOPMALIMH.

IIpy NIpoBeNeHHH COBEIIAHMUS COCTABIAETCH CITHCOK TPUITALICHHBIX. Crnucox
cocTaBusercs B andaBMTHOM HOpSAKe, NpH 3TOM (aMHIHMA, MM, OTYECTBO H
3aHMMaeMas AOUIAKHOCTE IPUTTTAIICHHOTO MUIIYTCsl TIONHOCTRI0O B HMCHUTEJIBHOM
najexe ¢ yKasaHHeM OpraHM3aldi U Homepa pabouero renedona. CocrapieHue
CIMCKA W OTOBEIICHHME JIKI, MNPHUIVIAIICHHBIX Ha ONEepaTHBHOC COBCIIAHUC,
OCYIIECTBIIAETCS OPraHU3alHOHHBIM OTACIIOM.

OTBeTCcTBEHHBIE 3a IIOAIOTOBKY COBELIAHHA HE T03[JHee, 4e€M 33 OJIMH
pabounit AeHb OO €ro NpoBeAcHM 00ecleYnBAIOT NPUITIAIICHHE YIACTHHUKOB, a
TaKKe ONOBEINEHHE UX [IPH OTMEHE COBEIIaHMs WM ero NEPEHOCEe He MCHES HEM 34
OJIMH pabouuii NeHb.

Benende TNPOTOKOJA COBEHIAHHA, PErHCTPAIMIO, PacChUIKy M XPaHEHHC
[O/UTHHHUKOB CIy)KeOGHBIX JIOKYMEHTOB [10 BOIpOCaM, CBA33HHBIM C XOAOM
peaNm3alil [POTOKOJOB  COBELIAMHH, CBOEBPEMEHHBIl ToxOOp yKa3aHHBIX
JIOKYMEHTOB K COBEIIaHWSM M KOHTPONb 3a €ro HCIOIHCHHCM OCYIICCTBICT
OpraHK3alMOHHBIH OT/IEN.

2.3. OdopmIIeHEE IPOTOKOIIOB COBELAHNH B 3IMUHHCTPALIHN

IIporoxona - OpTaHU3aHOHHO-PaCIIOPAANTEN BHBIH JIOKYMEHT,
(GUKCHPYIONIHH XOX 06CYXIEHUST BOTIPOCOB W NPUHATHS pelreHuil Ha 3acelaHmsIX U
COREIIAHMSX,  IIPOBOJUMBIX  JIOJDKHOCTHBIMH  JIMIIAMH, — PYKOBOAMTEIAMU
CTPYKTYPHBIX — NOApasfeleHHd  aJMHHHCTpALUH M paGounmy  opraHamu
AJMHHUCTPAIAHN (KOMUCCHSIMU, COBETAMU U T.11.).

B mpoTtokoiie COBelaHHA  YKA3BIBAIOTCS  KOHKPETHBIE  HCTIONHUTCIIN
IIOPYYEHHUH U CPOKH HX BBITOJHEHNS, ONPE/IC/ICHHBIS raapoit aqmuaucTpauun. [pu
OTCYTCTBHM KOHKPETHBIX YKa3aHUH TNIABBI QIMHHHCTPALMH [0 CPOKY MCLOTHERMS
IOpy4eHHi B [POEKTe MPOTOKONA HPE/UIAraloTCsl CPOKH HX BBIIOTHCHUL. Ilocne
YTBEPIKIEHHS I[POTOKOJA TNIaBOH aIMHHUCTPAUMH CPOK HCHOJHEHMA IOPY1eHH
cunTaeTcs 003aTeNLHBIM.

Pemenus, 3aQMKCUPOBAHHBIE B IPOTOKOJAX, TpPHUHATHIE B MHpe/eiax
[OJHOMOUMH NOIKHOCTHBIX JIAI aIMUHMCTPALHH, SBISIOTCA 00S3aTelIbHBIMA U1
UCIIONHEHHsT HOJDKHOCTHBIMH  JMIAMH H  COTPpyAHHKAMM  aIMHHHCTDAIliH,
MpeANpPHATAR U ydpexmeHud (B mpepenax MOJIHOMOYMH  COOCTBEHHHKA),
PYKOBOJIMMEIX  (KypHpPYeMBIX)  JOJDKHOCTHBIMM  JIML[@MH,  NPOBOAMBIIAMH
~ coBelIaHue (3aceianne) ¥ MOANMCABIIUMHU POTOKOJL.

B OTAGNBHBIX CJydasx [0 PEIIeHMIO YJIaBBl aJIMMHHCTPAIMK PCLICHUA,
IIPUHSATHIE B XOJ€ COBEIIAHUSA, MOLYT OBITH ohopMIIeHBL B BUfE TIOPYUCHHUs T1aBhbl
aJIMHHHACTPALMH.

BLIMHCKA W3 OPOTOKONA € KOHKPETHLIMH TOPYHEHHMAMH M CpOKaMu HX
MCIIONHEH)sT HATIPABISIOTCA MCTIONHUTENSM Ha CIEAYIOUWMH JIEHb 110CNe  ero
IOJIMHACAHHKS ¥ PETUCTPALINH.
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TIpOTOKOJEI HOAMHCHIBAIOTCA COOTBETCTBYIOIMM  IOUKHOCTHBRIM - JIALOM
aJIMHHHCTPAIlIY, [POBOJMBIIMM (fpejicenaTelbCTBYIONMM) — COBCIaHKE, |
JTOJKHOCTHRIM JTULOM, BELY UM IPOTOKOIL.

[IpoTOKOJNBl COBCIAHME O(QOPMISIIOTCA  CIENYOLMM o0pa3oM: OCHOBHAsA
YaCTh MPOTOKONA JEJMTCS Ha Pa3ielbl B COOTBETCTBUM C ITYHKTAMH MOBECTKH A1,
KadKIbIi Pasiel IPOTOKONIA CTPOMTCS 10 (GopMe: CIlyIany - BEICTYIIMIIA - PO,

B nocjemHeM I[yHKTe€ YKa3biBAaeTCs [IOJDKHOCTHOE JIMIIO, HA KOTOPOC
BO3TAraeTes KOHTPONb UCIIONHEHUS IOy eH H, 3aQUKCHPOBAHHBIX B IPOTOKOJIE.

B nmpoToKojax yKasblBAlOTCA: HOMEP IIPOTOKOJIA, JaTta M MECTO IPOBCACHI
COBEIAHMs, OTMEUaeTcsi, KTO IMPHUCYTCTBOBAN; 3aIHCHIBAIOTCA PAaCcCMOTPCHHBIC
BOIPOCH W (haMMIIMHM, BBICTYIHBIIMX TI0 HUM. Xog o6cyxIcHUS He 3allHChIBaeTC,
HO OTZEJBHO [0 KKIOMY BOIIPOCY KPAaTKO 3aIMCHIBACTCS KOHCTATHPYIOILAN HacTh
(cocTosHMe 06CY/KAAEMOT0 BOIIPOCA) H IIOJHOCTBIO IIOPYHCHHs C YKasaHHeM oprasa
(opraHu3amuu), AOJDKHOCTHOTO JIHL@, KOTOPBIM JIACTCA NOPYHEHHE, a Tarke ero
CPOKOB HCIIONTHEHHUS.

[ToJ/IMHHEKA [POTOKOJOB XpaHsTcs B TEUSHME JIBYX JIeT, 4 3aTeM
0(hOPMIIFOTCS B YCTAHOBIEHHOM TIOPSUIKE U NEPEAAIOTCS B apXUB AIMAHICTPALIH.

2.4. Komuccuy u paboune rpymniisl aAMAHACTPALAH.

2.4.1. B nenax pelreHdss BOTIPOCOB, OTHECEHHBIX K OJTHOMOYMSAM
amIMUHMCTpALUKM, B  AIMHHMCTPallkk  MOTYT ¢dopMHpOBaTECA  KOMHUCCHH
(OCTOSHHbIE, BPEMEHHBIE) M paboune IpYIITBL (nanee - KommccHs, pabouas
rpymma). Komuccmss u  pabouas rpynmna  SBIFIOTCA pabo4yuMd  OpraHaMu
aIMHHUCTPALHH.

2.4.2. Komuccus 00pasyeTcsa pacTiopsHKeHHEeM aIMUHUCTpaliii 1 JIeHCTBYET B
COOTBETCTBHH C IIOJIOXKEGHHEM O KOMUCCHH, YTBEPKICHHBIM DPACIOPDKCHHEM
AJMHHUCTPAIAH.

CocTaB KOMUCCHUHM, €€ Tpeiceiarenb MW  CeKpeTaph  ONMpeAe/IsioTCs
pacrnopsbKeHHeM alMUHUCTPaLMK.

2.4.3. PaGouas rpynma co3jaeTcd paclopsHKeHWEM aAMMHMCTPAIHA  AJiA
[10/ITOTOBKH MPOCKTOB MyHHLHNAIBHBIX HOPMATHBHEIX M WHBIX MPaBOBBIX AKTOB, a
rakke I8 [OJFOTOBKA MHBIX BOIPOCOB, OTHOCAIMXCA K TMOJHOMOTHAM
aJIMUHUCTPALH.

CocraB paboucil TPYNIBL, € PYKOBOZMTENh M CEKPETaph ONPC/EIAIOTCA
pacropsHKeHHEM 8/IMMHHCTPAlKY,

2.4.4. Komuccuu 1 pabouue TpyINbl YIPAa3AHAIOTCH PaclopHKCHACM
AJMIHUCTPALHH.

3. MyuuiAna bHbie APABOBbie AKTHI 3AMHHHCTPALHH

3.1. TIpapoBeiMKM AKTAMH AJAMHHUCTPALHH SBIAIOTCS H3aBACMBIC rIaBou
QIMHHICTPAdH WK JIHIIOM, UCHOJHSIONIMM €ro IIONHOMOYHML, [IOCTAHOBIICHUS
aJAMHHUCTPAIMK [0 BOIIPOCAM MECTHOIO 3HAYCHHS U BONPOCAM, CBSI3aHHBIM C
OCYLIECTBIEHUEM  Ti€pe/laHHbIX [MONHOMOUHI, @& TaKKe  pPaclopsKeHus
aJIMHHUCTPALMK [0 BONPOCAM OpPraHU3aUH paboThi aJMHHUCTpalMK (#ajiee —
' [IOCTAHOBJICHHE aIMHAHHCTPALNH, pacIopsHKEHUE aJIMHAHUCTPAIMH,
MYHULANANBHBIE IPABOBBIC AKTHI).
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MyHH1IMIIanbHBIE TPABOBBIEC aKThHl aIMUHMACTPAIMU BCTYHAOT B CHILYy CO JHS
UX MOJIUCAHHUSA H PEeruCTpalldH, ©CIM HHOE He NPEeAyCMOTPEHO B TEKCTE CaMoro
JOKyMeHTa. M3MeHeHWs ¥ [AOMONHEHHS BO3MOXHO, MyTeM H3JaHus Jmbo
MOCTAHOBJICHHUS, HO0 PACTIOPSHKEHUS aIMUHUCTPAIIHH.

IlocranoBneHus anMHHHUCTPALMM MOTYT OBITH JIPW3HAHBI YTPATHBIIHMME
CHILY, OTMEHEHE! MJIM UPHOCTAHOBIIEHBI IOCTAHOBICHUEM aIMUHUCTPAIHH.

3.2. Ilopspok nOAroTOBKM, O(OPMIICHHS W XpaHEHHMsS MYHHLHIIAIBHBIX
NPaBOBBIX aKTOB.

3.2.1. Obuye nonoxeHus.

3.2.1.1. TlocraHoBrneHuss aJMHHUCTpaIy OQOPMIAIOTCS Ha OJIaHKax
«llocranoBnenne  aJAMUHMCTPAUMM»,  PACHOPHKECHUS  aAMHHHCTpAIMH — —
«Pacniopsoxenue aamunucTpanuu» (Jainee — OnaHkd akros). Ha Onankax axros
pasMeraercd rep® MYHUIUNAIBHOTC OKpyra (mainee — rep0 MyHHIUNAILHOTO
OKpyra).

bmaHkM axTOB M3TOTaBIUBAOTCH TUNOrpadckum crocoboM Ha Oymare
popmarom A4 (210 x 297 mm) B cootBeTcTBHH ¢ Peinenmem CoBera jmeryTaros
MYHMUIHMIIATHHOT0 OKpyra MemmaHcKuii.

Tpy nojiroToBKe NPOESKTOB MyHHLIUIAIBHEIX TIPABOBBIX AKTOB OJaHKK aKTOB
He NpUMEHsIoTCA. lIpoeKT MyHHIMIATBHOIO IPaBOBOrO akta ohopMIsercs Ha
IIPOCTHIX JHCTax Oymaru Qopmara A4 ¢ ykazaHueM HA HEM BHJjd TAKOLO aKTa C
HOMETKOM B 1ipaBoM BepxHeM yriy «[ IPOEKT».

3.2.1.2. Tlogrorosxka INPOEKTOB MYHHUMIAIBHEIX TIPABOBLIX  AKTOB
OCYILECTBIAETC MYHHULMIMAIBHBIMU CIY)KAlllMMHK, BBICTYHAIOUIMMH B Ka4ecTBeE
UCTIONIHUTENEH (flaliee — UCIIOTHUTENH )

- [0 IOPYYEHHMIO TIJIaBbl aJAMUHUCTPALMH WM JIHIE, HCHOJHAIOMIETO ero
TIOJTHOMOYHST;

- HO [OPYYEHMIO  DYKOBOJHTENS  CTPYKTYPHOTO  IIOJAPA3fie/ICHHL
aAMHUHHCTPALIHH;

- B COOTBETCTBHH C IUIAHOM PabOTHI.

Brecenve MpOeKTOB MyHMIIMITAJLHBIX IIPABOBHIX AKTOB HA PACCMOTPEHHE
[HABBl  @IMMHHCTPAUMKE  OCYHIECTBISETCS.  PYKOBOIHMTCIAMY  CTPYKTYPHBIX
moApasfieleHud B COOTBEICTBHH ¢ pacupeaelNeHHeM  o0s3zanHocTel,
MYHUDAIANBHBIME  CIY)KAIUMMH, [OAYHHEHHBIMH  HENOCPEJACTBEHHO  IJaBe
aJAMUHHUCTPAIIHH.

Ilpx BHECEHHU HPOEKTa MYHHUHUIIAIBHOTO IPABOBOIO AKTA PYKOBOIUTEISIMU
CTPYKTYPHBIX 1oJpa3je/ieHuid QyHKIHA HCIIOJIHUTEISI BO3IAraeTcs Ha CTPyKTYpHEIE
NoApasfielieHust (MIH  COTPYJHUKOB), HaxXOJSIUXCA B MX NONYMHEHHH, W B
KOMITETEHIIMH KOTOPHIX HAXOAHUTCS BHOCHMBIH BOTIPOC.

3.2.1.3. CpokH NOATOTOBKH IPOEKTOB MyHHLMHAIBHEIX IPABOBHIX aAKTOB
YCTAaHABIHBAKOTCA  COOTBETCTBEHHO IJIaBOM  aJMHHHCTPAaUMM HJIH  JIALOM,
UCHOJIHSIOIIKUM ero IMOJIHOMOYHS HCIIOIHHUTEEM,

3.2.1.4. HcroHuTens (Ha IUCTE COMIACOBAHUA MYHUIIMNAIBHOTO IPAaBOBOIO
axrta pekBusuT «MCIIOJIHUTEJIb»):

- TOTOBHT JIPOEKT MYHMIUHIIANLHOIO [PABOBOFO aKTa C yyeToM TpeOOoBaHHH
HACTOSMIIEr0 pa3fesa;
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- obecrieuyBaeT COOTBETCTBHC TMPOEKTa MYHUIHMITAIBHOTO NPaBOBOIO aKTa
denepanbHbIM 3aKOHAM M MHBIM HOPMATHBHEIM [PABOBBIM aKTaM Poccuiickoi
Qeyiepallii, 33KOHAM U WHBIM HOPMATHBHBIM MPaBOBBIM aKTaM ropojia MocKkssl,
MyHHIHMIIATBHBIM HOPMATHBHBIM ¥ WHBIM IIPAaBOBBIM aKTaM, B TOM 9HCIIC
PerynMpyIONUM BOIPOCH IPOTHBOXEHCTBIS KOPPYTILIUHY;

- HampaslfeT NPOCKT MYHULIUIAIFHOTO IPABOBOTO aKTa Ha COIIaCcOBAHUE;

- obecrieduBaeT pa3MellcHUe NMPOeKTa MYHHIMIANLHOIO HPaBOBOI0 AaKTa,
[OJIEXKANICIO HE3aBUCHMOM aHTHKOPPYITLHHOHHON 3KCIIepTH3e, Ha O(QHUHAILHOM
caliTe amMHHMCTpaMM B MHPOPMAIMOHHO-TEIEKOMMYHHKAIHOHHOH  CeTH
«WnTepHeT» (nanee — oGMUMaNBHBIA CaliT) B ACHb HAPABICHMA NPOEKTa Ha
COTJIACOBAHHE;

- OCYIIECTBJAET COrJIACOBAHME TIPOEKTA MYHUIMIANBHOIO MPABOBOIO aKTa u
jlopabareiBaeT MPOEKT M0 Pe3ybTaTaM CornacoBaHms,

- OCYLICCTRISIET CIPABOYHYIO M KOHCYJBTATHBHYIO PaGoTy IO WU3JaHHOMY
MYHHULMIIAIEHOMY IIPaBOBOMY aKTy.

3.2.1.6. IIpoexT MyHHLHIIAJBHOTO MPABOBOTO aKTa O BHECCHUU H3MEHEHUH B
paHee M3aHHBIA MYHHIMIIANBHBEIA PAaBOBOH aKT WJM O €ro OTMEHE (npuzHaHUA
YTPATUBLIAM CHJIY) HOATOTABIMBACTCH MYHHUHIANBHBIMH CITyXalllIMH, KOTOPBIC
MOArOTOBWIA  (IPEACTABMIN) MYHULMIANBHBIH [paBoBOH akT, NOAJIexKalui
M3MEHEHUIO WM OTMeHe (TPU3HAHUIO YTPATUBIIMM cuily). B ciydae OTCYTCTBHA
YKa3aHHBIX ~ MYHMIIMIAIBHBIX  CIYXKaIMX MYHHULHIIAISHBIH  IPaBOBOH KT
[[OATOTABIUBACTCS 10 TOPYHEHWI0 TJaBhl  AJMHHHUCTpaUUM MM JIHIa,
HCTIOMHSIOUIETO €0 IIOJHOMOYUS, MHBIMHA MYHHILMITATBHBIMY CIIYKaUIHUMH.

3.2.1.7. TlomroroBky I@poeKkTa MYHHIHIAILHOTO  IIPABOBOrO  aKT4,
IPUHEMAEMOT0 BO WMCIOJHEHHE PellcHHs CyAeOHOro opraHa, Ha OCHOBAHHH aKTa
POKYPOPCKOTO PEarupoBaHysl, OCYIIECTBASIOT OTBETCTBEHHBIE WCIOMHUTEIN M
UCIIOIHHUTENH IpU IIOJITOTOBKE OTMEHAEMOI'0 (OIIPOTECTOBAHHOIO)
MYHHIMIAIGHOTO [PaBOBOTO aKTa, B clydae OTCYTCTBUS YKA3aHHBIX JIMIL
MYHALMIATILHBA TIPaBOBOH AaKT IOArOTABIMBAETCH WHBIMU MYHHLHIAILHBIMH
CIYKAIMMH TI0 TIOPYYSHHIO IVIaBhl AAMUHUCTPAIN HIIK JIMIA, UCTIONHAOIIEr0 ero
HOJHOMOYHA.

3.2.1.8. He momyckaeTcs W3LaHME IOBTOPHBIX MYHHIHUIIAIBHBIX MPABOBBIX
AKTOB, €CIM He BHITIONHEHBl paHee MpPHHATBIE, KPOME CIy4aes, KOrla
HeOOXOIMMOCTh  NPHUHSTHS.  HOBOIO  MYHHLHMIAIBHOIO  IPABOBOTO  AKTa
MPOAMKTOBAHA U3MEHEHHEM 00CTOSTENBCTB.

3.2.1.9. OTBETCTBEHHOCTh 34 KadecTBO COCTaBICHMSt M OGhOpMIICHHS
TIPOEKTOB MYHHULMIIATBHBIX MPABOBBIX AKTOB, 3a TOYHOCTH HX CONCPKAHUA M
PaBHIILHOCTE COTYIACOBAHMS BO3/IAraeTCs Ha HCIIOMHUTEIS.

3.2.1.10. Tlpu BHeceHHM B MYHHIHMIANbHBIA ITPABOBOH aKT 3HAYMTENHHOTO
KOJIMYECTBA U3MEHEH U, 3aTparupaoIMx 6oJee MONTOBHHbLI HOPM aKT4, a TAKXe NpH
HEO/IHOKPaTHOM MX BHECCHHH, CIefyeT oQOpMIAThL MyHHULUITAILHEIA IPaBOBOM aKT
B HOBOH peJaKiid ¢ OJHOBPEMEHHBLIM TMPH3HAHMEM yTPATUBIIAMU  CHILY
[eHCTBYIOIEr0 MYHHLMIIANBHOTO IIPAaBOBOTO aKTa, a TAKKE TeX MYHMIMIIAILHBIX
TPaBOBbHIX AKTOB, KOTOPBIMH BHOCHITHCH B HOI'O H3MEHEHHSL,

3.2.1.11.
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3.2.2. OdopmiieHne MpoekTa MyHHIUIANLHOI'0 MTPABOBOr0 aKTa.
3.2.2.1. 3aronoBOK K TEKCTY.
3aro0BOK K TEKCTY JOIDKEH OBITh KPaTKMM U COOTBETCTBOBATH COAEPIKaHHIO

' OKyMeHTa. 3aronoBok HaumHaercs ¢ mpemmora «O» wimm «O6» (0 dem

MYHHI[MIATEHBIA IPaBOBOM aKT).

3arol0BOX IPABOBOIO AKTA O BHECEHHH HM3MEHCHMM Y JIOTOJHEHWH B paHee
W3MaHHBI NpaBoBod akT odopmiserca ciepyiomuM obpazom: «O BHeCeHUH
H3MEHeHHH ¥ JOTOJHeHWH B (Jlamee yKasbIBacTCs JlaTa, PETHCTPALMOHHBIN
Homep)», Hanpumep, «O BHECEHHMHM H3MEHEGHMA M JOMONHEHHH B PACTIOpSXKEHUe
riaBel anmuaucrpannn ot 17 anpenst 2020 r. N 39-p».

3aroOBOK  OTHENSETCS OT HpPebIAYIIEro PEeKBM3UTa MEKCTPOUHBIM
HHTEpBajoM 24 10T, medaraercs CTPodHbIME Oyxksamu depe3 | wuHTepBal,
BBIZIENsIeTCA HOJIYKUPHBIM IIpr(GTOM M BBIPABHHBaETCA IO HEHTPY. Touka B KOHIE
3ar0JIOBKA HE CTABHTCS.

3.2.2.2. TekcT MyHHULMIIAIBHOTO IIPABOBOTO aKTa.

TexkcT goikeH OBITH KPATKAM, CYyThb MYHUIHIANBHOIO IIPABOBOIO aKTa
N0JKHA OBITE H3MA0KEHA YETKO ¥ MCKIIOYATh BO3MOXKHOCTL ABOSKOTO TOJIKOBAHHUS
CMBICIIA.

B TeKkcTax MYHHIMIIAIBHLIX MPABOBLIX 8KTOB BO3MOXHO IPUMCHEHHE TOIBKO
OOLIEOPHHATHIX WM O(HIMANIBHO YCTAHOBJIEHHBIX COKpanlennd. Hamucanne
HAMMEHOBANY}  OpTaHH3alMH, YUYpeXkKAeHMH, INPCNUPHATHH JOKHO  OBITh
opuLHaTBHBIM.

ITpy ¥CHONB30BAHMK COKPALEHHH HE0GX0IMMO COONIOIATh eAUHO00pa3He B
npeaeiax OHOTO0 MyHHULIHITAIBLHOTO [TPaBOBOTO aKTa.

TexcT neyataercs ¢ UCIoNb3oBaHueM WpupToB Times New Roman pasmMepoM

- ]4 Kerneil ¢ HOJYTOPHBIM MEXCTPOYHBIM HHTEPBAJIOM ¢ OTCTYIIOM OT 34r0JIOBKa B 2

MHTEpBAJA: CTPOKa COCTOMT M3 66 Me4YaTHLIX 3HAKOB IIPH BEPTHKAJIBHOM
pacrioioxeHud Tekcra B 104 3HaKOB [ipd TOPU3OHTANBEHOM PacIONOKEHHH TEKCTa,
ab3all HaYrHaeTcs ¢ 6 3HAK4.

JlomyckaeTesi rnevaTaTb TeKCT C OJAMHAPHBIM MEKCTPOYHBIM HHTEPBAIIOM,
ecid Ha jicTe (TIpU OGBIYHOM HCIIOJHEHMH) HE YMeIlaeTcs MOC/IeIHUA MyHKT (0
KOHTPOJTE 33 BHIIOJIHEHHAEM MYHHUIHUIIAIBHOTO IPABOBOIO aKT&).

3.2.2.3. CTpyKTypa TeKCTa MyHUIMIIAIBHOO IIPABOBOTO aKTa.

TexcT ITOCTAHOBAEHHMsS  AJAMHWHUCTpaldd  COMEPXKHT, KaKk IpaBHIIO,
KOHCTATUPYIOIIYKDO W TMOCTAHOBIAION(YID  YacTH, TEKCT  PacIOpMKEHMS
afMMHMCTPAllMd — MOTHBHPOBOYHYIO M pacrnopanuTensHyro. Ecin colepixanue
PACTIOPSDKEHUS @ IMIUHICTPAIlIN He HYX/IAeTCsl B MOACHEHUSIX, TO MOTHBUPOBOYHAS
9acTh OTCYTCTBYET.

[TpoexThl ~MYHUIMNAIBHBIX NPABOBBIX 4KTOB B KOHCTaTHpyromei
(MOTHBMPOBOYHOM) vacTH, Kak MpPaBHjO, COAEPKAT OLEHKY COCTOSHMSA A€l IO
paccMaTpuBaeMoMy Bonpocy. IIpy 9TOM KOHCTAaTHpyMowas (MOTHBHPOBOYHAs)
YaCTh J0JDKHA GRITH M3I0MKEHa KpaTko M He npesbluiats 1/3 gokymenta, Ccbluika Ha
3aKOHOAATENbHBIE M HOPMATUBHEIE NPABOBBIC AKTHI, B CBA3H ¢ KOTOPBIMH M3aCTCH
MYHHUIUTATBHELHA IPaBOBOH akT, pacnonaraetes B 3aBUCHMOCTH OT MX 3HAYHMOCTH.

KoHcTarnpyromass 4acTh IMOCTAHOBIEHHMsS aJMUHUCTpPALUK 3aKaH4YHBAETCH
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CIIOBAMH «aJIMHHUICTPALINS MYHULIMIATEHOIO OKpyra MelanCKuii OCTAHOBISAET) U
JIBOETOYHEM.

MOTHBHPOBOYHAS YacTh PACIOPSKEHHMS aIMHHUCTpallud He HMeeT
CIEIHANBHBIX 3aBEPLIAIOIIUX CIOB.

Koncratupyromias (MOTHBHPOBOYHASN) YacTh, KaK IIPaBHJIO, HAYHUHAETCS
cioBaMH «B 1ensx...», «B cazu...», «Jlnsg peanmzauun ... », «B COOTBETCTBHH ...»
" T.JI.

3areM B NOBEIMTENLHOW (popMe YKazbIBaeTCs, KOMY Kakue JIeHCTBHSA
[IpeIITUCHIBAETCS BBIIOIHUTE U B KAKHE CPOKH.

ITocranoBnsromas (pacnopsjiuTeibHas) YacTh MOKET COCTOSTE U3 MYHKTOB.
g feTanusalud  IpeANUCHIBAEMBIX JIEHCTBHH TYHKTBI MOTYT ACHUTHCS Ha
NOAMYHKTHl U ab3anp], ad3al MOXKET BKIO4YaTh B cebs jeducel. Homepa myHKTOB
00o03HayaroTes apabcKUMU IUpPaMi 0 NOPSJKY, HOMEP IIOAIYHKTd COCTOUT U3
HOMepa IYHKTa U [IOPAIKOBOr0 HOMepa MOAMyHKTA uepe3 TO4Ky. Ab3all reqaTaeTcs
C KPacHOM CTPOKH ¢ MIPOMMCHOH OYKBBI, Apyrux obo3HadeHHd He HMmeeT. [leduc
[e4aTaeTCcs ¢ KPacHO# CTPOKYM M HAYMHAETCs ¢ rpadiueckoro 3Haka «ueduce» (-) u
CTPOUYHOM OYKBEIL.

IIyOoKTe MYyHUIWNANBHBIX IPaBOBBIX 4KTOB TPYNIUPYIOTCA 10 HX
3HauMMocTH (0T HamboJiee 3HAYMMBIX BONPOCOB K BTOPOCTEIIEHHBIM) KM B
HI0CIe10BATENEHOCTH PA3BUTUS TEMBI MYHHIMIAIBHOTO MIPAaBOBOrO aKTa.

IMopyueHus (3amaHps) JNAIOTCA C YKazaHUCM JIOJDKHOCTH M (aMMIIMH,
HarpUMep, TVIABHOMY  CIIENHanucTy — OpraHusaluoHHoro  oraena  @HO,
IOPUCKOHCYITBTY-COBETHUKY topuaugeckoro otaena ©HO).

B TekcTe )KHUPHBIM WPHPTOM BBIACIISIIOTCA:

- IIOJHOE HAUMEHOBAaHME  JOJ/DKHOCTH, (QaMWIMH M HHULHAIEL
MYHHMI[MITATBHEIX CITYKAIUX - HCIIOJHHUTENEH TIOpyYeHHMS,

~ CPOKH MCIIOJIHEHHS;

- 1M(pPHI IO TEKCTY (CYMMBI BBIACTSIEMBIX CPEACTB U T.J.);

- MHUOWAIB W (QaMIIAA JIHLA, Ha KOTOPOTO BO3JIOKEH KOHTPOJbL 3a
BBIIIOJIHEHHEM MYHHIIUTIANBEHOTO IIPaBOBOTO aKTa,

- [IOJIHOE HAMMEHOBAHME MOJDKHOCTH, MHHIMANB M (QaMHIMd JHLA,
MOANKCHIBAIOIEr0 MYHHLUTIAIBHBIN IPaBOBOM axT.

3.2.2.4. IlpmnoxeHue.

3.2.2.4.1. TpunoxxeHUs K MyHULHIIAILHOMY MTPABOBOMY aKTy SBJISIOTCS €ro
HEOThEMIIEMOH YaCThIO. :

IIpy HaJIMYUA HECKOJBKHMX NMPUIOKCHUH WX HyMepyloT. 3Hak Homepa (Ne)
niepes IOP/IKOBEIMY HOMEPaMH IIPHIIOKEHHUH He CTaBUTCSL.

HyMepanusi cTpaHdl IPUIOKEeHHH IIPOU3BOAUICA OT/AENBHO OT HyMepaluu
CTPaHMI] TEKCTA MyHHIMIIATIBHOTO IPAaBOBOrO aKTa.

Kaxaoe mpuioXeHue HMEET CAMOCTOSTENLHYIO HYMEPAIHIO CTPaHHUL,
' HAUMHAKOLIYIOCS cO Bropodl cTpaHmusl. Homepa cTpaHWil mNpoCTaBisioTCs B
cepelHEe BEpXHEro nojsl JiMera (xak TpH  BEPTHKAJBHOM, Tak M IIpU
TOPU3OHTANBHOM PACIIOIOXKEHHH TEKCTA).

B BepxHeM NpaBoOM YITIy HEpPBOW CTPaHHULLl NPHIIOKEHUS YKa3biBaeTCs:
«ITpunosxenve (IOPSIKOBBI HOMEP HPH HAIMYMM HECKONbKUX IPHIOKEHHH) K
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PACTIOPSKEHHIO  aIMUHUCTPAllMH  MyHMIMOANbHOrO  oKpyra  Memanckui
or 20 r. Ne ».

HasBanue MpHIOXEHHUs JOIKHO COOTBETCTBOBATL HA3BAHMIO, IPUBENEHHOMY
B TEKCTE¢ MyHHLIMMANBHOTO IPaBOBOI0 aKTa.

TekcT mpuiioKeHHST MOXeT OBITh oQopMileH B Buae Tabmuusl I'pader u
CTPOKH  TAaONWIBl  MOJDKHBL  HMMETh  3arOJIOBKH,  BBIP@XKEHHbIE  HMEHCM
CYNIECTBUTENbHLIM B MMEHWTENBHOM Uaaeke. Ecnu Tabnuia 3aHumaeT Oonee
OJHOH CTpaHHIBl, Wianka Tabnuiel JODKHA KMMeTh CTPOKY € UM(PPOBBIM
0603HaUeHeM KaX/10¥ rpaQbl, 3Ta CTPOKa AOIDKHA NOBTOPSTHECS Oalee BBEPXY
Kax/I0¥ CTPaHHIIBL.

PyGpukanus CTPYKTYPHBIX DJIEMEHTOB B IIPHUIOXKEHHH K HPAaBOBOMY &aKTy
HPENOUTHTENBHA Ta JKe, YTO M B TeKCTe MPaBOBOIO aKTa (IyHKTHI, OIITYHKTEI,
abzaupl, jeducer). B mpunoxeHuax Oonbmux 00BEMOB, CIHOXKHBIX IO CTPYKType
(KOHIETIIIMH, TIPOTPAaMMbl M T.I1.), JONYCKAaeTcs HHAd HyMepaius CTPYKTYPHBIX
3JIEMEHTOB.

B ciaydae ecin TpHiOXKeHHE O(QOPMIEHO B BHAC TAONHUIBI, HyMeparust
CTPYKTYPHBIX 2JIEMEHTOB (IYHKTHI, CTPOXHU) 00s3aTensHa. B OonpInnX, CIOKHBIX 110
CTPYKType  TaONMIlaX  IPpeANOYTUTEAbHA  CAMOCTOSTENbHAs  HyMepalus
CTPYKTYPHBIX 3JIEMEHTOB KO)KIO0I0 pasjiena.

3.2.2.4.2. TlpwioxeHne X MyHULMNIANBHOMY IPAaBOBOMY aKTy MOXET UMCTb
NPHIOKEHHE WU IPUIOIKCHNS, SBILSIIOIIMECS €T0 HEOTHEMIIEMOH YacThIO,

[Ipy Hanu4yuy HECKONBKHMX MPHIOKEHHH MX HyMepyloT. 3Hak Homepa (Ne)
riepe]l MOPSIIKOBEIMH HOMEPaMU NPRIIOKEHHUM HEe CTaBUTCA.

B BepxHeMm IpaBoM YTy NEpBOM CTpaHHLbl NPHIIOKEHHS YKa3bIBACTCA:
«Ipunoxenue (IOPAJKOBEIM HOMEp MPH HATMYHM HECKONBKUX MNPUIIOXKEHHH) K
AJIMUHUCTPATHBHOMY pErJiaMeHTy IIPeloCTaBIeHH MyHULUIANLHON YCIyrd io
pEeTHCTpalldi  TPYJIOBEIX  JOrOBOPOB,  3aKliOUaeMbIX  paboTojarelsaMd — —
buzngecKuMU JTULIAMH, He SBTSHOIMMHUCS WH/IMBULYaTbHBIMU
NpefIpHHUMATE/IIMH, ¢ pabOoTHHKaMM, perucTpanuu (pakra MOpeKpalicHus
TPYZOBOTC JOTOBOPaY.

3.2.2.5. ObsasarenbHble MYHKTH MyHULUIIATBHOIO [IPABOBOro aKTa.

MyHHIMIATBHBIE TPaBOBbIE aKThI JOJKHBI COMEPKATh:

- IONHBE HAMMEHOBaHWS  JODKHOCTEH, GaMuiMd W MHUIHAJIE]
MYHHULIUTAIBHBIX CITYKalIX — UCIIONHUTENeH 0Py eHMS,

- CPOKH HCIIOJHEHHUS IOPYYEHHH;

- YKa3aHWe O IPU3HAHWH YTPATHBIIMMH CHIIy MYHMIMIIAIBHBIX [1PABOBBIX
aKTOB, NUOO HMX OTAENLHBIX IIYHKTOB, ¢CJIM BHOBB M3[laBa€Mblil MyHHMLIMIIAJIbHbIH
IIPABOBOM AKT HCKNIOUACT JACHCTBAE paHee PHHATHIX,

- YKa3aHUe O CHATUH ¢ KOHTPOJS MYyHMIMIIAILHOTO IIPABOBOIO aKTa B Cliyvyae
ero BEIMOJIHEHHS MO0 U3JaHNsI HOBOTO B3aMEH paHee IIPUHATOrO;

- IIOpY4YCHMs. O KOHTPOJE 3a BBINOJIHEHHEM [JAHHOTO MYHHIHHAILHOIO
IIPaBOBOI'O AKTA.

3.2.2.6. llopydueHuss o0 KOHTpOJ€ 3a BBIIOIHEHHEM MYHULIMIAILHOTO
IIPaBOBOTO AKTa.

KoHTposis 3a BBITONHEHHEM MYHMUMIIAIBHOTO IIPABOBOIO aKTa MOXET
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BO3NATaeTcsl Ha PYKOBOAMTENeH CTPYKTYpHBIX [OApa3felieHuil, KOTOpbIe
IPENCTABMIN TIPOEKT MYHHIMOAJBHOIC NPaBOBOTO aKTa HAa PacCMOTPEHHE [IIaBe
AIMUHUCTPAIAN WJIM JIMUA, UCIIOMHSIONIEr0 €ro MNOJHOMOYMS, B COOTBETCTBUM C
paciipefieneHeM 00A3aHHOCTEH. _

I'naBa a/IMMHUCTPALMHA WIIM JTHLIO, UCIIOJNHSIOICE €ro MNOJHOMOYHS, MOXeT
BO3NIOMXHUTE KOHTPOJIb 33 BBINOJIHEHWEM Ha ce0s.

[Ipy BHEceHMH B MYHHULMIAILHBIA [IPAaBOBOH aKT W3MEHEHHI, KOHTPO/b 3a
€ro  BBIIOJHEHHEM  BO3Jaraercsi  Ha  MYHHUMIIANBHOIO  CIIYKAllEero,
OCYI{ECTRISIOIIETO KOHTPOJIb 33 BBIIIOJIHEHUEM paHee H3MaHHOIO MYHUIKIIAALHOTO
IIPaBOBOI'O 4KTa.

~3.2.2.7. IlyaxTel 0 XOH&E BHINOJHEHUS HJIHM BHECCHHS M3MEHEHUI
(norosHeHK) B paHee TTPUHATHIE MyHHUIUNANbHbIEC IPABOBBIE AKTHI,

B mpoekTax MyHMUMOAABHBIX LPaBOBBIX AKTOB O XOJE BBLIIOTHEHHA HIIH
BHECEHHS U3MEHEHHIT (JI0TI0JIHEeH i) B paHee IIPUHATHIC MyHHIIHIIANLHEIE TIPABOBEIE
aKThl, B CIy4ae HEBBITOIHEHUS COAEPXKAIMXCA B HUX NOPYYEHUH, yKasbIBaloTCA
MPUYKHBI HEBLIIOJIHEHHS 3aJlaHMi, JINIA, BUHOBHBIE B HTOM, NPUMEHAEMBIE K HUM
B YCTaHOBJIEHHOM IOPSAKE Mephl JUCUUIUTHHAPHOH W/MIx MaTepHabLHOH
OTBETCTBEHHOCTH, & TAK)KE HOBBIE CPOKH BBITIOJIHEHUS NOPYYEHHUH.

K npoexTaM TakMX MyHUIMIANBHBIX PABOBLIX aKTOB IPHIAraeTcs CrpaBKa
33 I10JIMMHCBIO0 JIMIIA, BHOCHUBIIEI'O I[IPOEKT MYHHUIHMMAIBHOIO IIPABOBOTO aKra, ¢
YKa3aHHEM I[IPHYHMH HEBBITONHEHHA M 000CHOBAHHEM HEOOXOIUMOCTH TIPOICHHS
CPOKOB HCTIOJIHEHHA MyHMUMIIAIBHOTO [IPABOBOTO aKTa.

3.2.2.8. CtpykTypa 1 oopMIICHHE JIMCTa COTIACOBAHMI.

K kaxmoMy MpoeKTy MYHHIMITAIFHOTO IPAaBOBOIO aKTa (38 MCKIIOUSHHEM
KaJIPOBBIX) UCMHOJIHUTEb 3aIIONHIET JIMCT COIacOoBaHUs, KOTOPBIH Ie4aTaeTcs Ha
000POTHOH CTOPOHE NMOCTEHEro AUCTa IPOEKTa MyHHIIMIIAABHOTO IIPABOBOr0 aKTa.

PexBH3UTHI IMCTa COTIACOBAHUA:

- ACTIOJIHUTEIIb;

- TIPOEKT COrNAacOBaH;

- pasociars.

Bee pexsuzuThl (kpoMe «Pazocnars») nedaTaroTcsl NPONMHCHBIMY OYKBaMU B
UMEHHTEIIbHOM MaJeikKe.

PexBusut «VICTIONHATENRY — YKA3bIBAETCH JODKHOCTH, HHHLMANS, (haMUIus
¥ HoMep TenedoHA MYHULUNAIBHOIO CHYXAIEro, NOATOTOBHBIIErO IIPOCKT
MYHHLIUTIATBHOTO [IPABOBOI0 aKTA.

Pexpuaut «IIpoexT cOracoBaH» — YKa3bIBAOTCH NO/DKHOCTH, MHULMANL K
GaMWIHE PYKOBOAUTENEH CTPYKTYPHBIX IOApasjeneHuil (yKa3aHHBIMM B TEKCTE B
KAueCcTBE HCITOJIHUTENEH, KOTOPHIM JAlOTCs NOPYUEHUs!).

Buza u Jata coOriacoBaHUs, IPOCTABISIOTCA CHHHUMM YEPHHIIAMH IJId
OTJIMYUS TIOJTHHHKKA OT KOIIMH,

COuCoK JIHII, COTJIACOBBIBAOIIMX IIPOCKT MYHUIIMIIATBHOTO MPaBOBOIO aKIa,
OnpejenseTcs B KaXXA0OM KOHKPETHOM Clly4ae OTBETCTBEHHBIM UCTIOIHHTEIEM.

PexBusuT «Pa3ociaTey nevaTaercs B 1aTeIbHOM HaJleXe.

B CIMcOK pacCBUIKH BKIIOYAKOTCSL

- MYHHLHMIIANBHBIE CHIYyXallhe, KOTOpble HAa3BaHRl B MyHHLHIIAIEHOM
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IPABOBOM aKTe¢ B Ka4ecTBE HCIIONHMTENEH WK 00M3aHBl PYKOBOJCTBOBATBLCH
JAHHBIM MYHHIMIAJbHbIM [IPABOBBIM akToM B cBoedl pabore, a TaKkKe
KOHTPOJMPOBATE €ro BblIONHEeHHe. DaMUIMK JIODKHOCTHBIX JIMI TEYATaloTCAd B
JaTe/IsHOM IajexkKe.

B TOM cryuae, KOIJla aapecary IOIKHO OBITH OTIpPaBieHO Ooyiee OXHOTrO
9K3EeMIUIAPA, JeNaeTcs IMOMEeTKa ¢ YKa3aHHEM KOJIMYeCTBa SK3eMILLIPOB.

B cnyvae Hanuuus NPUIOXKEHHH X MYHHIMIAIBHOMY IIPaBOBOMY aKTy,
HANpPABIAEMBIX HE BO BCE ajpeca, ClefyeT CeNath MOMETKY «0e3 NPHIIOKEHH,
N0 YKa3aTh KaKoe U3 IPHIIOKEHHMA HaPaBIeTcs.

OTBETCTBEHHOCTh 3a IPABHIBHOCTh W IONHOTY CIIMCKd PACCHUIKH HeceT
~ MCTIONTHUTENE.

3.2.3. TopssoK coracoBaHus IPOEKTa MyHHIINII&TBHOI'0 MPABOBOT0 aKTa.

3.2.3.1, TlpoeKkT MyHUIMIIAIEHOTO NPaBOBOTO KTa MOAJIEHKHT COTNIaCOBAHMIO
(KpoMe KafpOBbIX JOKYMEHTOB).

[IpoekT MyHWIMNaABHOTO INPaBOBOIO aKTa BH3UPYETCs HMCIONHHTENEM HA
JMCTE COTJIacOoBalus, OTBETCTBEHHBIM MCIIONHMUTENIEM, 3aTeéM  PacChUIAeTCs
UCIIOTHUTEJICM Ha COTJIacoBaHHue.

ComiacoBanye MPOEKTa MyHHUIIATBHOIO [IPABOBOT0 aKTa OPHUCKOHCYABTOM
aIMHHHCTPAINH OCYILECTRISIETCS MOCIe NONyIeHHs BCEX COIacOBaHHUIL.

3.2.3.2. OTBETCTBEHHOCThL 3a& CBOEBPEMEHHOCTH MPEACTABIICHMS MPOEKTa
MYHHLHNAIBEHOTO IPABOBOTO aKTa HA COIVIACOBAHKE BO3IArAETCs Ha NCTIONHUTEIIA.

[MpoexktT MYHHIMIAIBHOTO TPABOBOIC aKTa HAMPABISIETCA HAa COrNAacoBaHME
BMECTE € JOKyMEHTOM, HA OCHOBaHMHM KOTOPOIO NOAFOTOBNEH JAHHBIH IPOSKT
(mopy4eHune Ha OArOTOBKY JJOKYMEHTA).

@opMBI OTIPABKM HA COTJTIACOBAHME IMPOEKTa MYHHIMNAIBHOIO IPaBOBOTO
aKTa MOTYT ObITh Pa3IMUHbIE: JMYHbIE TTOCEIIEHNs, Kyphepckas cBs3b. [IpumeHeHne
AIEKTPOHHOM [10YTHI, KAHATOB CBA3M B PaMKax JIOKAJTBHOW CETH AJI COTTIaCOBAHMA
HeE JOITyCKaeTCsl.

B uensx YyCKOpeHusl IIpollecca COMIACOBAHUS, KCIIONHHUTEND MOXET
pacchUIaTh MPOEKT MYHULMIAIBHOrO IIPABOBOTO  aKTa MMapamiebHo, T.e.
HAIpPaBJIsTh HPOEKT OJHOBPEMEHHO HECKOIBKHUM COTTIACYIOIHM.

Ilocne cormacoBaHusd COTPYZHMKAMH aJMMHUCTPAIMH COINACHO JHCTY
COTTIACOBAHMS, MCIOIHUTEND MepenacT IPOEKT MYHHUIHIIAJILHOTO TPABOBOIO aKra
JUISl TOATIHCAHUS IVIaBe afMUHHUCTPALIHH.

CoriacoBaEMe MpPOEKTA MPABOBOIO aKTa O BHECCHMM W3MEHEHUMH H
JOTIONHEHUH B paHee H3JaHHBIA TIPaBOBOM aKkT NPOU3BOJUTCH C TEMH
MOJDKHOCTHBIMHM  JIMLIAMM, B KOMIIETGHUMHM KOTOPBIX HAaXOJSITCS BOIPOCH,
paspellaeMbi¢ B IOATOTOBIEHHOM MIPOEKTE MPABOBOI'0 aKTa.

Mo TpeOOBaHMIO COINACYIOLIETO JMIA IIPOCKT  PacIIOPSIHTEIIBHOTO
JIOKyMeHTa, OopOpMIIEHHBIH Ha GyMaXXHOM HOCHTENE, MOXET ObITh INpe/CTaBlIeH
OJTHOBPEMEHHO C TIPOEKTOM, O(GOPMICHHBIM HAa MATHHTHOM HOCHTelNe (Haluuue
IpoexTa Ha OyMakHOM Hocurelne o0s3arensHo).  OTBETCTBCHHOCTL 32
HIEHTHYHOCTh TEKCTOB Ha OYMaXHOM M MATHHTHOM HOCHTENAX HECeT
UCTIOTHUTE.

3.2.3.3. CpoKku coracoBaHys IPOeKTa MyHHAILHUIIAIBHOIO 1IPaBOBOTO aKTa.
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Cpok  pacCMOTpeHHs TIpOeKTa MYHUIUNANBHOIO  IIPaBOBOIO  aKTa,
IIpeJICTABJIEHHOTO 1a COTTIaCOBaHUe, He JOJDKEH MPEBBILIATE TPEX pabounx HeH co
IHs TOCTYIUIEHHA [IPOEKTA K COITIacyomemy.

B ciy4ae HENpeNCTaBIEHHs HCIONHHTENO COINacyIoiluM AHGOpMALUKA O
pesynbTaTaX pacCMOTPEHHS MPOEKTa MYyHMIMIANLHOLO NpaBoBOIO axTa B
YKa3aHHBIA CPOK, MCIONHHTEND OQOpMISAET B [POU3BONBLHOU GopMe 3anKcKy Ha
MM$ IJIaBbl AIMHHHCTpAllMM WIH JHLA, HMCIOJNHAIOWEro ero IOJHOMOYHA, O
HecOBIOACHHN CPOKa COTTACOBAHMS. 3alHCKa MOMHCHIBaeTCs uenonnureneM. Ha
micte odopMICHHS JenaeTcst Hanuck: «CornacoBaHne He TOIyHeHO».

CorjtacoRaHue JIeHCTBUTCIILHO B TeUEHUE OJIHOTO Mecsia.

B cnyyae HeoOXOOMMOCTH MPOJJIEHMS. CPOKA COTNIACOBAHMA HCIOJIHUTEID
ofpalaeTcss K COMIACYIOIIeMy C Mpoch00il IOATBEpPAMT: COTNIACOBAHME, T.C.
IIPOBOJIMT MTOBTOPHOE COTJIACOBaHUE.

Ipy TOBTOPHOM HPEACTABJIEHUH HA COITIACOBAHUE [IPOEKTA MYHUITHIIAIEHOIO
PABOBOTO aKTa, AOPaGOTAHHOTO MO 3aMEHaHUAM COTIACYIONIMX, COTTACOBAHUE HE
IOJIKHO TIPEBBILIATH OJHOTO pabouero s

3.2.3.4. OdopmieHue COrIacoOBaHHA MPOCKTA MYyHHIHUIAIBHOTO IPABOBOTO
aKTa.

CornacoBaHke OCYLIECTBIAETCS TIYTeM BU3HPOBAHMA: Ha JIACTE OQOPMICHNS
YKa3bIBAIOTCS JIOJDKHOCTD, MHHMIMANB, QaMuiius, MOANMCH JIMUA, COrIAcyIOICro
IPOEKT, AaTa COrTACOBAHHI,

1IpaBo coracoBaHus NPOEKTa MYHHUIMITATBHOIO [IPABOBOTO aKTa HMMEKOT
PYKOBOJWTENH ~CTPYKTYPHBIX —THOIpasjeNeHnH, MyHHUIUIANbHBIC —CIYXKAIIKE,
HETIOCPEACTBEHHO NOJYHHEHHbIE IT1aBe aMUHUCTPALMH. BH3a 3aMENaroilero mua
JeHCTBYET Ha BPEMs BO3TOKEHHs 00S3aHHOCTEH PYKOBOJHUTEIA.

[IpH HEOGXOMMMOCTH COACOBAHMA IPOCKTa C OOJBUIMM  KOIM4ECTBOM
COTVIACYIOIIMUX, JTHCT COINIACOBAHMS MOXKET MMETh IpoposnKenye. Ha uucrom mucre
cBepXy Jenaercst Haamuce: «lIpomomkenne JmMcTa  CONTACOBaHMA  NPOEKTA
MIOCT2HOBJICHHSI (pacniopspKeHN) aIMHHUCTPAIIH «O... (3aroJiI0BOK
MYHUIUNAIBHOTO IPABOBOI'0 aKTa .

3.2.3.5. OdopmMireHHe pa3sHOrNacHi K MPOEKTY MYHHIHUIIAIRHOTO [PaBOBOTO
aKTa.

B ciyyae HamMuMsA OJHO3HAYHBIX, HeGONbIIKX Mo o0beMy 3aMeyaHuid 110
MPOEKTy MYHHLHIIAIBHOTO MPABOBOTO aKTa, OHM YKA3bIBAKOTCH B TCKCTE TPOEKTA
(2a noGoM CBOOOJHOM MecTe), & Ha JHCTe COINIACOBAHMS PSAOM C MOAIUCHIO
ykaspiBaeT: «C 3aMeYaHusAMU TI0 TIYHKTY...».

Ecyi 3aMedaHisl 3HAUMTENIBHB 0 00heMy WM TPeOYyIOT NMOACHEHHH, OHH
W3JIATAIOTCS HA OTHAEAbHOM JIMCTE, 4 Ha JINCTE COIIACOBAHHSA PANOM C IOJIIHCHIO
ykasbiaeTcs: «C 3aMedaHusAMM, 3aMeuatns MPUIaraoTes.

Ecny 3aMedaHusi HOCAT NPUHIMIMAILHBIA XapakTep, M COLJACyFOLHH C
VCITOJIHATENEM UMEIOT Pa3iMUHbIe TOYKU 3pEHHs, OQOPMIIAETCS JIMCT PasHOTIACHI,
a Ha JICTE COTNIACOBAHHA yKasbiBaercs: «Jluct pasHornacui npumaraeres». Juct
pasHoIyacuii MOMIMUCHIBAETCS UCTIONHATENEM U NPEACTABIACTCS Ha PacCMOTPEHUE
rJlaBe aJAMUHUCTPALMH HIH JHLY, HCIIOIHAIOUIEMY ero MoJIHOMOYHA.

3.2.3.6. TloBTOpHOE COINIACOBAHHE TPOEKTa MYHHLUMIAIBHOTO IPABOBOrO
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aKTa.

BHeceHye B IPOEKT MyHULMIATBHOTO IPABOBOIO aKTa HE3HAYHTENbHBIX, He
MEHSIOIIMX CYTH aKTa MU3MEHeHHH, He BiieueT 3a co0O0# MOBTOPHOrO BU3MPOBAHU.
B paHHOM ciydae UCHOJMHHTENb HNO/DKEH COITIacOBaTh IPOEKT MYHHI[HIAIBHOFO
IIPaBOBOIO aKTa C IUL[OM, BHECIHIMM 3aMcHaHHUs, IOPUCKOHCYIBTOM aAMHUHHUCTPAIIUH.

[Tpu MosiBNEHMM CYIIECTBECHHBIX 3aMEUaHHWH, WCIONHUTENb JOMKEH 3aHOBO
COIJIacOBAaTh MPOEKT CO BCEMH COMVIACYIOLIUMHU.

OTBETCTBEHHOCTH 3a pelleHue 0 1enecoo0pa3HoCTH WA
HellenecooOpa3HOCTH ITOBTOPHOTO COrlacOBaHMs HeceT UCIIOMHUTEND.

3.2.3.7 MopaboTka TnpoeKkTa MYHHIMUITAIBHOTO HPABOBOTO &KTa TIOCHE
COTJIACOBAHUA.

HopaboTka npoexkTa MYHHULHMIIAILHOIO [IPABOBOIO 4KTA OCYLIECTBIAETCS
UCTIOJIHUTENIeM B TeYeHHe ABYX paboumx IHeH [Toclie COTJIacOBaHUS BCEMHU
COMMTACYIOLIUMH.

OTBETCTBEHHOCTh 32 COOTBETCTBHUE BHECEHHBIX W3MGHEHUM B CIIMHBIH
IK3EMIUIAP TIPOEKTa MYHHLUOAIBHOTO TIPaBOBOTO akTa IO JOMOJNHEHUsSM U
3aMEYaHUAM COTJIACYIOIIMX BO3/IAraeTcsl Ha UCIOIHUTETS.

3.2.4. KOpUCKOHCYJILT aJiMUHUCTPAIIMH:

3.2.4.1. liposepser:

- COOTBETCTBUE MPECTABJICHHOIO [IPOEKTA MYHULIUIIANBHOI'O IPABOBOTO aKTa
- (eepaibHBIM 3aKOHAM M MHBIM HOPMaTHBHBIM IIPaBOBBIM akTaM Poccuiickoi
Mdenepanuy, 3aKOHaM W WHBIM HOPMATHUBHBIM I[IPaBOBHIM akTaMm ropona MockBsel,
MYHUIMIIAIBHBIM HOPMATHBHEIM M MHBIM [IPABOBBLIM 3KTaM, B TOM YHCIE
PeryJupyOIIKMM BOIIPOCH IPOTHBOAEHCTBHS KOPPYIILIUY;

- YeTKOCTh Y OJJHO3HAYHOCTb TOJIKOBAHUS (GOPMYIHUPOBOK;

- HaJIMYHE B TEKCTe CCBUIOK Ha (helepanbHbIe 3aKOHBI U HHBIE HOPMATHBHEIE
mpaBoBkie akThl Poccuiickoil denepanuu, 3aKOHb ¥ UHBIE HOPMATHBHBIE [IPABOBLIC
akThl ropona Mocksel Poccuiickoit ®enepaliny, MyHUIUIIAIBHEIE HOPMATHBHEIE U
VHBIE TIPABOBBIE aKThI C TOUHBIM YKa3aHUEM MX JaThl, HOMEpa 1 Ha3BaHus;

- HaJuyue Npu HeoOXOJUMOCTH ITYHKTOB 00 OTMEHE WM W3MEHEHUM paHee
IPUHSTOT0 MYHHIIUITAIBHOTO TPaBOBOIO akTa, oQopMIeHHe MOANUCH, HAIHYHE
BCEX HEeOOXOJIMMBIX COIVIACOBaHUH ([IPABOMOYHOCTH COIVIACOBABIICrO, CPOK
JEHCTBHA COTTIAaCOBAHUSA ),

- NPaBWILHOCTb HCHOJb30BaHMA OslaHka, HalM4yde 3arojioska, €ro
COOTBETCTBHE CO/IEPKAHHIO TEKCTa, COOTHOLIEHHE pa3MepoB KOHCTATHUPYIOLIeH
(MOTUBHPOBOYHOII ¥ PACHOPSAUTCIBHOM 4YacTel, CTPYKTYpPY TEKCTa, HAIHYUC
0043aTeNLHBIX [YHKTOB O KOHTPOJE, HalW4ue CCBUIOK W IPUIIOKEHHH,
NPaBWIBHOCTE YKa3aHUA JOJHKHOCTEH JODKHOCTHBIX JIML, HAaNW4YHe HPUIIOXKEHHUH,
HATHYHE JINCTA COMIACOBAHMS, CIIUCOK PACCHUIKH;

- KOMIUIEKTHOCTD NPeJICTaBNeHHBIX JOKYMEHTOB.

3.24.2. IlpoBomur  aHTUKOPPYINUMOHHYI  3KCIIEPTH3Y  IIPOEKTOB
MYHUIHUTATEHBIX HOPMATHBHBIX MpaBOBBIX aKTOB B COOTBETCTBHUH C IIOPAIKOM,
YCTaHOBIIEHHBIM 8MHHHMCTPALMEH.

IIpu TIOMOXUTENBHOM pELIEHHH NPOEKT MYHHLHIIANBHOIO IPaBOBOrO axTa
BU3UPYETCS] 1 HAIpaBiseTCs B OpraHM3alidOHHBIH OTAEC.
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3.2.5. Ilpoektr MyHMIUOAILHOTO MPaBOBOIO aKTa, MPCACTABICHHBIA C
OTCTYIUICHMEM OT YCTAHOBJIEHHBIX HACTOSILUM DPaslesioM TPeOOBaHHM, B TEUCHHE
Tpex paGouux JHel MTOMIeXHUT BO3BPATY C yKazauueM 3aMedaHHH.

3.2.6. IloaroToBka MpoeKTa MyHHULHATAIBEHOTO IIPABOBOTO aKTa.

[IpoeKT MYHHIMIAILHOrO MPaBOBOTO aKTa OQOPMIAETCsS UCIONHUTENEM B
COOTBETCTBUHM ¢ TpeOOBaHMAMH HacTosulero Permamenta. |

3aroJIOBOK, TEKCT M IPHIIOKEHHS IIPOSKTa MYHHUIMIIATBHOTO MPABOBOTO aKTa
JOJDKHBI GBITE IONTOTOBIEHH! B Qopmare Microsoft Word Bepcun He Huxe 6.0 wiu
nocneoyoujue.

T1pu sTom (popMHEpyeTcs (Pailll, KOTOPbIK BKIIFOUACT:

- TEKCT IIPOEKTa MyHHIUNAIEHOIO IPABOBOI0 aKTa;

- TACT COTTIACOBAHHS,

- HETIOCPEACTREHHBIE MIPUIMKEHUS K IPOEKTY MYHHULUNAIBHOTO IPaBOBOTO
axTa (pU UX HATAYMH).

TlepBbiit JHCT TPOEKTa MyHHIMIIAIBHOTO LPABOBOTO akTa O(hopMiIieTcs
creylonM oGpazoM: BepxHee mote - 8,0 cm; HikHee nose - 2,0 cM; 1eBoe TOoJe -
3,0 cM; npaBoe none - /,5 cM.

3arof0BOK NPOEKTa MYHHIMIATLHOrC [PABOBOrO aKTa Iedaraercss Ha [2
CTpOKE IEPBOTO JIMCTA NPOEKTa, Ha PACCTOSAHKMY 3,0 CM OT JISBOTO Kpas JIMCTa (6e3
KpacHOM CTPOKM) ¢ MEXCTPOUHBLIM HHTEPBATIOM [, €TO TpaBas IPaHuia HAXOAUTCH
Ha paccTosHuy /0-/] cM OT JIeBOro Kpas Jucra. JIvHa 3arojioBka B OJIHOM CTpOKe
cocTaBlsger He 6oree 30 MEUaTHBIX 3HAKOB, 3ar0JOBOK BHIPABHUBAETCA Tak, YTOGHI
COCTOST U3 CTPOK OJIMHAKOBOM IIMPYHBI 33 HCKIIIOUEHHEM TIOCIC/(HEeH CTPOKH, NPH
3TOM JONYCKAeTCs HCHOJNB30BAHHE [IEPEHOCOB. 3arojioBOK HMEET IKHMPHOE
HayepraHue. B KOHIE 3aT0JIOBKA TOYKA HE CTaBUTCS.

Janee HA pacCTOSHKUM [,5 CM OT HMXKHETO Kpas 3aro/ioBKa clieflyeT OCHOBHOS
cojiepkanue nokyMmeHTa. Bce absalpl JOKYyMEHTa BBIPABHHUBAKOTCA Tak, 4TOObI
CTPOKH MMEJIH OJIHHAKOBYIO LIMPHHY, 38 CKIIOYEHUEM [EPBOH 1 MOCTENHCH CTPOK
a63ana. A63al HAYMHAETCS ¢ KPACHOH CTPOKH, BEJIMYMHA OTCTYNA KOTOPO# - /,2 cM.

TekcT ImeyaraeTcs ¢ ucnonb3opanneM wWpudpToB Times New Roman pazmMepom
14 xerneii ¢ MOJYTOPHBIM MEXCTPOUHBIM HHTEPBAJIOM.

B ciyuae, €CNM JIOKYMEHT HE YMELIacTCs Ha OJHOM JIMCTe, OCTANbHOH TEKCT
OKYMeHTa ohopMIISeTCs Ha CTaHmapTHHEIX nucrax ¢popmata A4 (297 x 210 mm).
PasMepsl oJIel cBepXy B CHU3Y - 2,0 CM, CO CTOPOHBI NPOILIMBKH CTPAHHIB! THCTOS
monme - 3,0 CM, NpPOTHBONONOXHBIH Kpail cTpaHuupt — /,5 cm. Bee absausl
JOKYMEHTA Ha BTOPOH M TOCIEAYIOIIMX CTPaHMUaX (POPMATHPYIOTCH TAKKE, Kak U
114 IEPBOM JIMCTE MPOEKTa MyHUIIUITIATIBHOTO IPABOBOIO aKTa.

Ha rmocrnemHeM JIMCTE TEKCTa IPOeKTa MYHULMIAJBHOTO MPaBOBOIO aKTa
mepesi TYHKTOM O BO3JIOXEHHH KOHTPONS MOJDKHO OBITH HE MEHee JABYX CTPOK
ApefbIAyIero MyHKTA,

3.2.7. Topsinox mpejcTaBlieHNs NPOCKTa MyHHUIHNANBHOTO NPABOBOIO aKTa
JUI PACCMOTPEHUS M YTBEPIKICHHMS.

PerieHde © TOTOBHOCTH [pOeKTa MYHMLMIIAILHOrO TPaBOBOIG AaKTa K
IIPEICTABIICHUIO Ha MOJIUCH TPUHUMAET UCTIOMHUTEND.

TlojmucaHHbId MM OTKJAOHEHHBIM TNMAaBOM aAMHHHCTPALUM WIH JIHLOM,
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UCTIONHAIOIIAM €ro IIOJHOMOYHS, MYHWUMIAJBHBIA IIPAaBOBOH AKT IIepPelaeTcs
WUCTIONHUTEJIEM B OPTaHW3allMOHHBIH OT/IeIL.

3.2.8. JlopaboTka TWPOEKTa MYHHULMIIAJIGHONO MPaBOBOTO axKTa Mociae
PACCMOTPEHHS €re TNaBoH aJAMMHMCTPAMH WIM JIMIOM, HCIIOJHSIOIUM €ro
TTOJTHOMOYHSL.

MyHHIANAIEHEIH TPaBOBOH aKT ¢ 3aMEUaHUsAMH IJIaBbl AMUHUCTPAIIMM WX
JNH1A, UCTIONHAOIIErO ero [10JIHOMOYHS, 10padaThIBAETCH UCTIONHHUTENIEM C YYETOM
BEICKA3aHHBIX 3aMeUaHMil U JONOJIHEHUH B CPOK, He MpeBpIaomuil AByx pabounx
HHel, KpoMe CIy4deB, KOTHa IIaBOH aJMUHMCTPALMH WIH JTULOM, HCIIOIHSFOUIAM
€ro MOJTHOMOYHS, YCTAHOBIIEH UHOM CPOK.

[Tocne opaboTKU OPOEKT MYHULMIIATIBEHOIO IPABOBOIC aKTa NOJDKEH OBITH
3aBU3HPOBAH HCIIONIHUTEINEM.

ITpoeKkT MyHHULMIIAILHOTO I[IPABOBOTO  aKTa, IIOATIHCAHHBIN  TJIABOH
aJIMIHHCTPALMHE HJIM JIMIOM, MCTIOJHSIOIMM €0 TTOTHOMOYHS, Hocle J0paboTKH,
TIOCTYIIACT B OT/IEN OPTraHU3aLMOHHBIA OTHEN.

3.2.9. Iognmucanye MyHHIMNIATBHOIO IPABOBOIO aKT1d,

MyHHuIHMIaIbHBIE IPABOBBIE aKTHI IOANMYCHIBAET IT1aBa aAMHHUCTPAIMH HIH
JIULIO, UCTIOMHSAIOIIEE ero MOJHOMOYHS.

B ciyuae, Korga MyHHUUNAIbHBIH 1IPaBOBOM axT IMOANHCAH ITHLOM,
UCTIONHSIOIAM  [IOJIHOMOYMSI TJIABHl  aJIMUHUCTPAUUH PEKBU3HUT  «IOIIKCH?
opopmiseTcs  ciegyroluM  obpasom:  «HcnonHgOmnd  TIOMHOMOYHS  TWAaBEI
AIMUHECTPALAY MYHHIHITAIBHOTO OKPyra MeIancKui» | aNec YKa3biBatoTCs ero
HHHITAATET B (haMuIus.

3.3. Perucrpauus, pacceuika ¥ (QOPMHMPOBAHHE [JEJI MYHHLHIANBHBIX
IIPABOBBIX aKTOB.

3.3.1. MyHurUnanpHble MPABOBBIE AKTHI TI0CE WX IOAIMCAHMS TepelaroTcs
HCIIOJHATETIEM B OPraHU3alMOHHBIH OTAEN Ha MX PErdUCTpalMIoO ¥ PacCBUIKY
COTJIACHO CIHCKY PacChUIKH.

MyHUIUNANBHEIE IPaBOBRIE AKTBl 110 KaJpPOBBIM BOTIPOCAM TOCHE HX
NOANMCAHMAS M PETHCTPAlMi INepefatoTcsl B (PHHAHCOBO-TIPABOBOH CEKTOP U
OPTaHH3aLMOHHBIN OTHEIL.

BHecenue Kakux-iu0o HCOpaBieHWd B IIOAMHMCAHHBIE MYHUIHIIAIRHBIE
TIPaBOBBIC AKTHI HE JOIYCKAeTC.

3.3.2. Peructpanysi MYHHUUUIIAJIBHBIX IIPABOBHIX AaKTOB NPOU3BOAMUTCS B
COOTBETCTBHH ¢ HOMEHKIIATYPOH e B IIOPsAKEe BO3PACTaHUS HOMEPOB.

PacropspkeHMssM  aJMHHHCTPAL[MM IIPHCBaWBAlOTCA B TeUeHHE Troja
JIOPAIKOBBIE pErCTPal{MOHHBIe HoMepa ¢ JobasenueM abbpesraTypsl «P».

[locTaHOBNIEHMAM &AMHHMCTPAllAH TOPUCBAUBAKOTCA B TEUEHHE Tojd
TOPSIIKOBEIE PETHCTPALlAOHHBIE HoMepa ¢ fo0aBnenneM abopesrarypsl «11».

JaToli MYHHIMIANBHOIO IPABOBOTO aKTa SBIAETCS [ara WX perdcTpanuy,
KOTOpasi, KaK PaBHIIO, JOJDKHA COBIAATh ¢ AdTOM IOJMHCaHHIL

3.3.3. Pacchinka MYHHIIUIIAIBHOTO IIPaBOBOTO AKT4.

IMoanucanHpIi MyHHIUITANBHBIH [IPAaBOBOM aKT PACCHUIAETCA B COOTBETCTBUU
CO COMCKOM PACCBUIKY B TPEXJHEBHBIH CPOK CO [HS €TO IOATHCAHHUS.

Pacceinky MYHHLIHIaIbHOTO IIPaBOBOTO aKTa OCYHIECTBIISIET
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OpraHM3alOHHBIA OT/IEN.

Ha ka)kaoM S5K3eMIDIIpE PacchUIagMOTe MYHHMIIMIAILHOIO HPaBOBOIO aKTa
npoctapnsercs Hammnch «Bepro» wn «Komus BepHa», KOTOpas 3aBepseTcs
neuarsio «Jns qoxymentos». {Ipr paccelike MyHHIHMNAIEHOTO MPABOBOIO aKTa B
CTOPOHHUE OPraHH3AIlMY 3aBEPUTENbHAS HAJIHCh KPOME CII0Ba «BepHo» costepKuT
JOJDKHOCTD, MHUIMANDLL, (PaMHITUI0 MYHULHIAIBHOIO CIIY)Xallero, 3aBEpHUBLICIO
JIOKYMEHT.

3.3.4. GopMuEpoBaHHe Jie]l MyHHUIUNANBHBIX IPaBOBbIX aKTOB.

[TomucaHble MyHUIMITAIBHBIE PABOBBIC AKTHI GOPMHPYIOTCS B OTAEIBHBIC
Jena B TeyeHHWE Tofa B IOPsUIKE BO3pACTaHWs HOMEPOB B COOTBETCTBHH C
YCTAaHOBIEHHBIM [OPSAKOM PETHCTPALMH 1 HOMEHKIIATY PO [EIL.

Jleno MyHUIMOATEHOTO NPABOBOIO aKTa BKIIHOYAET B Cebs:

- MOJIMHHUK MYHULMITATEHOIO IPAaBOBOTO aKTa,

- IPWIIOKEHHSI K MYHULIHITAJIBHOMY IIPaBOBOMY 4KTY;

- BCe MPOEKThl MYHHULHINATIBHOIO TIPABOBOI'0 aKTa, UMEIOUIME BU3BI, TOMETKH
COTJIACYIONIUX;

- THCTHI COIVIACOBAHKE F JIACTH] Pa3HOTIIAchil (€CITH HMEIOTCS);

- JIOKyMEHTbI, TOCIY)KHBIIME OCHOBAHHUEM MM NPUHSTHA NPABOBOrO aKTa
(ipu HANTUYMH).

OrMeTKa 00 UCTIONHEHUH CIYKeOHOro JOKYMEHTa U HANpaBlICHWH €T0 B €510
JOJDKHA BKJIIOUATH CIICHYIONME JIaHHbIE: KPATKHE CBEIEHUS 00 HCIOTHEHHH (ecnn
OTCYTCTBYET JIOKYMEHT, CBUJETENHCTBYHOIIMEA 00 UCIIOJIHEHMH ), cioBa «B jgemno»,
aTa, MOJIIUCH MCIIONHUTENS WIM PYKOBOIUTENS CTPYKTYPHOTO IOAPa3sIe/ICHUs, B
KOTOPOM HCTIOJIHEH JOKYMEHT.

CrpykTypHble —TOApa3fieleHus — aAMUHUCTPAlH 00s3aHBl  COXPaHATh
[OCTYIMBLIME 3aBEPEHHbBIE KONUMHA MyHHLMIATBHBIX [IPABOBBIX aKTOB, KaCaroIec
UX ACATENbHOCTH, 10 MUHOBAHU HaJJOOHOCTH, HO HE MCHEe IIATH JICT, Mocie Hero
KOIHH MOT'YT OBITE YHUYTOKEHbI B yCTAHOBJICHHOM IOPSIKE.

3.3.5. 3aMeHa pa30CiaHHBIX 3K3EMIUIAPOB MYHHLIUNIAIBHEIX IPABOBBIX AKTOB.

3aMeHa Pa3OCHAHHBIX DK3EMIUIAPOB MYHHUHIIANBHBIX NMPABOBBIX AKTOB IIPH
obHapyxeHun opQorpapUUecKx MWIM TEXHUIECCKHX oIIHOOK MOXET OBITh
MpOM3BE/IEHa TONBKO ¢ MUCHMEHHOTO PaspelieHus IMasbl aMHHICTPAIMN OKpyra
YT JIMIA, WCOONHSIOWEro ero 1oiHoMouns. Ilpn HeoOX0AMMOCTH HCTIPAB/ICHHA
(3aMeHBI) J@Xe OJHOrO CJIOBA MIM 3HAKA MPOM3BOAMTCA 3aMEHA IOJHOIO JIMCTA
MyHHIUIILHOTO [IPABOBOTO aKTa, HPH TOM COXPAHSETCs HyMepalls CTPaHHIl
MYHUIMTIATBHOTO [TPABOBOI0 aKTa.

B  stoM ciydae  MCHONHMTENb  OGOpMISET — 3aMEHAEMBIH  JIHCT
MYHHIIUIIATEHOTO [IPABOBOTO AKTa, CAEYOIHUM o0pa3oM: Ha BEPXHEM I10J1e HOBOI'O
(M3MEHEHHOr0) JIMCTa HeNAeTcs Haamuch «B3ameH pasociaHHOro» (npu 3aMeHe
HECKOJIBKMX JIHCTOB HAMIUCH JIeTaeTcs Ha KaXJIoi CTpaHMIe) U yKa3bIBaeTCd 1ara,
HOMEp M Ha3BaHHE MyHWIIMMALHOrO MPaBOBOTO aKTa, B KOTOPOM TNPOH3BOANTCS
3aMeda JMCTOB (M 3aMecHe IepBoil CTpaHuisl — JaTy, HOMep H Ha3BaHHe
YKa3biBaTh He 0043aTENbHO).

Jleno MYHHIMIIAJIBHOTO IPAaBOBOIO AKTA (IOJVTUHHHUK) JIOTIOJHAETCS HOBBIM
(M3MEHEHHBIM) JIUCTOM (JIMCTaMH).
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3.3.6. XpaHeHHEe NOJJIMHHUKOB MyHUIUITAITBHBIX [IPABOBEIX aKTOB.

IToMTHHHAKK  MYHUUUOANBHBEIX ~ FPaBOBBIX  4AKTOB  XpaHATCA B
OpPraHU3allMOHHOM OTJeNle B TeYeHHe MATH JeT, 3aTeM NEPe/laloTCs: Ha XPAHEHHE B
apXVB aIMUHUCTPALIKH.

3.4. BHecenue M3MeHEHHHM B MYHULMIAIBHLIA NPAaBOBOH aKT, OTMEHA WM
NpHU3HAHHE YTPATUBIUUM CHILY MyHUIHIIAIBHOTO IIPABOBOTO AKTA.

3.4.1. V3aMeHeHHS BHOCATCH TONBKO B TIEPBOHAYANBHBIH MYHHITHITATIBLHBIH
NpaBoBOM akT. BHeceHyue HM3MEHEHHMH B MYHHLHMIANBLHBIA IIPaBOBOM &aKT «O
BHECEHHH M3MeHeHMil» He nomyckaercs. [Ipasuia odopMiaeHUs MyHHIUIATBHBIX
IIPABOBBIX AKTOB O BHECEHHMH H3MEHEHHH B MYHHIIMIAJIBHBIE IPABOBBIE aKThl
IpUBeeHbl B priioxkeHny 1 k HacTosmeMy Pernamenry.

3.4.2. Ilpu BHECEHHUH U3MCHCHHMH B MYHHMIMIIANBHBIH [IPABOBON aKT B [IEPBOM
IIYHKTE O BHECEHMHM W3MEHEHWH HaeTcs cChUIKa: «(B peNaklMH pacloOpsiKECHHs
aJIMUHHCTpAIlIH — Jara, HOMEp)», LIPK 3TOM YKAa3bIBAIOTCA BCEe MYHHIHMIAJIBHEIE
TIPaBOBbIE AKThI [10 BHECEHHIO U3MEHEHH B HOBOH PelaKLiu.

3.4.3. BueceHneM M3MeHEHUI B MyHHUIIMIIANBHBIN IIPABOBOX aKT CUMTAETCS:

- JOIONHEHHEC MYHMIHUIIAIFHONO I[PAaBOBOrO0  akTa  CTPYKTYPHBIMH
sneMenTamy (IYHKTaMH, NOANYyHKTaMmu, abzanamu, geducaMu), HPUIOKEHHIMH,
CIIOBAMHU, LU(PaMH;

- 3aMEHa CJIOB, Hudp;

- HU3TIO0XCHHEC B HOBOM pefakiMM 3aroJIOBKa, MOTHBUPOBOYHOH 4acTH,
CTPYKTYpHOTO 3reMeHTa (IIyHKTa, ab3aua, Aeduca), NPpUIOKEHHNS;

-~ ICKJIFOYEHHME M3 TEKCTA MYHHIATIATEHOTO MPAaBOBOTO aKTa CJIOB, LUQP.

3.4.4., MyHHuunansHBIH TMPaBOBOH axKT H3JaeTCs B HOBOHW PeJakiuu ¢
OJHOBPECMCHHBIM  TIpU3HAHMEM YTPATHBIIAM CHIIy paHee JIeMCTBOBABIIEro
MYHUIUITAIEHOTO [IPaBOBOIO aKTa B Cly4asX, eCllu:

- HeoOXOJMMO  BHECTM  M3MeHeHus, TpeOyiomue  nepepaboTKH
MYHULMIIATHHOTO TIPABOBOTO @KTa I10 CYIIECTBY M He MO3BOJIIOHINE OrPaHHYUTHCA
HOBOH pejtakiiei OTAeIbHBIX ero CTPYKTYPHBIX 3JIEMEHTOR;

- HeoO0XOHUMO BHECTM B MYHHUIMIANBHBIA [IPAaBOBOH aKT H3MEHEHMS,
| 33TParuBalOLIME [TOYTH BCE €0 CTPYKTYpPHBIE JIEMEHTEL;

- COXPaHSIOT 3HA4YeHHE TOJNBKO OTHENBHBIE CTPYKTYPHBIE BIIEMEHTHI
MYHHULHUIIATBHOIO [IPABOBOrO aKTa, IPHIEM YaCTHYHO,

- HeoOXOAMMO BHECTH M3MCHEGHHMS B MYyHWUHMIAJIBHBIA TPaBOBOM axT,
HIPHU3HAHHBIA YTPATHUBIIMM CHIIYy B HEOTASIMMOM 4acTH.

3.4.5. YTpaTUBIIMM CHITY IIPU3HAETCS MYHHULIHUIIANBHBIA IPaBOBOM aKT:

- BBITIOJIHEHHBIH;

- (haxTHYECKH YTPaTHBIIUH CHUILY;

- OrpaHU4YEeHHOTO CPOKa JEHCTBHS, €CIIH CPOK €T0 JIEeHCTBHS UCTEK,

- B CBSI3H C UBMEHEHHEM 3aKOHOJATENLCTRA.

MyHHIUNATEHEIH NPaBOBOM aKT NIPH3HAETCH YTPATHUBIIMM CHIY ¢ MOMEHTa
" BBIXO0/Id, OTMEHMOIIEr0 MYHHLIMIIAJIBEHOTO MIPaBOBOrO dKT4, €CIIM B HEM He YKa3aHO
HHOE.

3.4.6. MyHUUMNATEHBIH IPaBOBOH aKT MOKET ObITh OTMEHEH:

- TIO PeLLEHHIO CY/a;
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- TI0 aKTY IPOKYPOPCKOTO pearnpoBaHHs;

- [0 peIIeHUIO YTTONHOMOUEHHOr0 OpraHa rocyapCTBCHHOH BJIaCTH Topoaa
MockBsl (B HYacTH, PperyNHpyIOuUlel OCYyIIEeCTBIEHHE OpraHaMd MECTHOIO
CaMOYIPABJIEHHS TIEPEAAHHBIX TTOTHOMOMHI);

- N0 peIeHWI0 TNaBhkl AAMHHHCTPALMA HIH JIUIQA, HCHOJHSIOWEro ero
TIOJIHOMOYHS.

3.4.7. Ecny B MyHHLUIIAIBHOM IIPABOBOM 8KT€ UMEIOTCS MYHKTBL, KOTOPLIMU
[PU3HABANMCH YTPATUBUIMME CHIY PaHee M3JaHHbIC MyHHIUIA/IEHBIC MPABOBBIC
AKTE, TO TIpd HEOOXOAMMOCTH TNPH3HATh  YTPATHBIIMM  CUIlY JTaHHBIA
MYHMIAIAIBHEH IPaBOBOH aKT OH TPU3HAETCS YTPATHBIIMM CHIY IIOJHOCTHIO
HE3aBUCHMO OT HATMYMA B HEM TaKKX MMyHKTOB.

By moAiexKaiuil TpU3HAHUIO YTPATUBIIMM CHIIY ITYHKT, IOJITYHKT MM
ab3al] COICPKUT YyKasaHHe Ha NPHIIOKEHHE, KOTOPOS COOTBETCTBEHHO JOIDKHO
YTpaTUTh CHILy, TO NPU3HAETCA YTPATHBIIMM CHJIY TOJBKO STOT MyHKT, 3TOT
IOJIMYHKT Wi 3TOT a03all, a NPUIOKeHUe OTAENLHO HE YKa3hIBACTCHA, XOTHA OHO
Toxe Gy/IeT CUNTAThCA YTPATUBIIUM CHITY. .

Ecnu B MyHKTe, HOAMYHKTE WM ab3aile MyHHIMNAILHOIO MPaBOBOTO aKTa
HAPAAY ¢ YTBEPKACHHEM NPHIOKEHIS COJEPKATCS yKasaHus, Kacatolluecs Apyrix
BOHPOCOB, COXPAHSIOIUX CBOE 3HAYEHHE, a NPUNOKEHHE TOANSKUT NPUSHAHMIO
YTPATHBIUMM CHILY IIOJHOCTBIO, TO NPU3HACTCA yTPATHBILNM CHITY STOT IIyHKT, STOT
TOAIYHKT M 5TOT 2038l TOIBKO B YaCTH, OTHOCHIIEHCA K PATIOKCHHIO.

3.4.8. OrMena Wiy TpH3HAHWE YTPATHBIIUMU CHIY MYHKTOB, MOAIYHKTOB,
ab3aueB (CTPYKTYpPHBIX 2JIEMEHTOB) OTMEHAeT WM [peKpamaer neicrsre
CTPYKTYPHOTO 3JEMEHTa MYHHIMIAIbHOIO IIPABOBOTO aKTa COOTBCTCTBEHHO,
CO3MAET HOBYIO PEJakiMI MYHHIMNAIBHOTO 1PAaBOBOIO akTa M He ABIACTCH
BHECEHHEM H3MEHEHUH.

3.5. TloguepxaHWe B aKTyaJlbHOM COCTOSIHHM [PAaBOBOH Oazpt MPaBOBBIX
aKTOB [JIaBbl 8)IMHHUCTPALIHH.

B Hensx mojyiepiKaHus B aKTYaTbHOM COCTOSHHHM HPaBoBOH Oa3bl IPABOBBIX
AKTOB  AJMHHHCTpallld,  CTPYKTYPHBIC  TIOApa3jieNleHus  aaMUHMCTpaliu,
CHCTEMaTHYECKH, HE peXe OJHOIC pasa B T0Jl, OCYIIECTBISIOT paboty 1o
BLIBJICHHIO [IPABOBBIX HOKYMEHTOB IVIABBI afAMHHMCTPALMH, TOANSKANMX OTMEHE,
[PU3HAHMIO YTPATHBIIMMH CHITy WK TPeOYIOLIX BHECENHST U3MeHeHHUH.

4. OopmiieHne cayReOHBIX TOKYMCHTOB A(MAHHCTPAIHH

4.1, O6ume Tpe6oBanks K 0POPMIEHHIO CITyKEOHBIX JJOKYMECHTOB.

4.1.1. CnyxeOHble DOKYMEHTHI (MACbMa, JOKITAIHbIC 3aIMCKH, cnyxebHbIC
3aMCKY, CIIPABKH, 3asBKY, 3aABJEHHMA W TJ|.) COCTABIAIOTCA H oopmIsoTCS
CTPYKTYPHBIMM TI0JPa3/IeNeHUAMH, MyHUIIUITATBHBIM CIIYXALIUMU B COOTBETCTBHM
¢ mactosmM PernmamentoM. IlpaBuna HanucaHus CIOB H CJIOBOCOYETAHUHN TIPH
o(OpMIIEHHHE CI1yHKEOHBIX JOKYMEHTOB NPUBECHBI B IPHIIOKCHAHN 2 X HACTOSIEMY
PernaMeHnry.

4.1.2. Cnyxebuple JOKyMeHT ohopMisiorcs B dopmaTe Microsoft Word
BepCHH He Hike 0.0 unu nocredyiouue, ¢ HCMOIb30BAHICM mpudTos Times New
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Roman pazMepoM [4 xerneH, OOUHAPHBIM MediccmpoynbiM UHTepBaioM. Hauano
a03ana yctanaBinuBaeTcsd 4epes /2,5 MM OT IpaHHUIbl JIEBOIO OIS JIOKYMEHTA.

Pazmeperr moneit xaxxgoro aucra AoKyMeHTa, o(poOpMIIEHHOro KaKk Ha OnaHke,
Tak 1 0e3 Hero, JIOJKHEI OBITE HE MEHEee, MM:

20 — neBoe

10 — ipaBoe

20 — Bepxuee

20 — axHee.

Pasmeps! nosiel npu oopMAeHrN 0KYMEHTa ¢ 000pPOTHOH CTOPOHHI JTUCTA,
HOJKHEI OBITH HE MEHee, MM:

10 — neBoe

20 — npaBsoe

BepxHee u HIDKHEE TIOJIA OcTaloTCA 6e3 U3MEeHEeHUH.

4.1.3. CnyxebGHpie JOKYMeHTH B (opMme nuceM oQOpMIAIOTCS Ha OnaHKax
yTBep)KIeHHOTOo obpa3iia (naiee — Onanku Jyig nuceM). [TuceMa u uHble ciyxebHbIe
JOKYMEHTBI JIOJIXKHBI MMETh OIpe/IeNIeHHBIA COCTaB PeKBU3UTOB, PACIONOKEHHBIX B
TIOpsKe, yCTAHOBIEHHOM HacToAnMM PernaMeHToM.

4.1.4. B agMuHucTpaly UCMONAB3YIOTCS OMaHK AJis nuceM «AIMUHUCTPpALUS
MyHHIMIIAIBHOTO  OoKpyra MemlaHckiiy, [IpUMEHEHHe YKa3aHHBIX OJaHKOB
IOTycKaeTcss TJaBOM  aJMUHUCTpalMH WM JIMLHOM, HCIOJHSIOIUM  €ro
TEOJIHOMOYUSI.

His  BepeHMsl IEpelMcKH MeXJy CTPYKTYPHBIMH TOApa3JeleHHIMH H
JOJDKHOCTHBIMH JTHHAMH aIMUHHCTPAlMH ONAHKK JAOKYMEHTOB He IPUMEHSIOTCS:
«BHYTPEHHSSD» Hepenucka odopmisiercs Ha jucrax 6ymaru popmara A4 wim AS.

4.1.5. s odopmnenusi nopyuenuit (3ajaHuil) Hcrionme3yeTcs OJaHK st
pesomronuii «I'maBa aAMHHMCTpAUUH MYHHUUIAJIBHOIO OKpyra MelaHcKui.
[lpumeneHne  ONAHKOB  JOIYCKAeTCs  IJIABOM  aJMHHHCTPALMM  JIMLIOM,
HCIIOJTHSAIOIIAM TIOJTHOMOYHMS [IaBbi aIMUHHACTPALIHH.

4.1.6. Ha brankax njs nuceM pasMelaetes repd MyHHUMIIANBEHOTO OKPYyTd.

4.1.7. Byankun 1mHMceM U pe30MOLMH HW3rOTABIMUBAIOTCS THMOrpadcKuM
crmocobom Ha Oymare ¢opmarom coorserctBeHHO A4 (210 x 297 wMwm)
1 A6 (105 x 148 mm).

4.1.8. brnanku mnuceM u pe3onroudil yrBepxaaroTcs (CoBeTOM JemyTaTOB
MYHHLHIIAABHOTO OKpyra MelancKui.

4.19. Hna BemeHWs «BHyTpeHHei» mnepenuckd OnaHKM IUCEM He
IpUMEHAIOTCA. «BHYTpeHHAA» nepenucka ogopMisiercs Ha IMPOCTBIX JIMCTax
oymaru popmara A4,

4.1.10. Bo Bcex ocTalbHBIX CIIy4asX NPUMEHECHUE OJIAHKOB IS MHCEM
o6s13aTeNBHO.

4.2. PeKBU3UTHI CIly»eOHBIX JOKYMEHTOB.

4.2.1. Tlpu coctapneHun U OQOPMIICHHU CIYKeOHBIX JAOKYMEHTOB NOJDKHEI
cobmojiaTeca TpeboBaHus M 1paBwia, obecreurBarlie X IOPUIUYECKYIO CHIY,
CIIOCOOCTBYIONIME ONEPATUBHOMY HCIOIHEHUIO U MOCIEAYIOIEMY UCIIOIb30BaHUI0
B CIIPaBOYHEBIX LEJIAX, @ TAKOKE CO3JAHUI0 NPEANOCHUIKM Ui MAIIMHHOK 00paboTku
HHbOPMAITHH.
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O6sa3aTeNbHBIMI  PCKBU3HTAMH  JIOKYMEHTOB  SIBIAIOTCA: HAHMCHOBAHNE
opraHmMzandn  (QOJDKHOCTHOTO — JMU@) —  aBTopa  JIOKyMEHTa, jara |
PErHCTPALMOHHBIA HOMEpP, TEKCT, TOAMUCh, MEHATh (8 crydasx, TPeOYIOLHX
JOTIONHHTEIBHOTO YAOCTOBEPEHHS JOKYMEHTA).

B npouecce MOArOTOBKH W 0GOPMIICHHs JOKYMEHTOB COCTAB 00S3aTeNbHEIX
PEKBH3UTOB MOXKET OBbITh JOMOJNHEH APYTHMH DCKBUZUTAMH, €CIH TOTO TpebyeT
HazHadeHHe JJOKYMEHTa, ero obpadoTka.

PexBH3UTEL CIYXKeOHBIX NOKYMEHTOB OTHEISIOTCS ApYr oT apyra 2 — 3
MEXCTPOYHBIMHI HHTCPBAIAMH.

4.2.2. HauMeHOBaHME BHIa JOKYMEHTA YKa3hIBA€TCAd Ha BCEX JNOKYMEHTaX
(aKT, MPOTOKOJ, CIPaBKa, 3aABJIEHHE, IOCTAHOBICHUE, PACTIOPSDKCHIC U T.I.) KpoMe
- cnyxeOHBIX TMCeM M «BHYTPEHHED IIEPeTINCKH.

4.2.3. JlaToli JIOKyMeHTa B 3aBUCHMOCTH OT €r0 BU/Ia M HA3HAYCHUA ABICTCA.

- JaTa NMOJANVMCANUs ¥ PECHCTPAIUY — IS PAaCTIOPANMTENBHBIX U CIyXKeOHBIX
JOKYMEHTOB;

- jaTa cOCTABNeHHs (OPUHATHS pelleHds) — IJIsi HPOTOKONOB 3acelauid u
COBEIaHHMN,

Jlata IoKyMeHTa B (opme IHCbMa (jalee -~ MACHMa) YKa3plBaeTCa B
crenuanbHo  0603HayeHHOM MecTe Onamka s nuceM. Ilpu  «BHYTpeHHeM»
NepercKe Ha JincTe GyMarn PEKBH3UT «/laTa JOKYMEHTa» yKa3hIBACTCA OT IPAHMALIGL
JIEBOTO IOJisl U Ha paccToAHuK 30 — 40 MM OT BEPXHEro Kpas JIHCTa.

Jlatry jgokymenTa odopMisiOT apabckumu  LEdpamMH B CIenyomei
[1OCIIC/I0BATENBHOCTH: IEHb MECSTIA, MecsIl, TOA. JleHb MecAla 1 MecAL 0OPMIIAIOT
ABYMSL TapaMd apaGCKdX IaQp, pPasleNeHHBIMH TOYKOH; TOA — HeTHIpbMA
apabekuvu 1mdpamu (udposoe odopmieHye HaTel — 01.12.2022) OyxBenHo-
iupposoe opopmenue garkl — 1 jiekabpa 2022 r.).

B nporoxoiax W JIOKYMEHTax, COJepXKaliX CBCACHUS (UHAHCOBOIO
XapaKTepa, NPeNoYTHTENBHEIM ABAETCS GyKBEHHO-LI(POBOE oopMIEHHE NATHL.

4.2.4. PerucrpallUOHHBIA HOMEp JOKYMEHTa — 3TO HOPSIIKOBBLIM HOMED,
JOTIONHEHHBIH MHIAEKCOM Jlelia 10 HOMeHKnarype jel. llpocTaBisercs B
CrenuanbHO 0603HAYEHHOM MecTe — Ha YPOBHE WM IOCHE PEKBH3HTa «HaTd
TOKYMEHTa».

Ccplika HA PErdCTPALOHHBIE HOMEP M AATy [OCTYNMBIIEr0 AOKYMCHTA B
06s3aTENBHOM TIOPSAKE YKasblBACTCS Ha NOKYMEHTaX-oTBeTax IOJ JaTodl H
HOMEPOM J[OKyMEHTa-OTBeTa.

4.2.5. PexBU3UT «ajgpecaT» yKa3blBaeTcs Ha OTIPABISAEMBbIX MHCbMax H
foKyMeHTax. IluckMa B JOKYMEHTBI aipecyloTCs B OPTAHU3ALMH, CTPYKTYPHBIE
[0{pa3AeNeHHs], KOHKPETHOMY J0JKHOCTHOMY WITH (PU3MHYECKOMY JIHLLY.

HanMeHoBaHHE oOpraHa MCHOJHHTENLHOW  BIAacTH  ropojaa MocKBbl,
oprausauuy  (CTPyKTYPHOTO [IOJIPA3AENCHU) YKashiBaeTCs B HMCHUTEILHOM
[ayiexe, HaNMEHOBAHME JOJKHOCTY U GaMUITHs ajpecara - B AaTensHOM. IIpu sToM
TIPH aJ[PeCcOBaHUM JOKYMEHTa TOJDKHOCTHOMY JIHIYY MHULMAITBT YKa3hIBAIOTCA TIEPE/L
damunmeit, Harrpumep:
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Komumem no mypusmy 2opoda Mockeul
nauanvruxy Obuezo omoena
H. H. Heanoasy

Ecnu B KxayecTBe aapecaTa BBICTYIIaeT PyKOBOAUTENb OpraHa (OpraHu3aliim),
TO HavMEHOBaHHE oOpraHa (OpraHM3alHH) BXOIUT B HAMMEHOBAHME JO/DKHOCTH

ajipecara, Harpumep:

Pyroeooumenio enapmamenma
30pagooxpanenus 2opooa Mockeot
H U Heanosy

Ilpu appecoBanuM AOKyMeHTa (PHUIUMECKOMY IHIYY HHUIIMANB YKA3BIBAIOT
nocie hamMIIIH.

IlepeHocuTh MHULMANB] HA CIHELYIOUIYIO CTPOKY OTHENBHO OT (haMHIAH WU
OCTABIIATH HA MPENBIAYIIEH CTPOKE 3aIPEIAETCS,
- IIpn HampaBieHUW MUCHMa HECKOJBKUM OJHOPOAHBIM OPraHH3alUsIM HX CIENyeT
YKa3bIBaTh 00001IeHHO0, HAIIpAMED:

Pyroeodumenam myHuyunaibrbix yupescoeHut

IIpu appecoBaHMM MHCEMA JOIKHOCTHOMY JIMILy HCITOJIHUTENILHOM BIAcTH
ropofa MoCKBEI HayuMeHOBaHHE JOMKHOCTH YKAa3BIBA€TCSI B COOTBETCTBHU C
HauMEHOBaHHEM, TPUBE/IEHHBIM B IOKYMEHTE 0 HAa3HAYCHUH Ha JODKHOCTb.

ITucemo He nomxHO comepxxarth Oonee uyeThipex ajgpecaToB. CIOBO «KOIHS»
nepes BTOPBIM, TPETBUM, YETBEPTHIM aipecaraMi He cTaBUTCS. [IpH aToM Kax it
IKIEMIVISP MUCHMA JOJDKeH ObiTh odopmien Ha OjlaHke W MOAMUCAH, a ajpecar,
KOTOPOMY HaIpaBIIAeTCS KOHKPETHBIH 3K3eMILIAp, OTMeUaeTcsl.

Ecny nucemMo HampasnseTcs Kak OTBET, TO IePBBIM aipecaToM yKa3EIBaeTcs
ABTOp UHUIIMATUBHOTO ITHCHMA.

ITpu Hanpasnenun mnucbMa Oojiee ueM B YEThIpe aapeca, IHCBMO
pasMHOXAeTcss C TOJNHCAHHOIO J3K3eMIuiApa (MOANMHHHKA) COTJACHO CIMCKY
PAacChUIKM, IPH ITOM ajpecar ykasblBaeTcsi O0OGOOILICHHO WM HA KaXAOM ITUChMeE
yKa3bIBalOT TONBKO OJHOTO ajpecaTa. B aToMm ciydae agpecaTaM HaIPaBISIOTCS
KOTIHH TIHCEM.

B cocraB pekBu3WTa «ajpecaT» AOJKEH BXOJUTH MOYTOBHIM aapec, IpH
3TOM clieAyeT cOOMIoaTh CleAYOMI TOPAJ0K HATUCaHUS:

- HaHMEHOBaHME ajpecata — HAUMEHOBaHUE oOpraduzauuu (OpH
aApPecOBAHMY (PUBNIECKOMY JIMLY — (PaMMIIUS, UHULUATIBI );

- Ha3BaHHUeE YIMIBI, HOMEP ToMa, HOMEP KBapTHPHI;

- Ha3BaHUE HACEIICHHOTO IIYHKTa {TOPOA, MOCENIOK H T.I1.);

- Ha3BaHue 00acTH, Kpasi, aBTOHOMHOTO OKpyra (obnacTi), peciyOnuk;

- cTpaHa (U1 MeXAYHAPOAHbIX NTOYTOBBIX OTIPABIICHUH);

- TIOUYTOBBIH MHOEKC.
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Hampumep:
Tnasapxue 2opoda Mockeot
yn. Ilpogpcoiosnas, 0.80,
Mocxea, 117393
WITH:

Ieemuxy B.B.
va. Ocennas, 0.10, ks. 3,
2. Pazanws, Pasanckas oba., 390000

AJpec He NPOCTABIISETCS HA MUICHMAx, HANPaBISCMBIX JOJDKHOCTHBIM JIMIAM
OpraHOB ToCy/lapcTBeHHOH BiacTn Poccuifckodt ®epepanud, a TAKKe B OpraHbl
UCTIONHUTENBHON BIACTH ropoja MOCKBbI, [OJDKHOCTHRIM junaM IIpaBuTensCTBa
MockBbl, MOCKOBCKOM ropoackoi Jlymel, mpedexTyp a/(MUHHCTPATUBHBIX OKPYIOB,
OpraHoB MECTHOT'0 CAMOYIIPABJIEHHS H YIIpaB paioHoB ropoga MocKBEL.

B KkoHIE CTPOK ajipeca 3HAKM IPEMUHAHUI HE CTaBATCH, B CEPENIMHE CTPOK
3HaKd coxpamsioTcs. JIomyckaeTcs LEHTPHPOBATH KaXAYyH CTPOHUKY PCKBH3UTA
«afipecar» [0 OTHOLIEHUIO K caMoi JNIMHHO! CTpOKe,

PexBH3UT «aipecaTy rnedaraetes Ha pacctosuud //0-120 MM OT JIEBOTO Kpast
nycta 6ymary M Ha /0-20 MM HUKe pasAeiMTeNbHON MOOCE MEXKIY PCKBU3HTAMA
GraHKa [UIs TIHCeM TpU MX MPOJIOIBHOM PACTIONOKEeHUH; Ha OiiaHKax JUTs [HCeM ¢
YIIIOBBIM PACTIONOKEHASM PEKBU3NTOB — Ha 20-40 MM OT BEPXHEI0 Kpas JicTa.

JloIyckaeTcs BhIACIICHIE PEKBU3UTA «aiPEcaTy XKUPHBIM HIPUGTOM.

4.2.6. TexcT cityxeOHOro JOKYMEHTa MOXET COJepKaTh 3aroJioBOK, KOTOPBIH
OTpaXaeT CoNepIKAHME JOKYMEHTA B BHJIE OTBETA HA BOIIPOC «O YeM?».

3aroJIOBOK [1€4YATAETCA OT I'PAHUIBI JIEBOr0 IO, MO/ PEKBU3UTaMHI «[aTa v
PETHCTPALIMOHHBIA HOMED JIOKYMEHTa» MK «CCBUIKA Ha perucTpaliioHHBIM HOMED U
AATy TIOCTYIMBLICTO JTOKYMeHTay (Ha JOKyMeHTax-oTBerax). JimMHa 3aroioBKa B
0JIHOH CTpOKeE e JOoIKHA IpeBbImaTh 80 MM, JlomyckaeTcs BhICNEHHE 3aI'0JI0BKa K
TEKCTY JKHPHBIM IPUPTOM.

4.2.7. Tekcr IMHChbMA CTPOUTCH B 3aBMCUMOCTH OT BHIa (Pa3HOBHUAHOCTH)
TIOKYMEHTA.

TexcT NMCbMa JOMIKEH, KaK [IPaBUiIo, COCTOATE U3 JABYX OCHOBHBIX yacreil. B
| epBOM YACTH u3NAraeTcs INpPHYUHA, MAKOTCA CCBUIKH Ha OCHOBOMOJATAOLING
JIOKYMEHTBI, H COJOCPXKHTCH KHpOpMalus MO CYIIECTBY paccMaTpuBaEMOro
BOTIPOCA, BO BTOPOH — BBIBOJBL, IPCIJIOKEHHS, PEIEHUs UITH TPOCHOBL.

TexcT mUCbMA JAOITyCKaeTcs [OAPA3AEaTh Ha Pa3/iebl, [TOAPa3AENb], Iy HKTDI
Y TIO/ANYHKTBL, KOTOPBIE AOJDKHBI OBITH IPOHYMEpOBaHbl apabCcKUMK LUuppamH.

TekcT MUChbMa JOIDKEH H37AraThCs YETKO, IOCIE0BATE/IbHO, KPaTKo M HE
JOMYCKATh JBYCMBICIICHHOI'0 TOJIKOBAHML.

ITpy HampaBieHMH NHCBMA B aApec KOHKPETHOro JOJDKHOCTHOTO JIMIa
JOTycKaeTcs HAYMHATh TEKCT ¢ IIEPCOHANBHOrO o0pallleHus K ajpecary
MCIOJIB30BAHKUEM CJIOB «YBaXKacMbll» UIH «yBaXkaeMmas», HallpUMED:

Veaocaemuiii Konemanmun [lemposuu!



24

HprI aZipecoBaHUd IIMCEM B WHBIE OpraHu3aliid JIOIIyCKaCTCA TaK>Ke
06pameHHe ¢ HCIIONR30BAHHUEM CJIOB «TOCIIOAHH», HALIPUMED!

Veaxcaemwiti 2ocnooun Hearnoes!
150005
Tocnooun Heanoe!

B KoOHIE TeKCTa Iepell MOAIKMCBIO BO3MOXKHO IpocTaBieHue cioB «C
yBaxeHueM» (ITHLIYTCS ¢ TPOMUCHON GyKBbI, BRIPABHMBAIOTCS IO JIGBOMY Kpalo,
sanaman nocine Hux He cmasumes). OJHOBPEMEHHOE HCIOJAL30BaHUE CJIOB

«yBAXAEMBII U «C YBHKCHUEM» HC PEKOMEHJYETCH.

ITpoeKT OTBETA 33 MOJTHCHIO MIIABB 8JMUHHCTPAIMK COCTABIACTCS HA MMA
TIepBOro JIMLA OPraHK3aluM, IPEATIPUATHS, YIPEKACHHS.

IIpu odopMIeHHHd THChMAa Ha JBYX M Ooliee CTpaHMI@X BTOpas H
HOCTEAYIONIME NOKHE! OBITh NpoHyMepoBaHbl. Homepa cTpaHMIl NOJKHBI OBITDH
[pOCTaB/IeHB! MOCEPe/IHHE BEPXHETO MOJs JUCTa apabCKuMu uudpamu 6e3 ciosa
«CTpaHui@y («CTp.») U 3HAKOB NPETHHAHNAL.

428, OrMerka O HAIHYHM HPUIOKEHHs, YINOMSHYTOr0O B TEKCTS,
odopmIIseTes 1o cemyiomed gopme:

Hpunoowenue. Ha 1. 8 9K3.

Ecnu ecrb NpUIOKEHHA, HE Ha3BaHHBIE B TEKCTEC, TO WX HAMMCHOBAHUA
HBOGXOI{I/IMO NepeYuCIuTE ¢ YKasaHueM KONH{4YeCcTBa JIUCTOB B KaMIOM
- [IPUTTOXKEHUHU U HHCa HX 9K3EeMIUIPOB, a TAKKE YKasaHHCM aapecoB, B KOTOPBIC
[IPUNICXKEHUE HATIPaBJIsCTCA, HarrpuMep:

IIpunooscenu:
1. Konus pacnopascenus admunucmpayuu om 00.00.0000 Ne 000 «nazeanuey

u npunoxcenue k Hemy, na 2 1. 6 1 ox3.
2. Konun pacnopsoicenus  aomunucmpayuy  om  00.00.0000 N 000

«Haseanuey, na 3 1. 8 2 9K3. 8 nepewiii aopec.

Eciy TIpusoxerust COpoIropoBanbl, TO KOMYECTBO JIUCTOB HE YKa3bIBAIOT.
Eci  JOKYMEHT, SBJSIOMIMHCS DNPMIOKEHHEM, HMEeT HPUIIOKEHHUS ¢
. CaMOCTOATENBHON HyMepaLen CTPaHui:

Ipunooicenue: nucemo admunucmpayuy om 00.00.0000 Ne 000 «naseanuey u
NPUNOdICeHUA K Hemy, 8ce2o Ha 3 1. 6 1 oks.

OrMeTKa 0 HAJIWYUH TIPUIOKCHHA TeYaTacTCA OT TPaHUIlBl JICBOI'O I1OJIA
ITHChMa, Hepes 1 CTPOUKY I10CIE TEKCTA MnMHucbMa.
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429. TIloanucs sBiusieTcs OOA33TENLHEIM — PEKBU3UTOM  CIY)XXEOHOTO
IOKyMeHTa. B coCTaB [OANMCH BXOAAT: HAUMEHOBAHUE JIOJKHOCTH JIHIIA,
TIOANMCABIIEr0 IOKYMEHT, JM4HAS IOAIMUCh M ee paciu(ppoBKa (MHULHANEL
dammus).

[Ipn mcnonp3oBaHMM OnaHka Ha NEepBOM (THTYJIBHOM) JIMCTE IIOJNHOE
Ha¥MeHOBaHUE JJOMKHOCTH YKA3bIBaTh He Tpedyercs, IpH 0(QOpMIIEHHH NOKyMEeHTa
Ha JByX M 00Jiee CTPaHMIaX yKa3bIBAETCs MOJHOC HAMMEHOBAHHUE JOJKHOCTH.

IIpy moOANHCAaHUM CIyXeOHOro AOKyMEHTa HECKOJILKHMH IOJDKHOCTHBIMU
JHIAMH HX TIOAIACH PAaclojiaraloT OAHy Haj APYrod B IOCIEAOBATENLHOCTH,
COOTBETCTBYIOIEH 3aHUMAeMOH JIOJDKHOCTH.

Ilpu mopmucaHui CIyXeOHOro JOKyMEHTa HECKONBKMMH JIMLAMH PaBHBIX
MOJDKHOCTER X IOJIITHCH PAcIoaraloT Ha OJIHOM YpOBHe.

B cnykeGHBIX JOKYMEHTAX, COCTAaBIIEHHLIX KOMHCCHEH, yKa3blBAalOT HE
JNOJDKHOCTH JIML, TOJIMACHIBAIONINX JOKYMEHTBI, a8 HX OOS3aHHOCTH B COCTaBe
KOMHCCHH B COOTBETCTBHHM C pactipesielieHieM (Tpefcearellb KOMUCCHHM, CEKPETaph
KOMMCCHH, YlI€H KOMUCCHH).

Ecay MO, OpaBOMOYHOE HOAIHCATh CIyxeOHbld TOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOXeT TWOANUCHIBATE JIMIO, HCIONHAOLIES €ro  IMOJHOMOYHS
(06513aHHOCTH), WIH €ro 3aMecTHTeNb. IIpy 5TOM JOKYMEHT II€perneuarhiBacTes,
yKasbiBaeTcs (axTadeckas JOJKHOCT JHLA, HONNHCABIIEro JIOKYMEHT, U €ro
. MHUOMANBL 4 GAMATTUS: KUCTIONHSIOIIME IT0JTHOMOUUS .. .» HITH «3aMECTHTEND ...

He pomyckaercs MOANUCHIBATH JOKYMEHTH € TIPEUIOTOM  «3a» H
ITIPOCTABJIEHHEM KOCOH 4epPThi Mepejl HAMMEHOBAHHEM JOTKHOCTH.

HapMeHoBaHUe NOJDKHOCTH fledaTaeTcs OT FpPaHHIfBl JJEBOTO I10JiA JOKyMEHTa,
pacnppoBKa MOJ(ITICH — HA yPOBHE NOC/CAHEH CTPOKM HAUMEHOBAHUS ODKHOCTH
¢ TIpoGENIOM MEKY UHUIMANaMK ¥ QaMIIHe.

472.10. OrmeTka 00 HCHOOJHUTENC BKIIOMAET WHHIUANBL, (HaMUITHIO
MCTIONTHUTENIS CIyXeBHOro TOKYMEHTa i HOMEP ero cliyxeOHoro reneoHa.

OrMeTKy 00 HMCIOJHHUTENEe PACIONaraloT Ha JHLEBOH CTOPOHE IOCIEAHEro
JIMCTA CITyXebHOTo MOKyMeHTa (KpoMe 3asBIEHMH B Cy[bl) B JIEBOM HIDKHEM YIILy
(odopMIISETCS C UCIONB30BAHIEM MIPHPTa pasMepoM Ha 2 — 4 KeTJIs MeHBIIIE, UeM
TEKCT JOKYMEHTa), HAlIpUMED:

T /1. Huxonaeea
(495) 111-11-11

42.11. Buza cornacoBagusl TpPOCTABIAETCS Ha IIPOEKTaX CHyXeOHbIX
JOKYMEHTOB, TPEOYIOIUX IPEIBAPUTEIHLHOIO PACCMOTPEHUS 3aMHTEPECOBAHHBIMH
CTPYKTYPHBIMH [TOAPa3feNcHUAMHE, JODKHOCTHBIMU JIMLEAMH, MYHUIMIANEHBIMH
CIyXalUMy (BHYTPEHIEe COrTIacoBaHNE).

®opMoil BHYTPEHHETO COIIACOBAHMA SBISETCS BU3UPOBAHHE CIIYXKEOHBIX
JIOKyMeHTOB. Bi3a BIIIOYaeT INYHYO TOAIMICH BU3UPYIOIIETO, €€ PaCIi(POBKY H
nary BHU3UPOBAHHs, IIPH HECOXOAMMOCTH MOXKHO  YKa3blBaTh  [OJKHOCTH
BH3HPYIOLIETO.

[Ipy Hamuuud 3aMedaHUd IO CHy)KeOHOMY JOKYMEHTY COTJIacoBalnue
oGOPMIIAIOT  CCLYIONUIMM  00pasoM: «3aMe4aHus INPWIAraloTes» WM - «C
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3aMEUaHUsAMM 110 IIyHKTY..» (IIpM BHECEHHM 3aMEYaHHH B TeKCT JOKYMEHTA),
MOJIKCE, ee pacimdppoBKa, JaTa.

Bu3bl cormacoBaHMs JOIDKHBI IIPOCTABIATECS Ha MOJIMHHUKAX CIYXeOHBIX
- IOKYMEHTOB, 34 MCKJIIOYEHHEM OTIPAaBIIEMbIX JTOKYMEHTOB, KOTOPHIE BH3UPYIOTCS
HA KOTIUAX.

4.2.12. llpuMenenue nevarei.

4.2.12.1. Ha cnyxeOHBIX TOKyMeHTax, TpeOyIoIIuX 0co00ro yaocToBepeHysl,
craBuTCs nedath. lledars ygocToBepsieT NOMJIMHHOCTE HOIIMHCH JOJDKHOCTHOTO
nuna 1160 COOTBETCTBHE KOIIHH MOATHHHHKY.

4.2.12.2, B alMUHHACTPaL{H UCITONB3YIOTCS CNENYIOIIHEe KPYTIIbIE TeUaTy:

- ¢ u3obpaxeHueM repba MyHHIMIIAIBHOTO OKPYra «aJIMHHUCTPALMS
MYHHLHIAIBHOrO 0Kpyra Mewanckuily (ganee — repboBas rnevars),

- HpPOCTYIO KPYITIYIO IedaTsb « /s TOKyMEeHTOBY.

4.2.12.3. T'epboBoi nevarsro 3aBepseTcs MOANUCH TMIABBl aJMHHHUCTPALAU
- WJIM JINLA, UCTIONHSIOIIEr0 ero IOJIHOMOYHSL.

[TpuMepHbBI  nepedeHb JIOKYMEHTOB, 3aBepsaeMblx TIepOOBOH IeYaThio:
X0oJaTaliCTBa, XapaKTEPHUCTHKH, CIPABKH O CTaxe paboOTHI, TPYIAOBBIC KHIDKKH,
¢uHaHCOBBIE  JOKYMEHTHI, JOBEPEHHOCTH, KOHTPAKTHI, IOTOBOPEI,  HHEIE
JIOKYMEHTHI, TpeGyIolye Takoro 3aBepeHusl.

I'epbosast 1ieyare XpaHMTCid Yy [VIaBbl aJMHHUCTPALUH WK  JIHI,
HCTIOJIHAIONIETO €0 MTOJHOMOYHS.

4.3. 3agepenue KOIui ci1y»KeOHBIX JOKYMEHTOB.

Komust cniyxe6HOTro JOKyMeHTa 3aBepseTCs OPraHu3alOHHBIM OTAEIOM.

3apepuTenbHan Hagnuch «BepHo» win «KoTHsa BepHa» NPOCTARIACTCS HHIKE
pekBusuTa «llonnuce» u cocraBngercs no Gopme:

Bepno (Konus sepua)

OONIHCHOCHIL JUYHASA NOONUCY pacuuhposka noonucu

oama 3a6epeHus. KONy

3aBepHTeNbHAsA HAIIUCh YIOCTOBEPSETCS NIeYaThio « s TOKYMEHTORY.

3aBepuTeIbHAs HaIMCh YKa3blBaeT, KeM M KOTJa H3rOTOBIEHA KOIMS,
neyaTh NpUAaeT KoUK JOKyMeHTa IOPHIHYECKUH cTaTyc.

BrigaBaTte 3aBepeHHBbIE KOIIMH JOKYMEHTOB, ABTOPAMH KOTOPBIX SIBIISIFOTCH
rinaBa agiMHHHACTPAIMH, WIH JIHLO, UCIOJHIOIEE €ro IOJHOMOYMS, paspelaeTcs
TOJIBKO C UX COTJIACHSI.

3anpeniaeTcs BBIAABaTh 3aBEPEHHBIE KONMMM JOKYMCHTOB BEIHIECTOSIIHX H
MHBIX OpraHH3aIHii.

4.4. OrMeTKa 00 UCTIONHEHNH cyeOHOTO JTOKYMEHTa M HAllPABICHHH €ro B
JeJI0 AOJDKHA BKJIFOYATH CJACAYIOIUME AaHHBIE: KpaTKHe CBeJieHUsS 00 WCIIONHEHUH
(ecu OTCYTCTBYET JOKYMEHT, CBHJIETENILCTBYIOIMH 00 HCIOJHEHHH), ciioBa «B
neno», fAara, TIOANKUCH MCIOJHUTENS HIM PYKOBOOUTEIS  CTPYKTYPHOI'O
nojipa3AeNeHns, B KOTOPOM HCITOJIHEH JOKYMEHT.

4.5. lipy HeoO0XOAMMOCTH HOTAPHAIBLHOIO 3aBEepeHus, Kak ClyxeOHbIX
JOKYMEHTOB, TaK M JPYTHX JOKYMEHTOB, IIOATOTOBKY JIOKYMEHTOB K TaKOMy
33BEPCHUIO OCYIHECTBIISET OPraHH3aIMOHHBIH OTHECIL.
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5. Odopmienne J0BEPEHHOCTH

5.1. JloBepeHHOCTh — JOKYMEHT, YJOCTOBEPAIOLIMI Nepefady HOTHOMOYNH
2aaesl  admunucmpaguy  WINY  JIANA,  HCIOJHAMOUIETO  ero  IOJHOMOUMS,
MYHHIMOAIGHOMY — CIy)KalleMy  Ha  [peJCTABICHHE  HMHTEPECcOB  TIaBbl
aAMMHUCTPAMY WJIM JIMI@, UCHOJHSIOWIErO €ro IMOJHOMOYHS, MM COBEpPIIEHHE
Kakux-1ubo peificTBui.

Cpox JieficTBHs JOBEPEHHOCTH ONPEAENACTCs TNABOH aJMHHUCTPALMH WM
 JIMLIOM, MCTIONHSIONIMM €ro TIOJHOMOYHMS, U He MOXKET NpeBBIIaTh Tpex JeT. Ecin
CPOK B JIOBEPEHHOCTH HE YKa3aH, TO OHa COXpaHseT CHly B TCHCHUE Toja CO IHA ¢¢
BBIAYH.

5.2. JloepenHocts ohopmisercs Ha GIaHKe A8 NHceM «AJAMUHUCTPALUA
MYHHHITATBHOTO OKpyra Memanckuiny.

5.3. O0sa3atesbHBIE PEKBU3UTHI JIOBEPEHHOCTH!

- perucTpalOHHBIA HOMEp U JlaTa BhIAAYH;

- 3aTOJIOBOK «JlOBEPEHHOCTRY;

- IOJDKHOCTH, (aMUIIMs, WM, OTYeCTBO (MONHOCTBIO) MYHHIMIANBHOTO
CITy KallEro;

- IepedcHb lepelaBaeMbIX 10JJHOMOYMH,

- CPOK IeHiCTBHA JOBEPECHHOCTH;

- TONNMCH TIABBL ANMHUHHCTPALMM WM JIHLA, HCIOJHAIOMIETO €ro
TIOJIHOMOYHS,;

- repboBast 11e4aTh.

JIOTIONHATETBHbIE PEKBU3UTH! (JUIs1 BEJEHHS TPXIAHCKUX JEN):

- NACTIOPTHBIE JaHHBIE YTIOAHOMOYEHHOTO JIMIA;

- 0bpazel] MOJIHCH YITOJIHOMOYEHHOI0 JIHLIA.

JOMOIHUTE ILHBIE PEKBU3KUTH (TS BEASHHUS CyI€0HBIX He):

- [TACIIOPTHRIE JAHHbIE YIIOJHOMOYEHHOTO JIULIA;

- CBeJIeHHs 0 HAUYMH IOPHTHYeCcKoro 00pa3oBaHus U PeKBU3UTHI AUIIOMA O
BBICLLIEM IOPUAUIECKOM 00pa30BaHKU,

5.4. PersicTpanio 1 BhIZa4y J0OBEPEHHOCTEH, a TAKKe yUeT MOIHOMOYHH TTo
JOBEPEHHOCTSAM OCYIIECTBISET OPraHU3alIHOHHBINA OTAE.

6. Oprannsanusi paGoThl ¢ KOppecHoHIeHUHEH

6.1. Ilpuem, mepauunas 06paboTka, 1OCTABKA H OTIPABKa KOPPECIIOHAECHIIHM.

6.1.1, TIpueM 1 OTIIpaBKa KOPPECIIOHEHIAH OCYIIECTBIAETCS CICAYIOMUMY
crocodaMu:

- gepe3 II0YTOBOE OTECIICHHE;

- HAPOYHBIMH, KyPbepaMH,

- TMYHO;

- ¢ HCIIOJIL30BAHHEM HJIEKTPOHHOH I10YTHI.

6.1.2. Tlpwem ¥ OTIpaBKa KOPPECHOHJIEHUHH B  aJMHUHHUCTPAlHH
NPOW3BOAMTCS LEHTPAIM3OBAHHO, 33 MCKJIOYEHHEM TeNe(OHHOH CBA3M M
DICKTPOHHOU MTOYTHI.
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Koppecniougenuus, mHepefaHHas  (NOJydeHHAs) C  HCIOJAb30BaHUEM
(haKCUMHUIBHOM CBS3M M SJIEKTPOHHOMH MOUTH! 06€3 UCTI0NB30BAHUS B YCTAHOBIIEHHOM
MOPSJKE TEXHOJOTHH ODJIEKTPOHHOH TOANUCH, HE MMEET HOPHMYECKOH CHIIBI,
MO3TOMY YKa3aHHbie CIIOCOOB HE MOIyT OBITh HCIOJB30BaHBL AJIA ICpeladvu
KOppecnoHaenIuy, Tpedytomiell yaocToBepeHns NOJIHHHOCTH JIOKYMeHTa.

6.1.3. Tlopsiiok perucTpaldH M INPOXOXKIEHWs  KOPPECIOHACHIIHH,
IOCTYIIUBIUEH B aQMUHUCTPANMIO U OTHPABIIEMON U3 a/IMUHUCTPALMM MOOBIM H3
IIepEeYHCIeHHBIX CIIOCOO0B, YCTaHABIMBAETCS HACTOAMMM PeraMenTom.

6.1.4. LleHTpanv30BaHHBIA TNpueM, HEPBUUHYIO 00paboTKy, MOCTaBKY H
OTIPaBKY KOPPECIIOHASHUHH OCYIECTBIAET OPraHN3alMOHHBIH OTAEI.

6.1.4.1. Ilpu npuemMe OT HApPOYHBIX KOPPECIOHAEHLMH B PasHOCHOM KHuTIe
OTIPABUTENS CTABUTCS aTa U TIOJIHUCh MyHHUIHIIAILHOTO CIIy Kallero, MPUHSBIIETo
JOKYMEHT (IpU NpHeMe Ta3eT U JKYPHAIOB - BpeMs IIOCTYIUIEHHMS), Ha KOIMUH
~ JIOKYMEHTa — [ITaMIl aIMUHUCTPALHH.

6.1.4.2. KoppecnongeHuusi, IOCTYNHBINAA HA 3JIEKTPOHHYKO TIIOYTY B
Hepabovee BpeMs, B BBIXOZHBIE M IIp4a3JHAYHBIE JHH, [epelacTcs B
OpraHu3alMOHHEI oThen, g ee oOpaboTkM He mosgHee [0.00 cienyroliero
pabouero MHS ¥ MOMJIENHUT PErUCTPAlHH B IEPBOOYEPETHOM IIOPSIAKE.

6.1.4.3. llpu mprHeMe KOpPECIIOHJEHIMH TIPOBEPSAETCA IPABHILHOCTD
aJ[PeCOBaHUA 1 LEJIOCTHOCTE YNAaKOBOK.

OwuGo4Ho JOCTABIEHHAs KOPPECIIOHJICHIMS BO3BPALIAETCA OTIIPABHTENIO €
MOSICHEHWEM TIPUYMHBI BO3BpaTa He MO37HEee Tpex pabouux JHeH ¢ MOMeHTa
HOJTyYEHHSL,

6.1.4.4. Bce nocTyNUBIINE KOHBEPTHL ¢ KOPPECTIOHIEHIIMEH BCKPHIBAIOTCS (3a
HCKJIIOYEHHEM COJIEPKAIIMX TOMETKY IMYHO», a TaKkKe KOPPEeCHOHICHIIMM Ha
MHOCTPAHHOM SI3BIKE, KOTOPBIE IepPeIaloTCs ajpecaTaM B HEPace4aTaHHOM BULE).

Tlpy BCKPBITHM KOHBEPTOB € KOPPECIIOHACHUUWEH MPOBEPSETCA HAIMYHE
JIOKYMEHTOB, YKa3aHHBIX B HUX IPUIOKEHHH, a TakKe HaIWYHE Y/{OCTOBEPSIOIIHNX
PEKBU3UTOB ([IOATVCH, II€YaTH 1 JP.).

B chyuae oOGHapyxenus HemocTauu JUOO OTCYTCTBHA HEOOXOIMMBIX
PEKBU3UTOB, KOPPECHOHISHIIMS BO3BPALIAETCS OTIIPABUTENIO C yKa3aHHeM I[IPUYUH
BO3BparTa.

AHOHMMHBIE JOKYMEHTDI PACCMOTPEHHIO HE MOJIEeKAT.

6.1.4.5. Ha Bceil koppecnoHAeHIMY, DOCTYIMBIIENH 10 /8.00 TeKkywero aus,
IIPOCTARJIAETCS [ITAMII C yKa3aHueM JaThl TeKYIIEro AHs (JaThl NOCTYIUIEHU).

Ha xoppecnonieHInn, noctyysiiel nocnue /8.00, npocTaBisieTcs raMn ¢
yKa3aHWeM JaThl CIeLYIOWero pabouero aHs.

6.1.4.6. Ha xoppecnoHieHIMO, TpeOyIOIIyI0 CPOYHOIO PAcCMOTPEHUS
[IPOCTABNSETCA WITAMI ¢ YKa3aHHEM JaTbl TCKyIero JHs (JHA MOCTYIUICHHs) BHE
3aBACHMMOCTH OT BPEMEHH HX IOCTYIUIEHHS, JOCTaBKa IVIABe &JIMHUHUCTPAIMU HIIH
JIAITY, HCTIONHAOLIEMY €TI0 IOJTHOMOYMS, OCYILECTRIISETCS He3aMeJINTelBHO.

6.1.5. Beytaua BXOAAIICH KOPPECTOHAEHLUH OCYIUECTRIISAETCS IO POCIHCE.

JlocTaBka CpOYHOH KOpPPECHOHJEHLIUH OCYIIECTBISAETCS B TEYEHHC OIHOTO
Yyaca I0CIe e¢ MOCTYIUIEHHUS 10, POCIIHCh.,

6.1.6. OTipaBKa KOPPECTIOHAEHIHH IPOUZBOJUTCS MIOC/IE €€ PETUCTPALIUH.
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[Tpu oTnpaBKe KOPPECTIOHIEHINH [IPOBEPAIOTCSA HATHYHE!

- apeca ¢ MHIEKCOM,

- ACXOJIALLIETO HOMEPa;

- (paMHITMH HCTIONHUTEIS ¢ YKa3aHUeM HoMepa ero Tenedona;

- YKa3aHHBIX B TEKCTE MPWIOKEHHI;

- TIOJITTMCH.

6.1.7. HayansHWK OPraHU3AlMOHHOIO OTHAENA, B CJIy4ae HEIPABUIBHO
0(pOpMIIEHHOH KOPPECIOH/ICHIIAH He3aMeUIMTENLHO JaeT YKa3aHUs MCIIOIHUTENIO
- IOKYMEHTa JUISl MCITPaBIEeHUS HEJOCTATKOB.

6.1.8. KoppecnoHieHIMs OTIPABIIAETCA BHEIIHUM aJIpecaTaM depes XKypHaJibl
perucTpali B TeUeHHE JHA.

KoppecHoHaeH1Msl CPOYHOTO XapakTepa, KOPPECTIOHAEHUMA, IO KOTOPOH
YCTAHOBJIEH CPOK MCIOJNHEHUs OT 1 1o 5 AHeH, OTIpaBliseTcs BHENTHUM aJjpecaTaM
10 3JIEKTPOHHOM [10YTe HITH UCIIOIHUTENIEM COOCTBEHHOPYYHO, €CIIH HOPYUYESHHUS 10
HCHOJHEHHIO (Pe30IIIOLHH) KOPPECTIOHIEHIHH TpeOyIOT ONEPATUBHOIO PELICHHS.

6.1.9. JlommyckaeTcsl BbIladya KOPPECIIOHIEHIIH Ha PYKH aBTOPY WM ajipecarty
HOJ] POCHKCEH NONy<aTells.

Brigaua KOPpEeCHOHOCHIMU W3 apXWMBa IIPOU3BOJUTCA OPraHM3alMOHHBIM
OT/IEOM C pa3pelleHus I71aBbl aIMHUHUCTPALMK MJIM JIKIla, MCIONHAIOLICTO €ro
TIOJTHOMOYHSI, [10J] POCIIMCH B XKypHaJlE.

6.2. Permcrpanys KOppeCnoHIeHIIMH,

6.2.1. PerucTpamuy moyiexuT Bes KOPpecHOHEHIMs, Tpedyromas yueTa u
MCNONB30BaHMA B CIPABOYHBIX IENIX (KaK co3jasaeMas B aIMHHHUCTPAlMH, TaK M
OCTYNAIOmAs B aIMMHHUCTPALIMIO U3 APYTHX OPraHH3alui H OT IpakaaH).

O6s3aTeIbHOM  PEMMCTPALMM  TOAJCKUT KOPPECHOHIEHIus, Tpedyromas
oTBeTa (KaK BXOMSIIAN, TaK ¥ UCXOAALIAsN).

He nojy1e)xiuT perucTpaldi CIeayroias KOpPECTIOHACHIHS:

- CTATHCTHYECKUE CBEJIEHNS,

- OyXrajiTepckyie JOKYMEHTHI,

- HHGOPMAIIMOHHbIE MATEPHATIbL, IPUCIIAHHbIE U CBEACHUS,

- IEPHOAMIECKHE H3IaHus,

- MO3ApaBUTENIbHEIE TUCbMA U TEJIETPaMMEL,

- yuyeOHble TUIaHbI, IPOrPaAMMBI;

- OTUYETHI,
- PEKJIAMHBIE TIPOCTIEKTHI, OYKIETHI, OpOLIIOPEL.
6.2.2. Perucrpanus KOPPeCTIOHIEHLIH OCYILECTRIACTCS B

aBTOMATH3UPOBAHHOM JHMOO pPYYHOM pexuMe B JIEHb ee [OCTyIUIeHMs, 3a
UCKITIOYEHUEM CJIy4aeB, yKa3aHHbBIX B HACTOSIEM PernamenTe.

6.23. Tlpuem (mepenaua) TesnedoHOrpaMM, AAPECOBAHHBIX  IJABE
a/IMAHMCTPALIHE I JIHIY, HCIIOJIHSIONIEMY €ro MOJHOMOYHMS, TMPOU3BOAMTCS
OPTaHM3ALMOHHBIM OT/ENIOM, C perucrpauued TenedpoHOrpaMM B CHEHHAIBHBIX
KypHaJax.

6.2.4. JlokyMeHTHI, IIOCTYMUBINKAE I71aBe aJMMHMCTPAllMd B XOJle IpUeMa
Ipe/ICTABUTENEH OpraHu3aliil B rpaXkaaH, 110 KOTOPBIM yKa3aHHble JOJKHOCTHBIE
THIA [and  HopydeHds: (HPOCTaBHIHM PE3ONIIONMIO), IMOMIENKAT PEruCTpaliy
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MYHUIUOATEHEIM CIY)KAUMM, Ha KOTOPOrO BO3JIOXKEHO ACNOIPOM3BOACTEO N0
HATIPABIEHUS MCTIONHHUTENSAM B COOTBETCTBAH C PAclpeleieHleM 0053aHHOCTEH.

6.2.5. B ciy4yae perucrpalid B IMHHHCTPAllMM JOKYMEHT4 [0 BOMpOCY,
paHee pacCcMaTPUBAEMOMY, ML HOJIOTOBKH IPOEKTA PE3OJOUMH U IIPUHATHA
pellenHus o TIpoleflype UCTIONHEHHUs OBTOPHEIX JOKYMEHTOB B COOTBETCTBYIOMINE
CTPYKTYpHBIE NOApa3feCHHs aIMHHUCTPayy (JOIKHOCTHEIM JIMIAM) BMECTE C
IOKYMEHTaMH Hampaplsercs MH(OpMallis B BHAE CIPABKU, CONCpKalaics B Oaze
JNAHHBIX aJMUHHCTPALUH.

[TOBTOPHBIMH CYMTAIOTCH JAOKYMEHTHI, MOCTYNHBILINE B AIMUHUCTPALHUIO 110
OJTHOMY M TOMY K€ BOIPOCY M3 OJIHOM OpraHW3allii UM OT OJHOrO M TOIO XKOC
yacTHOTO Juua (TPYIIOBbl NMI) B TeYeHHe Ofd, CUMTas OT JaTbl HEPBUIHOH
PErHCTPALN IOKYMEHTa B aJfMHHUCTPAIUH, U, CIIH CO BPEMEHHU [I0/ia4H TIePBOro
obpalieHns UCTEeK YCTAHOBIEHHBIA 3aKOHOAATENECTBOM CPOK PacCMOTPeHMA, a
- TarKe ecllH NEPBOHAYANLHOE PElleHHe BOIPOCa, cojlepialieccs B 00paIleHud, He
YIOBAETBOPHIIO OPTaHHU3aLHIO WIIH 3asgBUTEN.

6.2.6. MyHuuaibHpie CIyXKallye, YYacTBYIOIME B TIPOLECCEe CO3NaHHM,
PEruCTpalMi ¥ XPaHEHMs KOPPECHOH[CHLUHH, HECYT OTBETCTBCHHOCTh 34
COXPAHHOCTh, KaK CaMOW KOPPEeCIOHJIEHIMH, TaK H nHpopmalmu o0 Hell B Gazax
JAHHBIX, 4 TAKOKe 33 OMEPATUBHOE MPEeACTaBleHne HeoOXOAMMOH nHopMaIK
KpPYr'y JIWL, HMEIOILNX [IPaBo Ha ee NojsyYeHue.

6.3. PaccMoTpenue KOppeCHOHACHIIMY.

6.3.1. PaccMoTpenme KOppecHOHICHIMH B aJMHHHCTPAliUH Hpeirnojiaracrt
Tepefiady KOPPECIOH(eHINMU ITIABE ANMUHUCTPATIAM UM JIALY, ICIIONHAIOWEMY €T0
MOJIHOMOYHS, JUIsS TIPUHATHS pEelIeHHs MO ©¢ HCIIONHEHHIO, TIOAMUCAHNe
PE30JIIOLHH.

6.3.2. Pesynprarhl PacCMOTpeHMs KOPPECIOHICHUMM OTPaKaloTCs B
PE30MIONHSX.

KOppecnoHAeHIMsS MOKET HMETh HECKOIBKO Pe30IIOLUi (ogHOTO MM
HECKOJTBKUX JI0JOKHOCTHBIX JIHI]) COOTBETCTBEHHO 9TanaMm pacemorpenus. Hpu atom
[I0CTIE/YEOIIVE PE3OTIOLHN He JOJDKHBI /1y OIHpOBATh NEPBYIO U MPOTHBOPEUUTE e,
B HHX JOJDKEH KOHKPETH3UPOBATHCH MOPAAOK HUCIIONHEHHA KOPPECTIOHACHIIMH, CPOK
ee MCIONHEHN (¢ y4eTOM KOHEYHOTO CPOKa HCIIOJNHEHUS YCTaHOBJICHHOTO nepBoH
pesoonuei) ¥ UCHIOIHUTETb.

JlomyckaeTcsi BO3MOXKHOCTH MOBTOPHOTO PAcCMOTPEHMA KOPPECTIOHACHUHH
p¥ M3MEHEHHH OOCTOATENBCTB Jeja. B aToM ciiydae KOPpeCTOHASHLMs BHOBL
MpeACTABASETCs IVaBe aJMUHMCTPAlMy HIH  JIIYy, WCIONHSIONIEMY  €ro
TI0JIHOMOUMS, JA0DKHOCTHOMY JIMIY, Y YKa3aHHBIE JIMLA UMEIOT MPaBo JaTh HOBOE
MOPydYeHHe C yYeTOM H3MEHHBIUMXCS OOCTOSTCILCTE M ONPENCIUTh IPYIHX
MCTTOJTHUTEIICH.

6.3.3. KoppecrnonieHIIUs HAIPAaBISETCS HA HCIIONHEHME B COOTBETCTBUM C
PE30IOIUAMH.

6.3.4. OpraHusalMOHHBIH oTaen 00ecne HBaeT COUCIIONHUTENEH HOPYUEHHH
[JIaBBI AAMMHUCTPALIMHI UM JIRIA, HCTIOTHSIOWET'0 €0 NOMHOMOYHS, He0OXOIMMBIM
KOJIMYECTBOM KOTIMH.

6.4. TTonroToBka B 0hOPMIICHHE PE3OTIOLHHM.
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6.4.1. Pezomonus opopmisercs Ha 6raHke ycTaHoBlIeHHOro obpasua. biak
PE3ONIOLIMM  CKPEIIAeTcss ¢ KOppecloHAeHImeir. Pesomouus MoxeT GbITh
oopMIIeHa 1 Ha CaMO# KOPPECIIOHCHIIHH.

6.4.2. B cocTaB pe30JIOIHN BXOIAT CIEYIONNE JIEMEHTHL:

- WCTONHUTENb (PaMuinusl ¥ MHUOUAIBL MYBMIMIAIBHOTO  CITYXaIlero
(MYHHITHIIATBHBIX CIYKALIHX ), KOTOPOMY JAETCsl I0pyUeHHe);

- coZiepKaline NopyveHust (Il HECKONBKUX NOPYUEHHH);

- CPOK HCTIONHCHUS [1OpyYeHHA (B CTydae HANM4YMA HECKOIBKUX [OPYyHYeHUH
JUIS KQXIOTO UCTIONHUTEIS CBOH).

JoronuuTtenbHo (3HAK +) MOryT OBITh yKasaHbl (aMuIMM W MHHIHAIBI
MYHHULHITAIGHBIX CIIYXKAlIHX, KOTOPbIM JaHHAS KOPPEeCHOHJEHLHS HalpaBIAeTCs
VTS HHGOPMAITMH MITH Y4ACTHS B PEllIeHHH Borpoca (Ipy HeOOXOMMOCTH).

Psinom ¢ dhaMuiiveit MyHHIMIATEHOTO CIY)KaIIEro, Ha KOTOpoe BO3JaraeTcs
KOHTPOIb 34 XOAOM HCHOJNHEHHA KOPPECIIOHACHIMH, [eNaeTCsd NOMEeTKa -—
«KoHTpons».

[Tpy Handuuy B PE3OIIOHMM HECKONBKMX MCHOJHHUTENeH YKa3bIBaeTCs
OTBETCTBEHHBIH WCIIONHUTENL (KOTB.»), NUOO UM CUHTAETCA JIMI0, YKazaHHOE B
PE30JIIOLIAH TIEPBBIM.

IIpy HaIMYMM B Pe3ONOIHMH HECKOJLKHX OTBETCTBEHHBIX HCTIONHHTENCH
KQ)KIbIA M3 HUX JOKI4ALIBAET O BBIIOJIHEHHH IOPYYEHHUS IJlaBe aIMUHHCTPalUH
MJIH JIKILY, HCIIONHSIONIEMY €10 OJHOMOYHS, CaMOCTOATENBHO.

Ecnu cpoK WHCIOJNHEHUS B DPe3OJIOIMH HE YyKa3aH, 3TO O3Ha4aer, 4To
WCTIIONTHEHHEe NpeAyCcMOTpeHo B TedeHue 30 jHeW co [HA PErHCTpaluH
KOpPECIOHAEHIHH.

6.5. OdopmiicHre UCXOIALLICH KOPPECTIOHICHIIUH.

6.5.1. Wcxomsmaa Koppecronenuus (B TOM 4HUCIC W WHHIMATHBHASA)
NOANMUCHIBASTCA [VIABOM AAMMHHCTPAallMM MM JIMIOM, HCIHOJHSIOUIMM €ro
romHoMouns. IIpu  TpeAcTaBIEHMH IaBe  aIMHHHCTpalMd WM Wy,
HCHONHSIONEMY  €r0  TOJHOMOYMS,  IIOArOTOBJICHHOTO — OTBETa  JIOJDKHO
IPUKIAHBIBATECS COOTBETCTBYIONIEE BXOAAIES [TUCBMO.

6.5.2. Wcxonsmast KOppecloHJeHUHs opopMiseTcs Ha OlaHKax [uceM B
COOTBETCTBMH C TPeGOBAHUAMU, U3I0XKEHHBIMM B HACTOsIleM PernaMenTe.

6.5.3. Vcxomsmas KOppecHoHeHIMs TIPHHUMAETCH K OTIpaBKe: B ciydae
HampaBleHHS B OJMH aipec — B JBYX OSK3eMIULApax, B Clly4ae HaNpaBJICHUA
HECKOJNIBKMM ~ ajpecataM — B TaKoM KOJIMYECTBE 3K3EMIUIAPOB, KOTOpoe
COOTBETCTBOBAJIO OBl KOIUYECTBY aJIpecaToB HA KOPPECITOHACHIIMH TUTIOC BA.

DK3eMIUIAP HCXO/AMEN KOPPECIOHASHIMM (KONMs), OCTAOIMUCH B JAene
aJ(MAHKMCTPALIUH, JIOJDKEH OBITh 3aBU3UPOBAH MCHOIHUTEIIEM.

Ucxomsm@as KOPPECTIOHACHIMS TepefaeTcss MJis OTHPaBKM  I[IOJHOCTBIO
o(opMIIeHHOH.

6.5.4. Tlocne WCIIONHEHHS KOPPECTIOHASHLIMM UCXOIAIIMM HOMEPOM OTBETA
SBJISETCS €ro BXOIAIIMI HOMep, JaHHBIA IIPH PErUCTPaliiy.

6.6. DOpPMHUPOBAHKE A€, UX XPAHEHHE, OPraHU3alUA CIIPABOYHON paboTst.

6.6.1 ®opmupoBandWe feN, HUX XpaHeHue, CIpaso4Has paboTa 10
3apErHCTPUPOBAHHON KOPPECTIOHNCHIMHA (KAK BXOAAIEH, Tak M MCXOIei)
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OCYILECTBIACTCS OPTaHURALUOHHBIM OTIEIOM.
' 6.6.2. Myauinansybele CIyXKalnue agMUHUCTPAllUE HECYT OTBETCTBEHHOCTD
3a;

- COXPaHHOCTEH MOCTYIIAIOMEH K HUM KOPpEeCHOHISHLUM W HHOOPMALMH O
Helt B 043¢ NaHHBIX:

- co0mofileHNe CPOKOB XpaHeHHS (B COOTBETCTBHMH C YTBEPXKICHHOM
HOMEHKIATYpoii jien);

- CBOEBPEMEHHYIO MMOATOTOBKY M Iepefady Aell B apXvB aIMUHHUCTpanyH (B
COOTBETCTBUHM C YTBEPHK/ICHHOH HOMEHKIATypoit jen).

6.6.3. 3akoHYeHHbIE JENOMPOU3BOJCTBOM I€jla B TeUEeHHE JIByX JIeT WIH
JAPYroro, COrJacOBaHHOTO B YCTAHOBIGHHOM TMOPSAAKE CPOKA, OCTAlOTCS B
aJIMUHUCTPAUMH JJis  clpaBoYyHOd paloTel, a 3aTeM B COOTBETCTBHU C
 HOMEHKJIATYPO# JIC/ CAAI0TCS B apXHB.

Odopmienne nen ansd Nepe/iayd B apXUB NPOM3BOJAMTCH OPraHU3alMOHHBIM
OTJIETIOM.

6.6.4. Jiena 3a HCTEKITHH roji JIOIDKHBL 6BITE 0GOpPMIIEHb! U 3aKPBITH 10 |
Mapra TeKymiero roja. OIHCH COCTaBISIOTCS OTJIEJLHO HA JieNa IOCTOSHHOTO
XpaHeHMs; Jlela BpeMeHHoro xpapenus (ceime 10 yer). Ha nena BpemenHoro
xpaHeHus (1o 10 neT) onucK He COCTABIAIOTCH.

6.7. OcobeHHoCTH pabOTHI ¢ OOpAIIEHHAMH MPAXKIAH

Opranuzauus  paGoTel ¢ OOpallCHMAMH TIPaXAaH B  aJMHHUCTPAIHU
OCYIECTBIAETCS. B c00TBeTCTBHU ¢ VenmepanbHbiM 3akoHOM oT 02 mas 2006 r. Ne
59-03 «O nopanke paccMoTperust obpanieHuil rpaxaan Poceuiickoit Oenepaam»
' ¥ HacTosIMM PermaMenToMm,

7. Oprannzanusi ApHeMa rpaskIaH | HPeACTABUTEIeH oprauu3anmii

7.1. IlpueM rpaxnaH M NpeACTABUTENeH OPraHu3aluil OCYILECTBIAETCH
TIIABOH U COTPYAHMKAMYU aAMHHUCTPALUHY TIO IIpeAMeTaM BeIeHHs ropoa Mockssl,
OIpeZIeNIeHHBIM Y cTaBoM ropoaa MockBEI.

B szamucun ma nuuHeld npueMm B [lpwemnoit Moxer OLITH OTKa3aHO IO
CHEXYIOIHAM OCHOBAHUSM:

- BONMPOC HE OTHOCHTCH K KOMIICTEHUUM agMMHHCTpauuu (obpaiieHus,
CBsI3aHHEIE C MMYIUECTBEHHBIMU  pa3sHOTNACHSMH, BHYTPHUCEMEHHBIMU
KOH(IMKTaMH, JKanobaMu Ha JeHcTBHs (GesneiicTBrE) OPraHOB BHYTPEHHHX IeT,
IIPOKYpPAaTypEI 1 CYJI0B, 110 JPYTHMM BOIPOCaM);

- B ciaydae, €CIH paHee Ha JHYHOM IIpHEME JaBallUCh PasbiACHEHHS I10
CYLIECTBY IIOCTABJCHHBIX BOIPOCOB, a HOBBIX JOBOJOB MJIH OOCTOSTENLCTB,
BIMSIIOIIMX HA paHee IPUHATOE PelIeHHe, He BOZHUKIIO.

I'paxkpane Brpase 0o0palaThCs JIMYHO WIM Yepe3 CBOWX IIpeNcTaBUTeNel,
YIOJTHOMOYEHHBIX B YCTAHOBJIEHHOM 3aKOHOM IIOPSJIKE.

[Ipy TMYHOM MpHEME IPAK/AHHH IPEIbABIAET JIOKYMEHT, YAOCTOBEPIIONHIT
€ro JIMYHOCTh, IPEACTaBUTENb OPraHM3allid - JOKYMEHT, YAOCTOBEPSIOIIUI ero
JIMYHOCTB, U JIOKYMEHT, [I0ATBEPXKAAIOUHH TTOTHOMOY M.

B ciydae ecnu B oOpamleHHH IpaXkHaHHHa COAEPXKATCS BOMPOCH!, PELIEHHE
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KOTOPBIX HE BXOJUT B KOMIIETEHIWIO aIMHHMCTPALlMH, TPaXkIaHUHY NaeTcs
pazbiCHEHHE, KyJla ¥ B KAKOM TIOPSIAKE eMy clellyeT 0OpaTHThCA.

Ha ycTHOe oOpallieHHe rpaXcjaHUHa, BRICKa3aHHOE Ha TUYHOM IIpUeMe, OTBeT
C ero comnacus MoeT OBITh aH YCTHO, O 4eM JIeNacTcsd 3alUCh B JKypHase
oOpallleHu# rpaXKaaH.

Kaxxpgoe mopyveHHe NOKHOCTHOIO JIHIA, MPOBOIMBIIETO JTHYHBIA IpHEM,
" CTABUTCSI HA KOHTPOJIb MYHHMIMIIAIBHBIM CITYKallUM aJMHHHCTPALHH, Ha KOTOPOTO
BO3JI0XKEHO JENONPOU3BOLCTRO.

ITopy4enne, faHHOE JOIKHOCTHBIM JIHLIOM IO OOpPalllEHHUI0 I'paXJaHuHa Ha
JMYHOM IpUEME, JOJDKHO MCHOJHSAThCA B TedeHue 3{) xaleHIapHbBIX AHEH cO JTHA
TOATIMCAHUA (perucTpalui) NOpyYeHUs, eclid MOopyYeHHeM He YCTaHOBJIEH HHOIt
CpOK.

IIpopsieHe  CpPOKOB  HCIIOJHEHMS  MOPYYEHUH  BO3MOXKHO  TOJIBKO
NONKHOCTHBIM JTUIIOM, YCTRHOBUBIIIMM CPOK HCIIOHEHHSL.

ITopydenue cHUMaeTca ¢ KOHTPOJLA:

- €CJIH BONPOC pelleH TMOM0KATENHO;

- eclu JiaH 0OOCHOBAHHBIH OTKA3 B BLUIOJHEHUH TPeOOBAHHUA MPOXKAAHMHA H
JOIDKHOCTHOE JIMIIO, AaBlliee MOPYyHEHHE pPacCMOTpeTh oOpallleHHe, COTJIACHO ¢
IOBOJIAMY UCTIOJTHHTEIS,

IIprieM NpoBOAUTCA B YCTAHOBAEHHBIE YaChkl IPUEMa.

8. PaGoTa ¢ MyHHIIHNIAJALHBIMH NPABOBBIMH 2aKTAMH, COJEpPKAIHMH
cay:ke0HYI0 HH(POPMALHIO OrPAHNYEHHOI0 PACTIPOCTPAHEHHS

8.1. Pabora ¢ MYyHHLHMNANbHEIMM [PABOBBIMH akTaMH, COJIEPKAUUMHE
cyxeOHyl0 MH(OPMALKMI0 OrPAaHUYEHHOrO PacHpOCTpaHEHHs, OlpeneseTcs
3aKOHOaTeNbCcTBOM Pocculickoit Mepepaniiid U HACTOSIMM PernamMeHToM.

8.2. OTHeceHHe MYHULIMIIAIBHOIO [IPaBOBOTO &KTa K KaTeropHH JIOKYMEHTOB,
cojlepKaluX HHGOPMALMIO OrPaHHYEHHOIO PAcUpOCTpaHeHus, IIPOM3BOJAUTCA
TOJBKO TI0O OCHOBAHMSM, TIPelyCMOTPEHHBIM 3aKOHOAATENLCTBOM Poccuiickoi
depepaunn.

OcroBaHWEM JUIS OTHECCHHS MYHHIMIIAJILHOTO IIPABOBOIO aKTa K KaTeropuu
JOKYMEHTOB, COACPXKAMIMX MH(DOPMALKIO OrPaHHYEHHOTO PpAaCIpOCTPaHEHMs,
SIBISIETCS:

- 3aIMTa MHQOPpMaLUY, COCTaBIsouIe cnyxeOHy0 Taliny;

- 3alIUTa MHPOPMAlIMK, COCTABIISIIONEH KOMMepUeCKYIO TaiHy;

- 3a1MTa HHQOPMAaIlUK, COCTABISIIONIEH IPO(PECCHOHAIBHYIO TAlHY;

- 3amMra KMHQOpPMaUKH, COCTaBIslONIed JTUYHYIO WIM CceMeilHyio TalHy
IpaXcIaH;

- 3ampTa WHPOPMALMH, COCTABISIONENR MHBIE BWIBI TalH, B Cly4asX, €ClIH
Takas 00s3aHHOCTD NPeAyCMOTpeHa dellepalbHbIMU 3aKOHAMH;

- 3AlATA NEPCOHATBHBIX JIAHHBIX TPaX/IaH {(PU3NUECCKHX JIHII);

- 3aIIUTA MEPCOHANBHBIX JaHHBIX MYHHLHITATBHBIX CIHYXAIIUX;

- 3alMTa UHBIX BUJOB KOHQUACHIMANILHLIX CBEJEHUI B CIIydasX, €CM TaKas
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06s13aHHOCTD IIPElyCMOTpeHa 3aKoHOoaTenscTBoM Poccuiickoit @epepanuu.

8.3. Ilepeuens BOmpPOCOB, KOTOPbIe HE MOTYT  COLEpPKaTbCcad B
MYHHIMIIATGHOM TIPABOBOM aKTe€, OTHECEHHOM K KaTeTOPHH OTpaHMYICHHOIrO
pacTIpOCTPaHEHHS .

- ripaBa, cBo 016l M 00S3aHHOCTH YeNOBeKa U [PaXAaHNHA;

- [I0JIHOMOYHS aqMHUHUCTPALIMH,

- IIEATEITBHOCTh aAMUHUCTPALIUH;

- HCIIONB30BaHNe OOIPKETHBIX CPECTB,

- HHBIE BONPOCH], HEAONYCTHMOCTb OIPaHWYEHHS JOCTYNa K KOTOPBIM
YCTaHOBJIEHA 3aKOHOAATENLCTBOM Poccuiickoi deneparyu.

8.4, HepomycTMO OTHECeHHE MYHHLIMIAJIBHOrO [IPABOBOIO aKTa K
KATErOPMH  JOKYMEHTOB,  COJEpXalluX  HHQOPMANHMIO  OrPaHHYCHHOIrO
pacrpocTpaHeHus, B CIydasx:

- coZiepXKaHMs B HEM BOIPOCOB B COOTBETCTBUM C MEPEYHEM, ONPENEICHHBIM
nyHkToM 8.3 HacTosmero PernaMenta;

- BHECEHHMS W3MEHEHMH, OTMEHBl WIIM IIPU3HAHUA YTPATHBIIUM CHIY
MYHHI[MIAIGHOTO TIPaBOBOIO aKTa, HE OTHECEHHOI0 K KAaTeropuH OrpaHdeHHOrO
pacrnpocTpaHeHus:.

8.5. Jloctym x uWHpOpMauMH O  JEATEIBHOCTH  aAMHUHHMCTPAL[HH
OrpaHHYMBAETCS B Cly4asx, CCIM YKasaHHas WH(poOpMaluusi OTHeceHa K
vH(OPMALIHH, COCTABIISIOLICH FOCYIAPCTBEHHYIO MK CIY)KEOHYO TaHHY.

8.6. PemreHre 00 OTHECEHHH MYHHLMIAIBHOIO IIPABOBOIO aKTa K KaTeTOpHH
JIOKYMEHTOB, ~ COAEPXaluX  CIyxkeOHYI0 — MHGOpPMALuio  OrpaHH4ICHHOTO
pacnpocCTpaHeHus, NMPUMHUMAETCHA, KaK [paBHiIO, Ha CTAJMM CO3[aHHUs TIPOCKTa
MyHHIJMITATBHOTO  [[PABOBOTO  aKTa IpU BKIMOYEHWH B HETO  CBENCHMi
KOHOHACHIMATBHOTO XapakTepa ¥ o(OpPMIISETCS NOMETKOW B NPAaBOM BEPXHEM
yIi1y TlyTeM NpoCTaBieHns mramMma «Jis ciry:keOHOTo TT0Ip30BaHusD).

Peirenne 00 OTHECEHMH MYHHIMIIAIBHOIO IPABOBOTO aKTa K KaTErOpHUH
JIOKYMEHTOB,  TOJJIEKALIMX  OIPaHMYEHHIO  PACIpPOCTPAHEHUA (mocryma),
IPUHAMAETCS [JEBOM  aJAMHHHMCTPAlMM WIA  JIALOM, HCIOJHSIOWMM  ero
MOJJHOMOUMS, Ha CTaAMH CO3ZaHMA NIPOEKTa MyHUIMIIATBHOIO 11paBOBOI0 aKTa Ipu
BKITIOYEHUH B HETO IePCOHANBHBIX JaHHBIX H CBEJIeHMH, YKa3aHHbIX B IYHKTE 8.7
Hacrosero Pernamenra.

8.7. CaezneHus, comepikanyiecs B MYHHUMIANBHBIX [PABOBBIX aKTaX II0
* KaZIPOBBIM BOIIPOCAM, TOIEKALIMX OTPAHHYEHHO NOCTYIIA!

- 0 HA3HAUEHWUH, TIEPEBOJC HA JOHKHOCTH U OCBOOOMIEHHH OT JOJDKHOCTH
MYHHLAIAIBHBIX CIYXalluX;,

- 0 HPUMEHEHWM W CHATHH IHCIMIUIMHAPHBIX B3BICKAHHUH, O IIPOBEACHUH
ciyxeOHOM IPOBEPKH B OTHOIICHUH MYHULHIAIBHBIX CIIYKAIIKX;

- 06 yTBepXIEHWW LITATHOTO DACIHICAHMA, O BHECEHMM H3MEHEHHH B
WTATHOE paciiucaHue ¢ MHQOpMalued o YUCICHHOCTH, HO/DKHOCTHBIX OKialax
¢oHze onmIaThl TPYAa MyHUIMHATBHBIX CITyKAIIMX;

- 0 OPUCBOEHHH KIACCHBIX YHHOB MYyHULIHIAIBHBIM CITyXKalliM;

- 0 TpeJOCTABICHHMM OTIYCKOB  MYHMIMIANBHBIM  CIYXaIlUM, 3a
WUCKITIOUEHHEM TIIaBbl aJMAHHUCTPALMY WIH JINLA, HCIIOJHSIOMWErO ero N0JHOMOYU,
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(B TOM uMCIIE [10 YXO/y 3a peOEHKOM ¥ BEIXOIY H3 OTIIYCKa IO YXO/y 32 pebeHKoM
70 AOCTHXKEHHS MM BO3DacTa TpexX JIeT, 0e3 COXpaHEeHHs JEHEXHOIro COJEepIKaHMs,
yueGHOro ornycka); o6 yreepxaeHny rpaguKa OTIyCKOB,

- 00 u3MeHeHuM HaMUINK, UMEHH, OTHECTBA MYHHIUIIANBHBIX CIYKAIIKX, 38
MCKJIIOUEHHEM [IABbI aAMUHUCTPALIAN HITH ML, HCIOHSIOIErO eT0 IOTHOMOYMS.
, 8.8. I'maBa agMUHHCTpPALMHA MM JIMIO, HCIOAHSIONIeE €ro IOMHOMOYHS,

NPUHSBIINK peilieHne o6 OTHECEHHH clyxeGHol uHdopManuy, 3apuKCHPOBaHHOM!
B MYHULIUITAJIEHOM [TPABOBOM aKTe, K KaTerOpHU OTPAHHYEHHOI0 PACHIPOCTPAHEHVS,
HeceT NepCoOHaNbHYI0 OTBETCTBEHHOCTD 33 000CHOBAHHOCTD IIPUHATOTO PEIICHHS.

8.9. JoxymenTupoBauHas wuHpopMammsa ¢ noMetkoidl «Jlmst cmysxebnoro
HONB30BaHMsDy 0G€3 PEe30IIOLMHU [VIaBbkl aJIMHHUCTPAMU WM JIMLE, HCIIOIHSFOIIETO
ero TOJIHOMOYMSA, He IIOJIEXUT PasrIamlieHuto (pacpocTpaHeH o).

8.10. Cusrue momeTkd «Jlnsa ciyxeOHOTO TTONB30BaHMUA» IIPOU3BOJIUTCS B
CBS3M C yTparod KoHpuacHUManbHOCTH uH(popmauuu. I[lomeTka moraimaercs
FIOJITIMCHIO [VIABR! QJIMMHUCTPALIUH HIIH JIMLIA, UCTIOTHSAIOIIETO €r0 IOJIHOMOHS,

8.11. OGpaiienue ¢ JOKYMEHTAMH, COZEPMKALIUMH CBEJIEHHS, OTHECCHHBIE K
rOCyapCTBEHHOM TajiHe, OCYLIECTBISETCS B COOTBETCTBUM C IIOJIOXKEHUSIMH,
PETNIAMEHTUPYIONIMMH  NOPsIoK  paboTel M IpaBuAa paboThl C  YKa3aHHBIMU
TOKYMEHTaMHM.

OTBETCTBEHHOCTh 33 OPraHU3aLMIO 3alUTHl CBEJEHMH, COCTaBIIAIOINHMX
roCyAapCTBeHHYO  TaliHy, B  aAMUHMCTpAUMM  BO3jaraeTcs Ha  [JIaBy
aJIMAHACTPAIIAH.

9, Henoanenue H KOHTPOJIb HCHOJHEHHSI MYHHIIHIAJILHBIX NPABOBLIX AKTOB,
CJyxeOHbBIX JIOKYMEHTOB, IPOTOKOJIOB COBEINAHMH, 2 TAKIKE Pe30/I0IMi

9.1. Obwmue noaoXKeHus

9.1.1. B agMuHMCTpanyy TOJJIEXaT MHCIONHEHHIO BCE IMOPYYEHHS,
3a()HKCHPOBAHHBIC B MYHHILIHNAIBHBIX [TPABOBRIX aKTaX, CIyKeOHBIX HOKYMEHTAX,
MPOTOKOJIaX COBEILAHUH, a TAKKE PE3OTIOIMSIX.

9.1.2. Hcmomienne TpenanonaraeT paspaboTKy MEp, HalpaBlieHHBIX Ha
UCIIOJIHEHHE TIOPYYESHHH.

OTBETCTBEHHOCTh 33 KAYECTBEHHOE U  CBOCBPEMEHHOE  HCIOJIHEHHE
MOpPYYeHHH, KakK CoJlepKalluxci B HMX, TaKk M JaHHBIX [0 HX HCIOJHEHHIO,
BO3JJAMAETCS Ha PYKOBOAHTENEH CTPYKTYPHBIX MOApasAeIAeHUM, MyHHI[HIATbHBIX
CIYXKAIMX B COOTBETCTBHH C IIOPYYCHUEM, YKA3aHHBIM B PE3OJIFOIIHH.

9.2. MHcnonHenne MYHUI[MOAIBHBIX MPABOBLIX  AKTOB,  CHYXKeOHBIX
JIOKYMEHTOB, IIPOTOKOJIOB COBEILAHHH, PE30JIIOIUH.

9.2.1. Cpox “CcHOJIHEH U,

9.2.1.1. Cpok WUCIHONHEHHs OIPeAeNAeTCd KaleHIApHOH JaTo¥ WK
JCTEUeHHEeM TIEPHONa BPEMEHM, KOTOPBIH HCUMCIAETCA TOJaMM, MecsilaMH HIH
THSIMH.

TogoBble W MeCHYHBIE IIEPUOJ(bI BPEMEHHM HCUWCHAIOTCS KaJleHAapHBIMU
JHSAMH; CPOK MCIIOJIHEHHs], YCTAHOBJEHHBLH B IHAX, HCYUCASETCS pabOYMMK JAHAMH.
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Cpok UWCHONHEHHA, YCTaHOBIEHHBIM KaJleHIApHOM J[aToi, MHCTeKaeT B JCHB,
YCTaHOBJICHHBIH B PE30JIIOLIHHM.

Cpox ucIoNHeH!s!, UCUUCIAEMBIN MecAlleM, HcTekaeT depe3 30 KaneHHapHbIX
nHel, He cuHTas Hepa®ouMX Mpa3IHUYHBIX MJHEH, 33 HCKIFOYEHHEM CPOKOB
WCIIOJIHCHHUSA, YCTaHOBJICHHBIX 3aKOHOJAaTeJbCTBOM. B ciiydae ycTaHOBIeHHS
3aKOHO/ATeNIbCTROM CpPOKa PacCMOTPEHHSA «B TEUEHHE Mecdana», «B MECSUYHBIH
CPOK» CpPOK HCHOJHEeHHsS HCTEKAaeT B COOTBETCTBYIOIIEEC YHCIO CICIYIOLIEro
MecAlla, a eClIM B CIeAYIOUeM Mecsflle TaKoro 4yucna HeT, TO CPOK HMCIIOTHEHMS
HACTEKAET B TIOCIEHUH JIeHb YTOT0 Mecdlla.

CpoK HCIIONHEHMS, MCUUCIAeMBbIH Heneneil, McTeKaeT depe3 5 IHeH, He
cuuTas Hepabounx Mpa3THHUYHBIX U BBIXOJHBIX THEH.

Cpox HCHIOJHEHMs,, VMCYUCISIEMbIA JIHSIMH, MCTEKAeT B ITOCICAHHUH JICHB
HCTIOJIHCHHUS NIOPYUCHHS, HE CUUTasl HepabouyX Npa3iHUYHbIX ¥ BHIXOJHBIX JHEH.

Ecnmu mnocnegHuil HeHp CpoKa NPUXOAWTCA Ha Hepabouwmil JeHs, AHEM
OKOHYAHHS CPOKA CUMTAETCS JIEHb, ITPEJIIIECTRYIONIMH HepaboyeMy JHIO.

9.2.1.2. Cpok ucrojiHEHMs NOPYYEHHs, COAESPKAIIerocs B MYHUIIMIAILHOM
[IPAaBOBOM 4KT€, YKA3bIBACTCA B TEKCTE MYHULMITATBHOTO PABOBOTO aKTa.

CpOK BBIMOJHEHNS MyHULUIIAIBHOIO HPABOBOr0 aKTa B LEJOM OIpeAensiercs
0 CPOKY HCIOJHEHUS MNOPYYEHUs, SBJISIOUIErocs NOCIEIHUM B HHCHE
MEpPONIPUSITHH, U NOPYUYEHHUH, IPelyCMOTPEHHBIX MYHUIUIIANBHEIM IIPABOBEIM
AKTOM,.

B Tex cnyuasx, Korja B MyHULUIALHOM [IPaBOBOM aKTe¢ HE OMpeneleHBI
CPOKHU HMCIOJNHEHHS MOPYUYeHUH, TO CPOK HCTIONHEHUS MYHUMIIUIIAIBLHOTO IIPABOBOI0
aKTa B LIeJIOM — TPH Mecsila CO AHs [OANKUCAHUS MYHHIMIIATBHOTO MPAaBOBOrO aKTa
WM BCTYIUIEHUS €r0 B CHILY.

ITpomsieHWe cpoka WCHOITHEHHS OTHENBHOTO MOPYYEHMS, COJEPKAIIErocs B
MYHHIIMIIQJILHOM IPABOBOM aKTE€, MOXET OCYUIECTBIATBCA B pPaMKax CpPOKa I10
NOCNEe/HEMY IYHKTY MYHHUMIOANbHOIO MPABOBOTO aKTa JOJKHOCTHBIM JIMIIOM,
HCIIOJTHSFOIIMM KOHTPOJIb 38 €0 BHIIOJHEHUEM B LIEJIOM, HA OCHOBAaHMH JIOKYMEHTA,
00OCHOBBIBAIONIETO PHHHHB! HEBBINOIHEHHS TOPYUEHHS, MEPHI 10 X YCTPaHEHHUIO
Y TIpeAJIOKEeHUs 0 HOBOM CPOKE UCIIOJIIHECHUSA MOPYYSHUS.

B cioydvae ecn MYyHWLMIAIBHBIA TPaBOBOM aKT He BBIIOJNHECH B LEJIOM B
YCTAHOBJIEHHBIH CPOK, TO JOJDKHOCTHOE JIMIIO, HA KOTOPOE BO3JIOKEH KOHTPOIE 3a
€ro BBITIOJIHEHWEM, HarpaBIideT TNIaBe aAMUHUCTPAIMK WK JIMIY, HCIIOJTHIIOIIEMY
€ro MOMHOMOYHS, 3allUCKy ¢ YKa3aHWEM HPUYMH HEBBIIIOJHEHHS MYHHOHUIAIBHOTO
NPaBOBOI'0 AKTa, Mep, MPHHATHIX 10 HX YCTPaHEHHWID, U TNPEJUIOKCHHEM O HOBOM
CPOKE €I BBLITOJHEHMS.

Peliedue o NpoAJIeHUH CPOKA UCTIONHEHUS MYHULMNAIBHOTO IIPAaBOBOTO AKTa
NPYHMMAETCS INABOH  afAMUHUCTpalMM WM  JIMIIOM, HCHOJNHAIOMUM  ero
TTOJIHOMOYHS,

M3menenre Cpoxa BBINONHEHHS MYHHUIUIIAJIBHOIO  IIPaBOBOIO  dKTa
POU3BOAMTCS IIyTeM IPUHATUSA (M3aHUsA) MyHHIUNIAJIIBHOTO IPABOBOTO aKTa.

MyHuDMITaNBHEIA NPaBOBOM aKT CHUMAETCsl ¢ KOHTPOJSA HAa OCHOBAaHHH
crpaBku (oTdera), cojepkamiell MH(OPMAIMKY O BBHIMOJIHEHMM BCeX HOPYUeHHH
MYHHUIMIANBHOTO NPaBOBOI'O aKTa, 3a MOANHKCHIO JOKHOCTHOTO JIMHA, Ha KOTOPOE
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BO3J10JKEH KOHTPOJIb 32 BRIMONHEHUEM MYHHUMUAILHOTO IIPABOBOrO aKTa.

CHaATHE ¢ KOHTPOJISI MYHUIIMIIATBHOTO IIPABOBOLO aKTa OCYLIECTBIAETCS IO
YKa3aHUI0 aIMHHUCTPALMH MM JIULA, HCTIONHAIOILETO €r0 IOTHOMOYHMSL.

OcuoBanueM O CHATHA MYHUIMITAJIBHOTO MPABOBOIO &8KTa C KOHTPOJA
_ SIBJISIETCSI:

- €ro BBIIIOJIHEHHE;

~ mpuHATAEe (BBCJCHHE B JeHcTBME) HOBOTO MYHHULMIIAIBHOIO IIPABOBOTO
aKTa, OTMEHSIOILEro AEHCITBHE NpexHero (B CBA3M C M3MEHEeHUeM OOLEeKTHBHBIX
YCIIOBU, IIPUHATHEM TIPABOBBIX aKTOB H T.A.).

9.2.1.3. Cpok HCIOJHEHHS MPOTOKOIBHOIO IOPYYEHHS ONpeJensercs B
IPOTOKOJIE U HCUUCTIAETCA © JAThl IIPOBEAEHUS COBECILAHMS.

Pemenye o© IPOJUICHHH CpOKa MCIOJHEHHs [POTOKONa Ha OCHOBE
IpeUIOXKEHHST OTBETCTBEHHOTO 33 KOHTPONB INPOTOKONA B LEJIOM INPHHUMACTCS
I71aBO aAMMHHCTPALMY WK JIULOM, HCIIOJIHSIONIMUM €0 TIOJTHOMOYHS.

PemieHye O CHATHM ITIPOTOKOJA COBEL@HUS C KOHTPOJsS B CBA3M C €ro
BBINIOJTHEHHIEM, IIPOBEJICHUEM NOBTOPHOTO COBEILAHHUS, [IPHHITHEM
. MYHHMIMIIATBHOTO 1IPaBOBOTO aKTa {MCYEPIBIBAIOLIEr0 NOPYYeHHs, ConepKaluecs
B HPOTOKOJIC) I10 FPEASIOKEHHIO OTBETCTBEHHOr0 3a KOHTPOJIb KCHONHEHHS
IPOTOKOINA, TIPHHAMAETCS IJIABOH aAMHHHUCTPALUH WK JIMLOM, HCIIONHIIOIMM ero
TIOJIHOMOYHS.

Pemienye O CHSATHH C KOHTPOIS OTAENBHOIO [OPYYEHHs, YKa3aHHOIO B
IPOTOKOTEe, W IPOMJEHHM CpPOKa €ro HCIOJHEHUs IPUHMMAETCst TIABOH
AMMUHHACTPALFH ¥UTH JIULIOM, HCIOJHAIOIMM Er0 IOJHOMOYHS, 10 IPEJI0KEeHHIO
OTBETCTBEHHOI'O MYHHMLMIAJBEHOTO  CHYXKAalllero 3a KOHTPOJb  HCIOJTHEHHA
NpOTOKONA.

HcronHenne TMPOTOKOJBHLIX TOPYYEHHH, COAEPKAIIMXCA B IIPOTOKOJIAX
OTIEPATHBHEIX COBEILAHUN B CTPYKTYPHBIX IOAPA3[CICHMAX, OCYIISCTBISECTCS B
' COOTBETCTBHM C HACTOSIM NYHKTOM COOTBETCTBEHHO.

9.2.1.4. Mcroiinenue TIOpy4eHUS 0 MPUBEACHUM MYHHUITUIAIBHOIO [IPaBOBOIrO
aKTa B COOTBETCTBHE ¢ eAepalbHbiMA 3aKOHAMHM W HMHBIMH HOPMATHBHBIMH
npaBoBbIMU akTamMu Poccuiickoil Megepalny, 3aKOHaMKM H HHBIMH HOPMATHBHBIMH
[IPaBOBBIMH aKTaMW Tropoja MOoCKBel, YCTaBOM MYHHIUIAIBHOFO OKpyra,
HOPMATHBHBIMM M MOpaBoBLIMH akTamy CoBeTa JEIyTaToB OCYIIECTBISETCS B
TeYeHHe TpeX MecsleB CcO [AHA BCTYIJIEHHs WX B CHJIY, €CIH HHOC HE
IpeAyCMOTPEHO  COOTBETCTBYIOIIMM  (efiepalbHbIMy  33KOHAMM W HHBIMH
HOPMATHBHBIMH TIPaBOBEIMU akTamu Poccuiickoli Penepanu, 3aKOHAMM M HHBIMH
HOPMATHBHBIMM IIPABOBBIMH aKTaMd ropoja MoOCKBBl MM MyHULHITATbHBIMU
MPaBOBBIMH aKTaMH.

9.2.1.5. HcnonHenue NOPYy4eHUid, 3aUKCHPOBAHHBIX B PE30JIOIMUAX H
CHAOXeHHBIX CIEUHAIBHBIMHA TOMETKAMH, OCYILECTBIISETCS B CIEAYIOIIEM [OpAaKe:

- HOPYYEHHUS C I[OMETKOH «HE3aMeIIMTEeNIbHO» HCHOIHAKTCA B TeUeHHE
OJHOI'0 JHS CO JHA DOAIIMCAHUSA U PETUCTPALIMU PE30IKOIUH;

- OPYYEHUs] C TIOMETKOH «BeChMa CPOUHO» HCIIONHAKTCSA HC I031HEee JBYX
IHEH CO JHS MOIMHUCAHNS M PETHCTPaLMK PE30IIIOLIHNH;

- OPYYEHUST C TIOMETKOH «CPOYHO» UCTIONHAKOTCA HE IO3JHEE TpeX JiHeH co
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I(HS TIO/ITTMCAHUS U PETHCTPALlUK PE3OIIOLINN;

- IMOPYYEHHSA ¢ IIOMCTKOH «OMEPATMBHO» HCIONHSIIOTCH HE TIO3JIHEE JCCATH
JHel co THS NOJAMMUCAHUA U PerdcTpalli Pe30IoLHUH.

IToMeTKHA CPOYHOCTH HMEIOT IPABO IPOCTABISATE I1aBa aAMUHHCTPALMKM UITH
JTUIIO, UCTIOJHSIONIEE €70 TTOTHOMOYHA.

Ilpm 1npocTaHoBKe TNOMETOK CPOYHOCTM  BBIIIEYKA3AHHBIMM  JIMIAMHA
OpPraHW3alMOHHBIN OTAeN 0053aH He3aMeIIMTeNIbHO JIOBeCTH MO CBEICHUS
HUCHOJHUTEJICH MHDOPMAIIHIO O CPOYHOM MOPYUESHUH.

Ecnu B yCTaHOBIEHHBIH CpPOK HCIOJHCHHE OOKYMCHTZ HEBO3MOMKHO, TO
OTBETCTBEHHBIM UCIIONIHUTENEM He IO3JHee, UeM 3a JBa JIHs JI0 HCTEYeHUs cpoka
UCTIOJIHEHHS, TOTOBHMTCSI CIIpaBKa Ha UM IJIaBbl aJMUHHUCTpAllMM WIH JIUIA,
HCTIOJIHAIOWIET0 ero IOJHOMOYHS, ¢ 00OCHOBAaHHEM HEOOXOAMMOCTH IPOJJICHUS
CpoKa.

Penrenye o CHITHM ¢ KOHTPOJIS MOpydeHUH (MPOJIeHHH CpoKa UCTIONHEHHUS
MOPYUYeHH) IPOU3BOAUTCA TJIABOH aJIMHUHUCTPALMHA HIIH JIMHOM, HCIOJIHSHOLMM
ero ToTHOMOYHSI.

OCHOBaHUEM JJIST CHATUSE C KOHTPOJISI MOXKET CITYKUTh!

- CTIpaBKa MCIIOJHUTEINS O PE3yNbTaTaxX BBUIOJIHEHHWs IOPYYeHHS;

- KOMMS MOAIIMCAHHOIO M 3apervCTPUPOBAHHOIO OTBETa KOPPECIIOHJEHTY,
HampaBleHHAsA C COPOBOAHUTENBHBIM JOKYMEHTOM.

9.2.1.6. llopsagok WMCIONHEHMs MYHUIMIIAABHBIX  TIPABOBBIX  4KTOB,
cITy>keOHBIX JIOKYMEHTOB, IIPOTOKOJIOB COBEIIAHUH, a TAIOKE PE30NFOLHH.

VicnonHenwe  OCYLIECTBISETCS B COOTBETCTBHH C  HOPYYEHHIMH,
COIEPIKAIMMHCS B YKa3aHHBIX JOKYMEHTAX.

Ecny B pe3osiolMK B KAYECTBE WUCIIOJIHUTENS YKa3aHbI HECKOIBKO JHI[ U He
onpejieNneH OTBETCTBEHHBIH HCIIONHHUTENb, OTBETCTBEHHBIM 3a IOATIOTOBKY
00001meHHON MHpOpPMAUUMK ABISETCA JIMLO, YKA3aHHOE B PE30JIOLMU IEPBBIM
(mamee - OTBETCTBEHHBIM MCIIOJHUTEND).

JInmo, yxazaHHOe B PE3ONIOLUH OT/IEJIbHO OT OCHOBHBIX UCIOJHHUTENed co
3H4KOM +, IPHHUMAeT yJacTHe B paboTe HaJ HOKYMEHTOM IIpH HeoOX0AUMOCTH, 11O
coOCTBEHHOMY YCMOTPEHHUIO (T10 CIIY)KeOHBIM JIOKYMEHTaM, KOPPECHIOHICHIIMHU ).

CoucnoJIHUTETH He I[I037Hee, 4YeM 3a TpM JHS JI0 HCTeYEeHUs cpoxa
- UCTIONHCHHSA 00sI3aHBI MPE/ICTABUTE OTBETCTBEHHOMY MCIIONHUTENIO CIPABKH IS
oGOoOIIeHHs W COCTaBleHHS oOT4yeTa Jaubo coobIaloT CcBOoe MHCHHE TI0
HCIIONIHACMOMY BOIIPOCY B JApyrod (Qopme, ycTpauBawllled OTBETCTBEHHOIO
WCTIONHUTENS.

OTBeTCTBEHHOMY HCIIOTHHUTEIIO JaeTcs TIPaBO CO3bIBA COMCITOIHUTENEH.

CoucnojsHUTENM B  PaBHOM  CTEIIEHM  HECYT OTBETCTBEHHOCTH 32
Ka4eCTBEHHYIO H CBOEBPEMEHHYIO IIOATOTOBKY BOIpOCa.

9.3. KoHTpOJIb MCIIONHEHM MyHAIMIIANLHBIX IIPaBOBBIX aKTOB, CIIYKEOHBIX
JIOKYMEHTOB, ITPOTOKOJIOB COBEIAHUH, PE30MIOLUA.

9.3.1. KoHTpoNb UCTTONHEHHS MYHULMIIAIBHBIX [IPABOBBIX aKTOB, CIIYKeOHBIX
JOKYMEHTOB, IIPOTOKOJIOB COBELIaHMH, a TakkKe pe30JIIoLuil (Janee — HCIOIHEeHKe
~ IOKYMEHTOB) BKJIIOHUAET B c€05 KOHTPOJIb 38 KAYeCTBEHHBIM (II0JHOTA ¥ TOYHOCTh)
H CBOEBPEMEHHBIM (CPOKH HCIIOTIHEHH) HCIIONHEHNEeM JOKYMEHTOB.
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9.3.2. B KOMIETEHUHMIO JUIA, OTBETCTBEHHOIO 32 KOHTPOJb HCIIOJHEHUs
JOKYMEHTA WIH SBJISFONIETOCH OTBETCTBEHHBIM MCIIONIHUTENIEM JOKYMEHTA, BXOJMT:

- OpPraHU3alys BBIIOTHEHHA IOPyYeHuUi, 3a(PUKCHPOBAHHBIX B JIOKYMEHTE,

- KOOpAWHALMS AeATENbHOCTH UCTIOHUTENEH U CONCTIONHUTENEH;

- KOpPEKTHPOBKa CPOKa UCIIONHEHMS JOKyMEHTa B paMKaX KOHEMHOI'O CPOKa
HCIIOJTHEHUS TOKYMEHTA B LIENIOM;

- npuHATHC Mep i ©Oe3yclIoBHOTO BBINOJHEHHMS COUEPKALNIUXCA B
JOKYMeHTe TIOpYUIeHHU;

- TOAIOTOBKA MW TIPEACTABJICHHE JMIlY, [OANHCABIIEMY MOKYMEHT HIH
JaBIIEMY [IOPYYEHHE, OTUETa {CIIPABKH O BHIITOJIHEHUH JOKYMEHTA B LENIOM).

B caydae ecnu mopydyeHHE He BBITIONHEHO, JIMIO, Ha KOTOPOE BO3JIOXKEH
KOHTPOIb 33 HCIIOJHEHWEeM JOKYMEHTa, YCTAaHABJIMBACT KOHEYHBIH CPOK
BLIIIOJIHEHUST JaHHOTO [OPy4YeHMs] B pPaMKax CpoKa I[10 IIOCHEJHEMY IIYHKTY
JOKYMEHTA.

9.3.3. KouTtponer HCHOJHEHHA  MYHULMUINAIBHBIX  IPABOBBIX  aKTOB
© BO3JIAraercs, KaK IpaBHII0, H4 OQHO JIULO.

KoHTpONE WCIONHEHHs [OpPYYeHUM, 3a(UKCHPOBAHHBIX B IIPOTOKOJAX,
MOXeT OBITh TOpPY4YeH HECKOJBKUM JIMIIZM B COOTBETCTBHM C PacIpeAeeHUEM
00sA3aHHOCTEH.

KOHTpOIIb HCIONHEHHS NOpPYUYeHHH, 3a(MKCHPOBAHHBIX B PE30JHOLHAX,
MOXeT OBITH IOpy4YeH OJHOMY WM HECKOJBKMM JIMIIaM B COOTBETCTBHH C
pacnpejieneHueM 00s3aHHOCTEH.

B ToM ciydae, ecid KOHTPOJIB BO3JIOXKEH (IO PE30JIOLMAM — HMCIIONHEHHE
IIOPYYEHO) HA HECKOJbKUX JUIl, TO 0000uIaeT Marepuain (rOTOBUT HTOLOBYIO
CIIPaBKY) B LEJIOM [0 HUCIOIHEHHIO MYHHLIANAIbHOIO IPABOBOr0 aKTa, PE3ONIOIHH
TO IIHI0, KOTOpOe B MYHHMIIMMANBEHOM MIPaBOBOM aKTe, pPE30JIOHMH 3HAYUTCH
TIEPBBIM, CCJIM HET JAPYTUX YKa3aHHH.

KoHTponE 32 WCTIONHEHHMEM IOPYYCHMH TaBa afMHHUCTPALMU WM JIMIIO,
UCTIOJIHAIOIIEE €ro MOJHOMOYHS, BIIpaBe OCTaBUTh 3a CODOM.

9.4, TTopsimOK OCYIIECTBICHUA KOHTPOJIA.

9.4.1. KoHTpoJib HCIIONHEHUSA IOKYMEHTOB OCYNIECTBISIETCS B PYYHOM
pPeXHMeE C HCITOJIB30BAHHEM JKYPHAJIOB PETUCTPALMH HIIH B PEXHUME JIEKTPOHHOTO
JIEJIOTIPON3BOJCTBA.

9.4.2. lleHTpasin30BaHHOMY KOHTPOIIO IO CPOKAM H Ka4eCTBY HCIIOJHEHUA
TIOJIEXAT BCE JOKYMEHTBI, TOCTABJIEHHbIE Ha KOHTPOJIb.

9.4.3. KonTponb ocyllecTBISETCS KaK  ONEPATHBHBIMU  METOJaMH
(MCTIOB30BAHME CPENICTE CBA3H, OPraHU3allis IPOBEPOK U COBELAHUNA U T.1.), TaK U
TPaMIMOHHBIME (TIONyueHHe KH(OPMALUM OT HCHONHHUTENsl B BHIE OTBETOR,
CIIPaBOK, OTHETOB U T.JI.).

OprauusaiinoHHBIH 0T/l (IpY HE0OX0JMMOCTH ) HATTOMMHAET HCIIOJHATEIAM
0 CpOKaxX MCHOJNHEHUS [IOPYUCHHH, KOTOPBIE UCTEKAIOT B LIPEACTOSAIIMN MTEPUOT.

JlomyckaeTest 3anpamiuBaTh MHOGOPMAUMIO O X0Je HCIOJHEHHSA NOKYMCHTA
MM TIOPYYeHHs [0 HKCTEYEHHd KOHEYHOIO Cpoka B IOPSIKE YIPEKAAIOIIETO
KOHTPOJIS.

9.4.5. Ucnonuutenn oO0sM3aHBl TPeJICTABHT, HH(OPMALMIO O BBINOJHEHUU
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TIOpYyUeHHIT He ITo3/1Hee, YeM 3a ABa JH A0 OKOHYaHHUs KOHTPOABHOI'O CPOKA.

9.5. Ha ocHOBaHMM aHaNK3a IMUCBMEHHOH MH(pOpMalMH, NpPeICTaBISEeMON
UCIOJHUTEIAMY, IJlaBe aJMHUHUCTPallMd MIIHA JIMIly, UCIHOJHSIOUIEMY €ro
HOJTHOMOYHS, TOKJNAABIBaeTCs HHPOPMALHA O X0/1¢ NCIIOJIHEHHS JOKYMEHTOB.

10. JXoropopbi 1 corJialeHus

10.1. Obume TpeboBaHmMs.
Ilogroroska, odopMmileHrne, TOANNCAHWE, YTBEP)KICHWE, BBIMTOIHEHUS U
- pexpauieHuss IeHCTBHA JIOTOBOPOB, COTNAIIEHHMH, KOHTpakToB, W T.A. (fJalee —
HOTOBOPOB), 3aKJIFOYaeMBIX TJIABOH aIMUHUCTPALMK HMIW JHMIOM, HCIIONHANMIMM
ero [I[OJIHOMOUMS, OCYILECTBISETCS B COOTBETCTBHHM C 3aKOHOJATENLCTBOM
Poccuiickoit @enepatiiv U HACTOAIIUM PA3JIEIOM.

10.2. TekcT mpoekTa AOroBOpa, MOAMHCHIBACMOIO [IABOH AAMUHUCTPaLHHA
HIIH JIAIIOM, UCITOJTHSOIINM €r0 TMOJTHOMOYHS, TIOAT0TABIMBACTCA MYHMIMITAJILHBIM
CIYXAIIHAM B COOTBETCTBHH C JIAHHBIM MY IOpYUYeHUeM (Jlanee — HCIIONHUTENb ).

Bo3MOXHO nNpUHATHE WCHOJNHUTENEM 3a OCHOBY WM B LesoM (fpu
OTCYTCTBMH 3aMEYaHWM U TpeNJoKeHHH) TeKeTa J0roBopa, IPeJIoKeHHOro
cyObekToM (CyOBeKTaMH) JIOTOBOPHBIX OTHOIIEHUH ¢ aAMUHICTpaLUel.

10.3. OcHoBHBIE TpeGoBaHUA K 0OPMIICUHMIO JOIOBOPOB.

10.3.1. [loroBopbl JOMKHBI COOTBETCTBOBATH 00A3aTeNbHBIM I CTOPOH
[paBUIiaM, YCTAHOBIIEHHBIM HOPMATHBHBIMM IIPABOBLIMU akTamMH Poccuickoi
Deneparun u ropoaa MockBelL.

10.3.2. [lognmucsiBaemMble JOCOBOPHI JIOJKHBI COUEPHKATE!

- HaUMCHOBAaHHE;

- npeaMOyny (BBOJHYIO HacTh), B KOTOpPOH MOIYT yKa3bIBaTbCH OCHOBHBIE
LCJIH;

- JaTy, HOMep JOTOBOPa, MECTO MOANUCAHNS, HAUMEHOBAHIE CTOPOH;

- [IPEJIMET TPABOBOTO PETYNHPOBAHU;

- HEeHy J0ToBOpa WM crocod ee ollpefilenieHHs, Cly4vad W YCIOBHUS €€
M3MEHECHUS,

- PACKPBITHE KCII0Jb3YEMBIX TEPMUHOB M TIOHATHH (IIpH He0OX0JUMOCTH );

- 11pasa ¥ 00s3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTBb CTOPOH;

- CTIOCOOBI ¥ MOPAOK oOeciieueHus 00s13aTeNLCTB CTOPOH;

- OCHOBAaHHS IIPEKPaIIeHHs U IIPUOCTAHOBIEHUA UX ACHCTBHS,

- MOPAOK pa3pellieHNs CIOPOB;

- CPOK H YCJIOBHS BCTYIJIEHHS B CHIIY, CPOK JeHCTBUS,;

- CBEJEHHS O PpErucTpalldd M MecrTe XpaHeHHs [oOKyMeHTa (IIpH
HeoOX0AUMOCTH);

- PEKBHM3UTHI CTOPOH, HAUMEHOBAHNE AOIDKHOCTH, (PaMUIIUK, KIMEHH, OTYECTBA
7L, TTOATMCHIBAIOIINX JOTCBOP;

- MECTO IS [IOJJIMCH JIMI] CTOPOH, MECTO JUIS IPOCTAHOBKH MEYATH CTOPOH.

Jorosopsl oQopMISIOTCS, KaK NpPaBHIIO, B KOJMYECTBE IKIEMILIAPOB ITO
YUCNTY CTOPOH Aoroeopa. llocie MOANMCaHMS KaX /bl SK3eMILUIAp JOT0BOpA HMEET
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OJUHAKOBYI0 FOPUIOHYECKYID CHIIY, O YeM B TEKCT [I0roBopa BKIIOY&CTCH
COOTBETCTBYIOILIEE MTOJIOKEHHE.

Bce wmcrpaBieHus W JOMOINHEHHUS B TEKCTE IOANMCBHIBAIOTCS CTOPOHAMH M
. 3aBEPAIOTCS MEYaTsIMH CTOPOH.

IToAmuCcH CTOPOH NOA JBYCTOPOHHHMM JOTOBOPOM DAaCIOararoTcs ApyT
HPOTHB JPYTa, IPH MHOTOCTOPOHHEM — OfIHA MOZ Apyroi. I[loAnucs npeacrasuTens
aIMHHHCTPALMK Ha o0O¥WX 95K3eMIUIIpax JO0TroBOpa Y/AOCTOBepsAeTca repOoBoi
[eYaThIO,

Ilpu odopmiieHHH IOroBOpa CTOPOHBI HE JOJDKHBI BKIIOYATH IOJIOXKEHUS,
koropele cogepxkarcs B Koncturymmm Poccuiickoil ®enepanunu, (enepalbHbIX
3aKOHAX, 3aKoHax ropoga MockBel (s JOroBopoB ¢ cyObexrami,
PacMoONIOKEHHEIMA W 3aPETHCTPUPOBAHHEIMKM B ropoze MOCKBe), W BCIEICTBUE
5TOTO ABIAIOTCH 00A3aTE/BHBIMM K HcHoNHeHUro. [Ipunoxenus x morosopaMm u
COTTIAIIEHUAM COCTaBISIIOT UX HEOTBEMIIEMYIO HacTh M OONafaloT OAMHAKOBOH
FOPUIHYECKOH CUJION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

10.4. TlpaBoBas 5Kchepry3a, INOMNUCAHWE, PErucTpalusa, KOHTPOJH 33
BBIIOIHEHMEM JIOFOBOPa, 0(OpMIIEHHE aKTOB BBIMOJHEHHAIX paboT 110 I0T0BOPaM.

10.4.1. TlpaBoBas 3KcIIepTH34.

IpaBoBas SKCIiepTH3a TPOBOAUTCS B CICAYIOLIEM MTOPS/IKE:

- IpOEKT J[OTOBOpa MpEJCTaBIseTCs B (PMHAHCOBO-IIPABOBOH  CEKTOp
aIMUHUCTpaL|H. BMecte ¢ TIPOEKTOM JI0r0BOpa IPECTABISFOTCA BCE MPUIOKEHN,
yKa3aHHbIE B TEKCTE JIOFOBOpA, & TaKXKe JIOKYMEHTHI, Ha KOTOpBIE B IIPOCKTE
JelaeTcd COOTBETCTBYIOIIASl CCBUTKa (3a HCKIOYeHMEeM (esiepalibHBIX 3aKOHOB,
3aKOHOB Topojia MOCKBEI, HMHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB PoOCCHHACKOH
depepanuy u ropoa MocKBbI, oItyOIMKOBaHHBIX B YCTaHOBICHHOM IOPSIZIKE);

- B cpok, He Gonee Tpex paboumx JHEH, IOPHCKOHCYJIBT aIMHHHCTPAIUU
IIOArOTABJIMBAET 3AKJIOUEHHE [0 IIPE/ICTABICHHOMY IIPOEKTY JOrosopa H
HaIpagJiseT ero HCIIOJIHUTEIO.

3aKkmoyeHue HOPHCKOHCYNbTAa  aJMHHMCTpallid  OoQOpMIsSeTcs 3a  €ro
HOJIMCHIO B COIEPYKUT MOTHUBMPOBAHHOE PE3IOME U 3aMEYUaHK 110 JIOTOBOPY.

Ilpy oTpUIATENBHOM 3aKIIOYEHHHM IIPOCKT JIOTOBOpA  HampaBisgeTcs
HCIIOMHUTEO Ha aopabotky. [locne lopaboTkH NPoeKTa A0roBopa UCIIOIHATENEM,
JIOKYMEHT TleyaraeTcsl B HICTOBOM BHJE B HEOOXOJMMOM KOJHYECTBE IK3EMIUISIPOB
¥, IIpd  OTCYTCTBHHM  3aMEYaHMH,  COIJACOBBIBAETCH  IOPUCKOHCYIIETOM
AIMHHHCTPALIUY ¥ BO3BpaIlaeTCsl HCIIONIHUTEIIIO.

Ilpd OTCYICTBMHM 3aMedaHHH K MpPOEKTy J0rosopa, MO0 HaIu4Ms
HEe3HAYUTEIBHLIX 3aMeUaHuii, IPOeKT MOXKET OBITh COIVIACOBAH HOPHCKOHCYJIHETOM
© aJIMUHHCTpaLHK 0e3 3aKIHOYECHUS. Coryacosanue IOPUCKOHCYIIBTOM
AIMUHHACTPALMH O0POPMITSETCS €ro BU30H,

Bea Heobxomumash WHGOpPMAaLUA, Kacarollasacs 3KCIEpTH3bl M BU3MPOBAHUS
ZOTOBOPOB, JOJDKHA NPEACTABIATECA IO 3aIPOoCy FOPUCKOHCYIIBTa aAMUHUCTPALMH
B 0053aTeTBEHOM IIOPSIJIKE.

10.4.2. IMopnycarue qoroBopa.

Hcrnionuutens o0ecrieyuBaeT IIOJAMMHMCAHHE  JOT0BOpPAa  PYKOBOJUTEIIEM
(yOIHOMOYEHHBIM TIPEICTABUTEIEM) IOPHANYECKOTO IMLA (JOPUIMIECKUX JIHL IPH
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MHOTOCTOPOHHEM JIOTOBOPE), BBICTYNAIOIIEro CTOPOHOH (CTOpOHAMH) AOTOBOPA €
aAMHHMCTpaLEH.

Jlorosop, moamucanubiit cyobeKToM (CyObeKTaMH) JOTOBOPHBIX OTHOIICHHH
c aJMUHUCTpaluei, HCHOJIHUTEND c IIPHJIAraeMbIM KOMILUIEKTOM
CONpPOBOAUTENBHEIX ~JAOKYMEHTOB ClaeT B OpPraHd3alMOHHBIA  OTASN AN
IpeCTABICHMS Ha OAMNCH TJIABE aAMHHACTPALMK WK JIKIY, HCIIONHAIOLEMY €10
TIOJIHOMOYHA.

[ToanucaHHbIN JOCOBOP 3aBepseTcs repOOBON T1EYaThIO.

TIoJIMHHUKH JOTOBOPOB XpaHATCA B (QHHAHCOBO-IIPABOBOM CEKTOpe W
SRJAKOTCA JTOKYMEHTAMH MTOCTOSHHOIO XPaHEHHUS.

Bropoit IOIHHHBIA 3K3eMIUIAP JloroBopa (BTOpOK M INOCIeIyrolue
TIOJUTHHHBIE HK3EMIDISAPEL [P MHOTOCTOPOHHEM JIOrOBOPE) UCIIOHUTCIDL liepefaeT
YITONHOMOYEHHOMY ~TIPEJCTABHTENIO CTOPOHBI (KaX/lOMy M3 MpeJcTaBUTeei
CTOPOH) [0 JaHHOMY JIOI'0OBODY.

10.4.3. Peructpanus A0rosopa.

Perucrpaiiss 1OroBOPOB OCYLIECTBIAETCS CEKpeTaph EANHOW KOMHCCHM NO
(hOpPMHPOBAHHIO MYHHULIUIIAIEHOIO 3aKasa. PerucrpallHOHHBIH HOMEp
TIPOCTARJIAETCA HA KAX/JOM MOMIMHHOM BK3EMIUISpe Jorosopa. Perucrpanus
ZOFOBOPOB OCYIUECTBIISETCSA B TEUEHHE T0/Ia B MOPS/IKE BO3PACTAHHS HOMEPOB.

Konuu forosopa HampaBisioTcd B OyXranTepuio, YIOJIHOMOYCHHOMY
JTOJDKHOCTHOMY JIMITY HIIH UCIOJTHUTE]IIO.

TlepBBlii MOIMHHBIA 3K3eMIUIIP JIOTOBOpA MeEpeAacTcs W XPaHUTCs B
(HUHAHCOBO-IIPABOBOM CEKTOPE.

[ToanuHHUKY  JOTOBOPOB  (KOHTPaKkTOB, COMNAMIEHHMH) ¢  IAKCTOM
HeoOXOIMMBIX JOKYMEHTOB XPAHATCS I0CI¢ BBIIIONHEHHA pPaboT [0 JIOTOBOPY
(KOHTpaKTy, COTVANIeHHI0), GOPMUPYIOTCS B CaMOCTOSTE/IbHbIE JIea B CAAIOTCS B
apXMB aJMMHHUCTpaiui. Jleno KoroBopa BKIIOYAET B Celd MEPBBIH MOMTHHHBIH
3K3eMILIAD JOrOBOPA U TIPHIIOXKEHMS! K JOTOBOPY (HOIIMHHUKH).

[Mocie 5 JeT HO MCTEYEHHIO CPpOKa JOroBopa {MyHHULHNIAIBHOIO KOHTPAKTa U
COITAIIEHHS } JIOKYMEHTBI TIOJIEXKAT YHHUTOKEHHUIO.

10.4.4. KoHTpoIb 3a BBIIIOJIHEHUEM JOTOBOPA.

KoHTpoJb 3a BBIMOJHEHHEM JIOTOBOPa OCYILECTBJIAIOT COOTBETCTBYIOLIHE
CTPYKTYPHbIE TIOIpa3AcIeHUs B PAMKaX MX KOMITETCHIIHH.

Ilpn  HeoOXomuMoOCTH, B  LEIIX  HEJONYMICHUSA  YNpPaBleHYeCKHX,
HMYIIECTBEHHBIX M MHBIX PUCKOB JUIA aMUHKUCTPALIMU, KOHTPOIE 3a HCIIONHEHHEM
JIOTOBOPOB MOJKeT OBITh MHHIMMPOBAH M OCYHIECTBICH IO IMOPYYCHHIO TIIaBbI
a/IMIHHCTpaLlU K.

10.4.5. BrITIoJIHEHHE J1OI'0BOpPA.

10.4.5.1 Brimonunenue noroBopa oQpoOpMISETCS COOTBETCTBYIOIINM aKTOM
¢J/lauk-TIPHEMKH (Jlanee — akT).

104.52. B cpoku, YCTaHOBJIEHHBIE  JOIOBOPOM,  CTPYKTYPHOE
IoJpa3ieicHie, OCYIISCTBISIONIAE KOHTPOJbL 33  BBINOJHCHMEM JOr0OBOPa,
" 3anpammBaeT y cyGbekTa (CyOBeKTOB) NOTOBOPHBIX OTHOILCHHI aKT.

10.4.5.3. B cpokH, yCTaHOBJIEHHBIE JOIOBOPOM, HCHOJHHATEND MPEINCTaBIACT
aKT B (PMHAHCOBO-TIPABOBOH CEKTOP a[MHHUCTPAIHK B IBYX SK3eMILIApaX.
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IlpencraBieHHbI aKT, B 4acTH €ro COOTBETCTBHUA YCJIOBUSM JOrOBOpA,
HPOBEPAETCA ©  BU3HPYETCst PYKOBOAMTEIEM CTPYKTYPHOTO IMOJpa3ieNicHUs,
~ OCYILIECTBIIAIOUIET0 KOHTPOJ/Ib 34 BRIIOJIHEHHEM JIOTOBOPA.

B cityuae BEIIBIEHHBIX HECOOTBETCTBHH, aKT BO3BPAILAETCA UCITOMHHUTENIO HA
A0paboTKy.

10.4.5.4.  3aBU3UPOBAHHBIM  aKT  MNPEACTaBISCTCH  PYKOBOIUTENEM
CTPYKTYPHOTO TOAPa3JeNCHUA, WCIONHAIOIMHM KOHTPOJb 32 BBIIOJHEHHEM
JIOroBOpa, Ha IONITHCH ITIABe AAMHHUCTPALMM HIH JIULY, HCIONHAIOUIEMY €ro
MIOJTHOMOYHSL.

TMojmicanHBId aKT 3aBepsercs repOoBoH NeuaTsio.

10.4.5.5. I'lopnucanHbIi TaBoil aIMUHUCTPALIMM MK JIMIOM, HCITOMHAICIIHM
ero IOJHOMOYHS, aKT (DK3eMIUBIp aJMHHHCTpalH) IHepelaeTcd B (DUHAHCOBO-
IPaBOBOM CEKTOP JiIs JaTbHEHIIEro GOpMEPOBAHHUSA B CAMOCTOSTENLHOE JAETIO.

BTopoii sK3eMIuIgp OANKCAHHOIO aKTa HaIlPaBIIETCA CTOPOHE JIOI0BOPA.

10.4.5.6. B cnydyae BBISBICHMsS HapylWEeHW#  YCHOBMH  JIOrOBOpA
(HecoONIo/IeHHe  CPOKOB, HEBBINIOJHEHHE 0043aTENLCTB, HHOE CYLUIECTBEHHOE
HapyILIeHHEe JIOTOBOPa, KOTOpoe He MOXeT OBITh YyCTPaHEHO B CPOKH JCHCTBHA
JIOrOBOPA), COOTBETCTBYIOIUM CTPYKTYPHBIM IIOJpa3elcHHeM, OCYIECTBAAIOIIHM
KOHTPOJIb 32 BBITOJHEHHEM NOrOBOPA, MOATOTABIHBACTCA MPOEKT MPCTCH3HM M C
ITOJIHBIM KOMILJIEKTOM CONPOBOAUTEILHBIX JIOKYMEHTOB nepegaercs
IOPHCKOHCYNIBTY ANMHHHCTPALUK JUIs AanbHelnedl npeTeH3MOHHOH pabGoThi 1O
ZIOTOBOPY.

11. ®opmupoBanue e, UX XpaHeHHe

11.1. ®opMupoBanue Aei, HX XpaHeHHe, CIIpaBoyHas padoTa 1o JAOKYyMEHTaM
(KaKk BXOJMIIMM, TAK W WCXONSIIMM) OCYLIECTBJIACTCH KAK B OPraHH3allHOHHOM
OTJIEJIE, TAK U B CTPYKTYPHBIX 110/Ipa3ficfieHHIX aIMUHUCTPALMH, B 3aBHCMMOCTH OT
TOro, Ky/ia ObUIM IepelaHsl JaHHbIe JOKYMEHTbl B COOTBETCTBHH C YTBEPKACHHOM
HOMEHKJIaTypOH Jell.

11.2. 3axoH4YeHHBIe JECIONPOM3BOACTBOM Jejia B TedeHHe 1-2 jer WiH
APYroro COITAacOBaHHOTO B YCTAHOBIGHHOM HOPsJIKE CpoKa OCTalTCA B
CTPYKTYPHBIX NOJIpa3/ielieHHsIX afMHBUCTPAIMK JUIst CIPaBOYHOMI paboTsl, a 3aTeM
B COOTBETCTBHH C HOMEHKJIATYPOH [N CAAIOTCA B apXUB aAMHHHCTPALIH,

11.3. ApXxuBOM agMHUHHCTPAUMH OCYUIECTBIAETCS COXPAHHOCTh AOKYMEHTOB,
cllpaBovHas paboTa 10 IepefaHHBIM JOKYMEHTaM, BBJiaua JOKyMEHTOB BO
BpPEMCHHOE TIOJIL30BAHME COTPYJIHUKaM CTPYKTYPHBIX noapasaeieHui
AJ{MUHHCTpPAIUH.

PykoBOAMTENM CTPYKTYPHBIX MOAPa3fieeHrH alMUHUCTPALMK OTBCYAIOT 32

- COXPaHHOCTh IMOCTYIMAIONMX K HUM JOKYMEHTOB H MHGOPMAIMH O HHUX B
0a3e JaHHbBIX;

- coOJIOIEHe CPOKOB WX XpaHeHus (B COOTBETCTBHH C YTBEDKICHHOH
HOMEHKIIATypoii Jen);

- CBOCBPEMEHHYIO TOJTOTOBKY M Iepejiady el B apXMB (B COOTBETCTBUM C
YTBEPX/IEHHOM HOMEHKIATY POl fe).
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12. Undopmaunonnoe obecneyeHHe ACATENLHOCTH AAMUHHCTPA UM

12.1. HndopMaurorHoe obeciieueHHe HeATeNbHOCTH aAMHHUCTPALMK
HalpaBleHo Ha obecreueHue MIaBbkl aAMUHUCTPAIMU WM JIMIA, HCIIOJHSIOLIEro
IOJIHOMOYHMSA, CTPYKTYPHBIX  [OJpa3/leNicHul, MYHHUUHIANBHBIX  CIYXKAIKX
JIOKYMEHTaMH ¥ HHQopMalreH, HeoOXOUMBIMH IS PEIIEHUS BO3IOMKEHHbBIX 3a1a4
(mopyueHwmii), a Takxe Ha obecriedyeHue WHYOPMHPOBAHUS M PA3BACHEHHI O
IesTeNbHOCTH aJ[MUHUCTPALHH,

B apgmubHcTpauuy 3agady HWHQOPMAIHOHHOTO o0ecreueHust BBITOJHAET
OpraHU3alMOHHEIA OTHAE.

@opMEBI B cpeacTBa IIPEJOCTaBICHNS M pacpocTpaHeHus HHQOPMAaIIHH:

- aJpecHas pacchlIKa 3aBepeHHBIX KOTIHH MYHUIIMIIAIBHBIX [IPABOBIX aKTOB,
HOPMATHBHBIX H HHBIX MPaBOBHIX akToB CoBeTa JICNyTATOR;

- pacchbuIKa IIaHOB pabOThI, IOBECTOK COBELIAHHH Y THABH aJIMUHUCTPALUH
HH(pOpMaINK O eXeHeIeTbHBIX MEPOIPUATUSIX aJIMUHHCTPALIMH;

- IIPEJIOCTARIIEHME KOTIMH TOKYMEHTORB U BBITMCOK U3 HUX IT0 3aIIpoCy;

- pasMeleHre HH$popMaIMK Ha OpUIIHANBEHOM caiTe aMUHUCTPALIUH,

- onyOnukoBaHWe HH(pOPMAUUH B O(UIMANBHEIX TIEYATHBIX CPEJICTRAX
MaccoBol HHGOpMAIMKH MYHHIUIIATEHOTO OKPYTa,

- nepejfada  MHQOPMalME  uYepe3  CHCTEMY  DJIEKTPOHHOH  MOYTEHI
aIMUHUCTPALHH.

12.2.  HudopMaloHHBIe  pecypchl  aIMHHHCTPALMM IO JIOCTYITY
(BO3MOXKHOCTH UCIIONIE30BAHUS ) MOAPA3AENAIOTCA HA TP KATETOPUH:

- pecypchl, colepiKarire OTKPHITYIO (0OLIeIOCTYIIHYIO) HHPOPMAIIHIO;

- pecypchl, cofepikauiue ciyxeOHyr uHpopMarmio;

- pecypchl, cojepxaiiie HHOOPMalMIO OIPAHHYECHHOI0 PACHPOCTPAHEHUS
(moctyma).

K xateropvd OTKpbITOH HHGMOpPMALMK OTHOCHTCA HH(MOpMAIHs, He
ABISIOMAsICS  CayKeOHOH uHopManye, W AOCTYI KOTOpPOH HE OTpaHHYeH
3aKoHoJaTeNbeTBOM Poccutickoil @epepainu.

K xareropumu cinyxebrod wuuHdopMauuu OTHOCUTCH  uHGbOpPMAIHS,
NpefHa3sHayeHHasi JJIi HKCIONb30BaHUS TNaBOH AJAMUHHUCTPALMH WM JHIOM,
UCIOJIHAIOIIAM ~ €r0  MOJHOMOYHS, MYHHULMIIAIBHBIMHA  CIYXAI[AMH  IpU
BBITOJIHEHUH MMM CBOMX (PYHKIMOHAIBHLIX 00S3aHHOCTEH M He OTHOCHIIAsCA K
KaTeropuaM  OTKpbpITOH  uHpoOpManmMd W WHQOPMAlMM  OrPaHUYECHHOTO
pacnpocTpaHeHHs (A0CTyna).

K kareropun WHpOpMaUUM OrpaHMYEHHOIO pacIpoCTpaHeHHs (KOCTyma)
OTHOCUTCS HH(OpMalys, BKIUYAOUIAS CBeJeHUs KOH(QHUISHIIHANEHOTO Xapakrepa
(xoMMepueckas U cirykeOHas TalHa, [IepCOHalbHbIC JaHHbIEe 0 TPaXKIaHaxX U qpyras
uadopmanua).  OOpawenve ¢ uHQopMalueldl  OrpaHHYEHHOTO  JOCTYIIaA
OCYILIECTBIIACTCS B COOTBETCTBAM € 3aKOHOATENLCTBOM Poccuiickoii Oenepanny.

12.3. Obpaiuenue ¢ JOKYMEHTAMH, CONEPIKalUMHU CBeJleHUs, OTHECEHHBIE K
roCcyJapcTBEHHOH TaiiHe, OCYILECTBISETCS B COOTBETCTBHH C TIOJNOXKEHWSIMH,
periaMeHTHPYIOLIMMUA TMOPANOK paboTel H  Dnpasmia paloThl ¢  YKa3aHHBIMH
JOKYMEHTAMM.
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OTBeTCTBEHHOCTh 33 OPraHU3alldio 3allMThl CBEJCHWM, COCTABIIAIOLINX
roCyJapCTBEHHYIO  TaifHy, B aJMHWHHCTpallMd  BO3jaraercad Ha  TIdBy
" MYHHIHIAJIBHOTO OKPYyTa WIH JIULO, HCIOJHAIOUIEE €0 TOTHOMOYHS.

13. UndopmaTusauns AeATeJAbHOCTH AIMHHHCTPAIMH

Ienbio uHbOPMATU3ALUH AESTENEHOCTA aAMHHUCTPALUY ABIACTCS CO3/IaHue
YCIOBUHM ISl YZAOBJIETBOPEHHS HH(MOPMANHOHHBIX NOTPeOHOCTEN MYHHINIATBHEIX
CIIyKAlIHX, MTOBBIIEHUs ONEPATHBHOCTH U TOCTYITHOCTH HH(QOPMALMK.

OnHoll H3 OCHOBHBEIX BHYTPEHHHX 3a1ad MH(OPMATH3AlMU SABJIAETCA
CO3J[aHHE BIIEKTPOHHOTO TOKYMEHTOO00POTA U JENOIPOU3BOACTBA aIMUHUCTPALMH.
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ITpusnoxenue 1
K PernamenTy agMuHucTpanum
MYHHIMITIAJIBHOTO OKpyra MelaHckuii

I[IpaBuna
oopMJIeHMA MYHHLHIIAJIbHBIX IPABOBLIX AKTOB 0 BHECEHMH U3MEHEHHH B
MYHEIMIAJAbHBIE (PABOBBLIC AKTHI

1. O6umne moJs1oxKeHu s

1.1. VisMeHeHHs BHOCSTCS TOJBKO B IIepBOHA4asbHBIA IIPaBOBOH akT
aJMMHHCTPAIT MYHULIMIIAILHOTO OKpyra MewlaHckuil (1anee — MpaBoBOH akrT).
Brecenne M3MEHEHMH B MPaBOBOM akT O BHECEHUN U3MEHEHHH He JOMyCKAET A,

1.2. BHeceHreM U3MEHEHHH B IIPABOBOM aKT CYHUTAETCH:

- JOTIOJHEHHE CTPYKTYPHBIMH 3JleMeHTaMM  (IIyHKTamu, absanamuy,
neducaMu), IPHIOKESHUSIMU, CTIOBaMHU, U(paMH;

- 3aMeHa cIIoB, nudp;

- M3MI0%EeHWe B HOBOW peJakuMu 3arojioBKa, KOHCTATHPYIOUIEH WK
MOTHBHPOBOUHOM 4YacTH, CTPYKTYpPHOro sneMeHTa (TyHKTa, ab3aua, neduca),
. IIPUIIOMXKEHUS;

- HCKJTIOYEHHE U3 TCKCTa IIPABOBOTO aKTa CIIOB, LU QP.

1.3. B 3aromoske npasoBoro akta «O BHECCHMM U3MEHEHUH B [IOCTAHOBIIEHHE
(pacniopsKeHUE ) aMHHUACTPALIMA MYHUIMIIAIEHONO MeIaHcKuit ... yKasblBaxTCs
TONBKO JaTa U HOMEp MPaBOBOr0 aKkTa, B KOTOPBIA BHOCSTCA HM3MEHEHUs, HA3BaHHe
IIPaBOBOIO AKTa HE YKa3bIBACTCA.

1.4. Texct mpaBoBoro akta ¢ 3aroyioBkoM «O BHECEHHHM M3MEHEHHH B ..»
JOJKEH COIEpXaTh MyHKT « BHECTH M3MeHEHHS B ...» ¢ 00A3aTe/IbHBIM YKa3aHHEM
BHU/1a, JIATHI, HOMEpa ¥ Ha3BaHMs [IPaBOBOTO aKTa, B KOTOPRIA BHOCATCS U3MEHEHHUS.

1.5. Ilpu BHeceHMH HEOJHOKpAaTHBIX M3MEHEHHH B I[IPABOBOH aKkT B IICPBOM
IIYHKTE€ O BHECEHHH M3MEHeHMH Jaercd B CcKoOKax cChblika «(B pefakiliH - BHJ
~ TIOKYMEHTA, J1aTa, HOMEpP }».

1.6. IIpu BHECEHMU UZMEHEHHH HEJOIYCTUMO:!

- YKa3bIBATh HOBHIE CPOKU BBITIONHEHMS OPYUEHUH, €ClIi 3TH CPOKH MCTEKIH
Ha MOMEHT BBEIXOJia IPaBOBOrO aKTa 0 BHECEHUH M3MEHEeHUH;

- JlaBaTh CCBUIKM HA JOKYMCHTBI, BBIUIYIIEHHEBIE TMO3XE OaThl HM3JaHHA
MePBOHAYAIBHOTO [IPABOBOIO aKTa.

1.7. Kaxnoe mn3MeHeHHe AQIIKHO OBITHE O(OPMIIEHO OTAEIBHBIM ITYHKTOM
(ITOZIITYHKTOM).

1.8. Heobxommmo coOirofiarTh JIOIMKY H3JIOKEHHS: H3MEHEHHMS BHOCATCSA
CHAualla B TCKCT IIPABOBOTO aKTa I10 MOPAAKY IIYHKTOB, 3dT€M B UPUIIOKEHHE,

Ilpy BHECEHHHM M3MEHEHWH OJHMM MpPaBOBEIM aKTOM B HECKOJBLKO IIPABOBBIX
AKTOB W3MEHSeMBIE TIPABOBBIE aKThl PACIIONAraTCA B XPOHOIOTHYECKOM IOPSIKE.

1.9. Ilpu cchlike B IpPOEKTe MPaBOBOIO aKTa HA CTPYKTYPHBIH DIEMEHT
IpPaBOBOTO aKTa, B KOTOPBIA BHOCATCA M3MEHEHMs, YKA3BIBAETCH KOHKPETHHIH
CTPYKTYpHBIHN 271€MEHT, HaYWHas ¢ HAUMEHBIIIETO.

Ilpy 3TOM TYHKTEL M MOIYHKTHl O003HAYAIOTCA CJOBOM «IIYHKT» H
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COOTBETCTRYHOMLIEH nupoi.
, A63anp! 1 geducel 0603Ha4dar0TCs cnoBamu. [lepBBIM cuuTaeTes TOT absail, ¢
KOTOPOFO HAYMHAETCs IIYHKT UM [TOJITYHKT.,
1.10. K mpoexTy NpaBOROI0 akTa JOJKHBI OBITh NPHIIOXKEHBI KOIMH BCEX
[IPAaBOBBIX aKTOB, B KOTOPble BHOCATCA H3MEHEHHMS, MU B HHUX JAODKHBI OBITH
OTMEeUYeHBI Bce CITyHal U3MEHEeHHs TeKCTa.

2. Buecenne uzMeHeHHil B TEKCT NPaBOBOr0 AKTA
H MPHJIOKEHHH K HEeMy

2.1. JlonoaHeHHE TEKCTA MPABOBOTO aKTa OJHUM HIIH HECKOJBKHMH CIIOBaMH
(co 3HAKOM TMIpenuHAHMA, ITOCTAHOBKY KOTOPOTO BIIEYeT 3a COOCH BHOCHMOE
JIOTIOJTHEHHE):

_ MOTHBUPOBOYHYIO 4YacTh paclopsDKeHHs TIoclie CHIOB  «...» JOIOJHHUTH
CIIOBAMH « ... ».

[TyHKT 2.4 pacriopsHkeHUst JOTIOHUTE COBAMH « ... ».

A63a1 BocbMOit pazfiena | IpuiroKeH#s K TOCTaHOBJIEHHIO TIOCIIE CJIOBA « ... »
JIOTIOJIHUTH CIIOBAMH « ... ».

2.2. JlomonHenye TeKcTa HOBBIM ITyHKTOM (abG3anem, neducom):

[Tyskt 3.4 1OCTAHOBJICHUS JONOJNHUTE JIe(pHUCOM UETBEPTHIM B ClEXYIOLIEH
penaxuu:

€ 0.

IMyuxr 6.10.3 npuinokeHHs K TOCTAaHOBIEHHIO [JOIONHHUTh adzaneM B
clleayrollel peTaKIuu.

€

JIOONHUTE OCTaHOBJICHUE TIYHKTOM 7 B CHEIYIONIEH pelaKiiu:

«7. ...

[lpy JOMONHEHMM TeKCTa MYHHLUMIAIBHOIO IIPABOBOIG AaKTa HOBBIMH
MyHKTAMH HeOOXOMMO AaBaTh yKa3aHHE Ha U3MEHEHUe HyMepaluy MOCIeNyOIuX
TIYHKTOB!

ITyukr 10 mocTaHOBIEHHS CYMTATh IyHKTOM 11.

IMpu momorHeHUH TeKcTa HOBBIMHU ab3aliaMu (nedurcamu) 1aBarh yKa3aHue Ha
HU3MeHeHHe HyMepaluy Hocneayomux ab3aies (1educoB) HE HYXKHO.

IIpy oTMeHe, NpPH3HAHWUM YTPATUBIIMM CHIYy HYHKTa HyMepalus
HOCJIEYIOIKUX NYHKTOB HE MEHACTCS.

2.3. 3aMeHa OJIHOr0 UITH HECKOJIBKUX CJIOB:

B 3aromoBKe IOCTAHOBJICHMS CITOBA ... » 3aMEHUTB CIOBAMH « ... ».

B nynkTe 5.1. pacriopspkeHusi ClI0Ba «...» 3aMEHHTh CIIOBAMU «...».

B ab3aine narom nmyskTa 3 paszgena | npuiiosKeHHS K pacTiOpsHKEHUIO CIIOBO
«...» 3AMEHHUTb CJIOBOM «...».

2.4. 3ameHa OJHOI0 WJIM HECKOJBKHX CJIOB I10 BCEMY TEKCTY IIPABOBOTO aKTa
1 IIPUJIOKEHHS K HEMY UJIH B HECKOJIbKUX MECTax:

B TekcTe noCTaHOBIEHHS CJIOBA «...» 32aMEHHUTD CIIOBAMH « ... ),

B 7TexcTe pacnopspkeHHs M IPMIIOXKEHHMH K HEMy CloBa «...» 3aMEHMTH
CIIOBAMH «...» B COOTBETCTBYIOIIMX MAHEKaX.

B Texcre NPUIIOKEHUS K IIOCTAHOBICHMIO CJIOBA «...» 3aMEHHUTE CIIOBAMMU
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«...» B COOTBETCTBYIOIIHNX Ha/I€KaX.

2.5. UsMeHeHue pelaki(ui MyHKTa (ab3ana, jeduca):

Jleduc TpeTuii IyHKTa 4 PacTIOPHKEHMS U3JIOKHUTE B CIERYIOIIEH pelaKI{H:

« P

AG3a1] BTOpod MyHKTa 5.8 INPHIOKEHHMS K IIOCTAHOBJIEHHIO H3JIOXKHTH B
CleYIOIEeH pefaKiuu:

€ooo P

[TyuxT 10 pacriopsokeHHA U3II0XKUTE B CIEAYIOUICH pelakiup:

«l0. ... .».

2.6. Tlpu [OTMONHEHHM TEKCTa MYHHULMITAIEHOTO TPABOBOrO AKTa CJIOBAMH,
HOBBIMH CTPYKTYPHBIMH 3JieMeHTaMu (IIyHKTamH, ab3anami, Jeucamu), 3aMeHe
CJIOB, H3JIOXKEHWH B HOBOM peaKiMd KOHCTATHPYIOUIEH WM MOTHBHPOBOYHOM
YaCcTH, CTPYKTYpPHBIX OJIEMEHTOB (OPMYJIHpOBKa «Jajlee MO TeKCTy» He
yroTpediaercs.

2.7. UckirouyeHue 13 TEKCTa IIPAaBOBOro akTa CJIOB:

B nyHkTe 5.4 HCKIIOYHTH CJIOBA «...».

B nyukre 5.4.2 mpunokeHus 4 K I0CTaHOBIEHHIO HCKITIOYUTE CIIOBA « ... .

2.8. JIomoNIHEHHE TPaBOBOro aKTa IIPMICIKEHUSAMH HOBOI'O COJIEPIKAHHA:

JIOTIONTHUTE  TIOCTAHOBJICHHE a[MHUHHCTPAlMM MYHULHIIAIBHOIO OKpyra
Mewanckuii om 12 wons 2010 2. Ne 115 «...» NpANoKeHMaMd 4 U 5 B peaKiuu
COIJIACHO MPHIIOXKEHUAM | 11 2 K HACTOANIEMY TTOCTaHOBIIEHHMIO.

2.9. FiaMeHeHuUe pelakIiiy BCETO TIPUITOKEHHU !

BHecTH H3MEHEHHMS B MOCTAHOBJICHHE QOMUHUCHPAYUU MYHUYUNATLHOZ0
oxpyea Mewarckuii ot 29 oexabps 2009 2. Ne 260 «...», A3N0KUB NpUIIoxKeHne 1 K
MOCTAHOBJICHUID B  pPENakiMy  COTrJacHO  OPWIOKEHHI0 K HacTOAIIeMYy
NOCTaHOBJIEHUIO.

2.8. Eciy npuioKeHHe K MPaBOBOMY akTy ogopMiieHO B BHje TabIIMIb,
BHECEHUE W3MEHEHHH B HEro OCYLIECTBIIACTCS B UPHIIOKEHHH K BBIIYCKAEMOMY
IIPABOBOMY aKTy. B TeKkcTe IIpaBOBOTO aKTa O BHECEHUHM H3MEHCHHH Jaercs
YKa3zaHHe:

BHecTr H3MeHeHHS B IIOCTAaHOBJEHWE aAMHHUCTPALHHA MYHHIMIIAJIBEHOTO
okpyra Memanckuit B ropoge Mockse ot 29 nexabpa 2022 r. Ne 260 «..»,
JIOTIONTHUB pasjieNl 2 NpWIoKeHUs | K MOCTaHOBJIEHHIO NYHKTOM /5 B pelakIfuu
COJIACHO TIPUNOXKEHUIO K HACTOSIIEMY IOCTaHOBIEHHIO,

Ipunoxenue ohopMIsLeTCs CIHEAYOILUM 00pa3oM:
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Ipunoxenue

K [OCTaHOBJICHHIO aJIMMHHUCTPAIIUH
MYHHIHIAIBHOro okpyra Melanckuii
oT 200 . Ne

BHeceHre U3MeHeHuit B MPIIoYKeHHE 1 K [IOCTaHOBIEHHIO a/IMUHUCTPAuU
MYHHIMIANEHOTO oKpyra Metanckuit ot 29 nexabps 2022 r. Ne 260

2. IlepeyeHb MEPONIPHATHH, OPraHU3YEMBIX aJIMMHUCTpANHEH My HULIKAIIABHOTO
okpyra Mewanckuii B 2023 roxy

Ne | Hammenosanue Meponpustus | Jlata mpoeenenus | ®.M.0. oTBeTCTBEHHOTO 32

n/n MTOATOTOBKY MEPONIPUATHS
1 2 3 4

15 | B 3moposoM Tene - 3I0POBEIM 20 nosadpst B.B. MsanoBa

AyX




50

Ilpunoxenue 2
K PermameHTy aAMHHHCTpAlIUA
MYHHLIMHIAJIBHOTO OKpyra MelaHCKui

Ilpasuaa
HANMMUCAHHUSA CJIOB H CJIOBOCOYETAHMM

1. Hcpoab3oBaHHe 3arJaBHoii OYKBBI B HA3BAHHAX OPraHH3auMH H
HAHMEHOBAHHUSIX JXOJIKHOCTEH.

C 3arnaBHOU OYKBBI ITHIIETCA:

- Ilpesupent Poccuiickoil Oenepanuu;

- Map Mocxkssi;

- IpaButenscTBO MOCKBDI;

- MockoBckas ropoyickasn yma;

- CoBeT JIenyTarToB;

- HAaMMEHOBaHHWS KOMIUIEKCOB TOpPOJACKOrO YIpaBjleHUs, HaIpHMep:
KomMrieke apXWUTEKTyphl, CTPOUTENHCTBA, PA3BUTHA W DPEKOHCTPYKHMH IOpPOJid
- MOCKBBI;

- Ha“MMEHOBaHMS VIPaBJICHMi, OTHENOB M IIPUPABHEHHBIX K HUM
TIoAipasieneHuii, BXOANIMX B CTPYKTYpY Moapuu MoCKBEL, HanpuMep: YIpaBieHue
o opraHuzandu pabotel ¢ goxymedramu IIpasurenncrBa Mocksel, IlpaBoBoe
yupasienue [IpasurenscTBa MockBbl, IlpoToxonsHsiii otaen IllpasurenscTBa
Mockssl, [Ipuemnas Ipasutensctsa MockBbI,

- HAMMEHOBAHHS TMOCTOSHHO JEHCTBYIOIMX KOMUCCHH, Hammpumep: KoMuccus
IlpasurenscTBa MOCKBEI 110 UpE3BBIYAHHEIM CHTYALIHAM,

- HAYMEHOBAHMUSI COBETOB, BBIIONHAIOIINX (HYHKIMH OpraHa 1o obeclnedeHUIo
NEATENLHOCTH OPraHOB M JODKHOCTHBIX JIMI[ MCIIONHUTENBHOH BIACTH TOpoja
Mocksel, HanpuMep: OOLICCTBEHHO-3KCTIEPTHRIH COBET II0 MAJIOMy M CPEIHEMY
- mpeanpuHAMaTeSbeTBY MpH Moape H IlpaButenscrse Mocksel, CoBeT o Bompocam
pa3BUTHsS MECTHOT'O caMoyIpapieHMs B ropone Mockse, CoBeT crapeliuuH Ipu
Mbspe MockaEl.

Co crpounoii OYKBBI IMIIETCS:

- yIpasa paiioHa

- aIMUHUCTpALNS;

- menyTtat MocKoBCKo# ropoacko# Jlymer,

- nenytat CoBeTa XeNyTaTos;

- [VIaBa MYHUIMITAJIHHOI0 OKpYyTa, TIaBa aMUHHCTPAlHY,

- BCE JOJDKHOCTH PYKOBOAMTEJCH OPraHOB UCHOMHHUTEIBHOH BJIACTH Tropoja
MockBel, opraHM3alidii, CTPYKTYPHBIX ToApasnenexuii Amnunapara Moapa wu
IMpasurenscrBa MOCKBBI, JOKHOCTHBIX JIMIL HCIIOTHUTENbHOHM BJIACTH Topoja
Mocksrl (kpome Mopa MoCKBEI), HApUMeEp: NIepBhIH 3aMecTuTelh Mapa MocCKBEI B
IpasurenscrBe MoCKBbI, coBeTHHK Mapa MoOCKBEI, pykoBoauTelnb [lenaprameHra
¢uHancoB roposa Mocksel, 3asenytomui [lpuemnoii IlpaBurensctBa MockBbl,
riasa ynpasbl paliona MelaHcKui.

- HAUMEHOBaHHS OTAEA0B U CEKTOPOB, BXOAAIMIMUX B CTPYKTYPY YIPaBIeHHH U
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. otmenoe Armapata Mbppa n Anmapara IlpaBurenscrsa, ¥ NPpUpaBHEHHBIX K HHM
CTPYKTYPHBIX TOJpa3zfiesieHuit: CeKTop MpUEMa M OTHPABKH KOPPECIOHAEHLUH
Vnpapnenust 110 opraHu3anuu pabotsl ¢ JlokyMeHTamu IlpaBurenscTBa MockBEl,
uHbOpMaLIMOHHO-aHaUTHYecKasd rpynna Orzaena undopmanuu IlpaBurenscrsa
MockBHI;

- HAUMECHOBAHMS OTAEIOB U CEKTOPOB, BXOSIIUX B CTPYKTYPY YIPaBIEHHHA
otaenos Anmapara Mbopa u llpaBurensctBa MOCKBBI, M INPHUPABHEHHBIX K HHM
CTPYKTYPHBIX [0jIpa3fellcHA, HalpuMep: oTAeN uHpopMauuu OpraHu3aluoHHO-
aganuTrdeckoro ynpasienus llpasuresnsctea Mocksbl,

- HaMMCHOBAHYA BPEeMEHHO JIeHCTBYIOIIMX KOMUCCHN, HAIIpPUMEDP: KOMHCCHUS
10 pa3paboTKe NPEeAJTOKEHUH O...;

- HAaMMEHOBAHUs COBETOB, SBIMIOIIAXCA pabouUMU OpraHaMy KaKHX-THOO
CTPYKTYp, HallpEMep: Hay4HO-TeXHUYeCKHi copeT KomureTa...;

- HAMEHOBAHHKS OPraHU3allMOHHBIX KOMHUTETOB, pabOUHX TPYIIl U T.1.;

- HA3BaHHS OpPraHOB M OPraHu3alMii BO MHOMXECTBCHHOM 4YHCIE H
HCITIONB3yEMBIE HEe B KAaueCTBE MMEHH COOCTBEHHOI'O: JENapTaMeHThl H KOMHUTETHI
ropoja MocKBeI;

- HAMMEHOBAHHS OPraHH3AIHMOHHBIX KOMHTETOB, BPEMEHHO HEHCTBYROLIHX
KOMMCCHH, pabOuMX Trpymm W T. A.. KOMHCCHS IO NPOBCACHHMIO CIYIIAHHI,
COTMIacHTeNIbHAs KOMHCCHS, pabouas rpyniia 110 BHECEHHIO H3MEHCHHH B
perJaMeHT;

- H4MMEHOBAHUA COBETOB, ABSIOUMXCS paboYMMU OpraHaMyu Kakux-J1ubo
~ CTPYKTYp: HalipuMep: HayYHO-TeXHUUYeCcKui coet Komurera...;
| HanMenosanve opraHa MCIOJHHTENBHON BNacTH ropoja MOCKBBI THIIETCS B
COOTBETCTBUM C O(QHUIMAIbHBEIM HaWMEHOBaHMeM, Hanpumep: JlemaprameHt
CTPOMTENLCTBA ropoja MockBbl, I'TaBHOE apXxUBHOE yNpaBieHue ropoja Mockssl.

HauMeHoBaHME  OpraHu3aldd  IIMIHETCS B COOTBETCTBHH C €€
yYpeauTeJIbHbIMH JIOKYMCHTAMH, HarprMep: OAO «MockoBCKUH
Mmeramnyprudeckuii 3asofi «Cepn u  MojioT», @'OCyHapCTBEHHOE YHHTApHOES
upeanpusatae ropoga Mocksel  «HayuHo-HMcCleoBaTelbCKUA M IIPOEKTHBIA
MHCTUTYT | eHepansHOro miaHa ropoja MockBsD».

O¢uumancHoe HauMEHOBAHHE OpPraHa MCHOOJHMTENIBHOW BJIACTH Topoja
MOCKBBl NMIIETCA ¢ TPONHCHOM OYKBBI, KpOMe DPOAOBOTO HAHMEHOBAaHHS B
o(pHIHATEHOM HAUMEHOBAaHUU OPraHa MCIIOJHUTEIBLHOM BJIACTH ropona, 8 IMEHHO
npedeKTypbl AJMUHUCTPATHBHOIO OKpyra ropoxa MockBel M ymnpasel padoHa
ropoga Mockspl. 1Ipy NOBTOPHOM HCIOJIL30BAHHM B TEKCTE IPOEKTa TOJIBKO
OpraHW3alMOHHO-TIPaBOBOM  (OPMBI  OpraHa  (Opramusanuu)  yroTpebmseTcs
cTpouHas OyKBa, HampHMep: KOMMTET (NpH MEepBOHAYaIbHOM YIIOMHHAHHHM B
rexcTe: KOMHTET N0 KyNIBTYPHOMY Hacieauio ropoja MOCKBEL), JenapTaMeHT (IIpy
IIepBOHAYANLHOM yIOMHHAaHHUHK: JlenapTameHT o0pa3oBaHMst M HAayKd Topoja
MocKkBBI).

Haspanus OpraHoB M OPraHy3allid BO MHOXECTBCHHOM UHMCiAe H
HCIIONIb3yeMBIE HE B KauecTse MMEHH COOCTBEHHOTO MMIIYTCS CO CTPOYHOH OyKBEL
HANPHUMEp: ITeNapTaMeHThl U KOMMTETHI ropoaa MoCKBhI.

HauMeHoBaHKe OpraHu3allMOHHO-IPAaBOBOH (GOpPMBI Oprauu3aluu [HIIETCH:
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- C M[pONMCHOM OYKBBI, €CIIH OHO SBISETCA YacThIO OQUIMATBHOTO
HAMMEHOBAHMS WM HAYMHACTCS CO CJIOBa «TOCYJApCTBEHHBIN», HanpuMmep:
FocymapcrBeHHoe YHHUTAapHOE Mpeanpuathe ropojga MOCKBEI 10 PEMOHTY ¥
KAMMATAIIBHOMY CTPOHTENCTBY TMPEANPHATHH MOTPeOUTENBCKOr0 pBhIHKA M YCIyr
«Pemuke», [ocynapcTBeHHOE GHODKETHOS YUpEXKJIeHHE 3APAaBOOXpaHEeHHs ropoja
- Mocksel  «lopoackas  ximHuueckas OonmpHMua Nel wmm. H. M. Iluporosa
JlerapramMenTa 31paBooXpaHeHus ropoaa Mockse;

- CO CTpo4HON OYKBEI, €CIU OHO COCTOMT M3 POJOBOTO HAUMEHOBAHHA H
HAMMEHOBAHMS, CTABIIEr0 WMEHEM COOCTBEHHBIM H 3aK/IIOYEHHOIO0 B KAaBBHIUKH,
HanpuMep: akunoHepHoe obilectBo «Komnanus « maBMoccTpoi», 0obILECTBO ¢
OrpaHUYCHHOM OTBETCTBEHHOCTBIO «BexTop».

2. Aenosin3oBanne cOKpaIeHui

B Tekcre pacmopsaMTeNbHBIX JOKYMEHTOB ClleflyeT u30erats yHoTpeOieHHs
COKpAIUEHHBIX CJIOB, MCIIOJIB30BAaHIE COKPALIEHNIH T0JDKHO ObITh OnpaBaaHHeIM. He
pEKOMEHIyeTCs ueroib3oBanue abopesuatypsl PO (Poccuiickas Penepanys),

Bo3MoXHO NpUMEHEeHHEe COKPaLIeHHH NP HANKCAHUH!

- HAWMEHOBAHHWE OpPTaHOB YIPaBIEHUS, OpraHW3alUi, YUPEeXIEHHMH,
* mpeanpuaTHit: MuHIOCT, MOCKOMCIIOPT U T.11.;

- HAMMEHOBAHME CTAHJAPTHRIX eIWHUI U3MEpeHHUA: rpaMm (I), KUIOrpaMM
(xr), ToHHa (T), KuoMeTp (kM), MeTp (M) H T. A. (Touka MOCNE TAKUX COKpaIlCHUH
HE CTaBHUTCA);

- 0603Hayenue reorpaduuecknx 00BEKTOB: I. — ropoj, 001, — 00JacTh, MO, —
OCEJIOK, M. — IUIOKIA (6, MPOCI. — NPOCHeKT (HO He [IP-T MM Ip.), Y. — YIHUIa,
Tep.- NePeyoK U T. 1.

- CIy)KeOHBIX CJIOB PYCCKOTO s3blKa: M TaK Jajee - U T.JI., TO eCTh - T.€., H
TOMY 110j/J00HOE - ¥ T.1I., IIpoyee - Ip., APYroH - ap.

- CIIOB «IOPOJ[a» U «TOJNEI» - JIBOMHBIMH OyKBaMu, NPH 5TOM TOYKA CTABUTCA
TONBKO Mocie Bropoi Oykeel: 1941-1945 rr., rr. Mocksa, Canxr-TletepOypr,
ExarepuHOypr.

3. Hanucanmue aar

B IOKyMEHTax HCIoIb3yeTcsl Kak OykBeHHO-LHGpoBoe (Harpumep, 01
suBaps 2011 r.), tax u uupposoe Hanucanue aar (warnpumep, 01.01.2011), npuyem
OyKBeHHO-LH(DPOBOE HANUCAHUE SBISETCS IPEAIOYTHTEIbHBIM. Kcmons308aTs
Hanucanue gar 8 suge 01.01.11 r. 3anpetaercs.

Hamucanune JaT B IpefenaX OJHOTO JOKYMeHTa JOIDKHO — OBITh
eIMHO00pa3HEIM, T.€. JTH60 GykBeHHO-IH(POROE, TGO LHApPOBOE.

HauMeHOBaHHe KBapTala IHUIIETCS PUMCKMMH Uuppamu (Hanpumep, VI
kBaptan 2011 r.).

4. Hanucanne JeHeXHBIX CYyMM

B JOKyMEHTaX CYMMbl B JEHE)KHOM BBIPOXEHHM IHUIIYTCA B LU(POBOI
dopMe ¢ pa3OUBKOW Ha rpynnel (10 TpH HHQPHI) CTipaBa HaleBo (Hamnpyumep: 333
333 000 py6meii 00 xorieex). Touka B mpobenax Mexay UM(POBBIMH TPYIIaMH
MHOT'03HaYHOIr0 uynciia He ctaButcd. Jpobu oriensaroTes 3ansTom.

[Tpy HaIMCaHWUU HEJIBIX KPYITBIX YHCEN (He IPOOHBIX) MOXHO MCIIOJIB30BATH
bykBeHHo-1udpoByto Gpopmy, HarpuMep: 385 miH. 867 Toic. pybuei.
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Ecinu cyMMa Koreek paBaa 0, To cyMMy MOXHO yKa3BIBaTh 0€3 KOIIeeK.

5. Ynorpebiaenue 6ykeor E

Pexomennyercs yrotpebnenne 6yksol E (3ameHa E ma E gomyctuma 110
YCMOTPEHHIO aBTOpa JOKYMEHTa).

Obs3aTeNbHO  MCIONB30BaHME OyKkBH E B  HMeHax, daMmmax U
HAaUMEHOBAHUAX reorpaduueckux o0bekToB: JI€BHH, Crapeii TonMauésckui,
Juxuno-Jynéso u 7. i, Pamunuy, ¥MeHa ¥ OTYECTBA TPAKAaH JOJDKHBI IHCATHCS
CTPOro B COOTBETCTBUM C TACHOPTOM MM CBUAETENLCTBOM O POK/IEHUH!

6. Ynorpe6Jienne 3aka Homepa (Ne)

Hcronp30Banmsl B KadecTBe 3Haka Homepa [Ne] marunckoit Oyxeer N
3aIPeLaeTCs.

7. Pumckne nudpbl

Ina  obo3nadeHuss BeKa NCIONL3YloTcs pHMckMe wLu@pel: XVI  sek.
JIonyCcTHMO HMCIIOJIB30BAHUE PUMCKHX LHGpP B pajle APYIHX ClIydaeB, Hampumep,
IIpY HyYMepalMy IT1aB JOKYMEHTa,

PuMckre nudpbl COCTaBIAIOTCS M3 UPONKCHBIX JIATHHCKUX OYyKB II0CIE
TepeKIOYEHAs Ha JIATMHCKYIO PacKIajKy Knapuarypel. Jid cocrasieHus pUMCKUX
uugp ucrmonszyercs: 5 - Gyxsa [V], 1 - 6yksa [1], 2 - [II], 3 - [III], 10 - [X], 50 -
[L], 100 —[C].

8. Hanucanue Tupe n geduca

Jls panvcanus THpe U feduca UCTIoNB3yeTCs 3HaK ~.

Tupe (3HaK MEXJIy CIOBAMH) ¢ ABYX CTOPOH 0TOMBaercs npobenamu. leduc
- (BHyTpH ciioB) nuiietcs Ge3 mpobenos, HanpuMep, CankT-IleTepOypr, ApKO-CHHAHA.
Jeduc npumeHseTcs TaKXKe Kak 3HaK nepeHoca (6e3 npobena).

9. Ynorpebiaenue npode/ion

ITpoGensl yrioTpebnstorces:

- nocJe 3naxa No (Hanpumep, Ne 35/37);

- nocne yucnuTensinix (Hampumep, 01 suBapsg 2011 r., 12 768 M, 12 ThiC.
pyoueit),;

- MEXJy 4YHUCIOM M CTAHJApTHHIMH CIWHUIIAMM W3MEPEHHWs: TIpamm [r],
kunorpaMum [kr], TouHa [T] u T.4. (Hanpumep, 112 k1),

- JIO ¥ TIOCJIE 3HAKOB CJIOKeHHd [+], BeluuTanus [-|, yMHOXKeHus [*], nenenus
[/] ¥ paBeHCTRA [=], p¥ 3TOM ¢ LMpamMu ITH 3HAKK MUITYTCs Oe3 npodena.

IpoGensl He ynoTpebiaroTes:

- MeXIy HOMEepOM pacIOpsAUTEHHOTO JOKYMEHTA M €ro HHICKCOM,
aanpumep: JIC-123;

- MEXJly YHMCIOM U 3HakamM mpoueHta [%], rpagyca [°], muHyTeI ['] U
cekyuzsl ['] (Hanpumep, 112%)

10. BrlaesieHHe 3aro/IOBKOB, MOA3AT0J0BKOB, PYOPHK U OTACNLHBIX CJIOB

u ¢pa3s

[pumensoTCs CIIeNIYIOIHE CIOcO0BI BBIJIEICHUS.  3ar'0JIOBKOB,
T10/13aC0JIOBKOB, pyOpUK U OT/IEBHBIX CIIOB U ()pa3 B TEKCTE!

- HabopOoM NPOTTUCHBIMY OYKBaMHu;

- [I0/{YePKUBAHUEM;

- KYPCHBOM;
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- JKHPHBIM HayepTaHUEM.

Kaxnas pyOpumka mumiercss ¢ af3ama ¥ MOXET HMMETh LH(POBOE WM
Gyksennoe oGosHauenuwe. Ecmu pyOpukd NpH TIEpeYMCICHMM HAYHHAIOTCA C
NIpOTHCHON GYKBbI, TO OHH OTAEISIOTCS APYT OT APYyTra TOYKOH, a eClIi €O CTPOYHOH,
TO MEXAY PyOpPUKaMU CTABUTCS TOUKA C 3aITATOH.

11. YnoTpebienne YHCHANTENbHBIX

KosryecTBeHHEIE W IOPSAAKOBbIe YHCIMTEIbHBIE 0 TPEX BKIKOUYUTENBHO
MOTYT 0603HATBCA KaK GYKBCHHBIM, TaK M IUQPOBLIM CIlOCOOOM, OT 4 U BBILIC -
1M(pPOBBEIM ¢ MCNONB30BaHMEM apabckux wudp (Hanpumep, B TeYeHHE Tpex
MecsIIeB, He MeHee ueM 3a 10 jHel Ko Hauana 3ace/IaHus).

ITopsnKoBEIE YMCIUTENbHBIE, 0003HaAYaeMbIC Iuppamu, TpeOyIoT no0aBIeHs
yepes Aeduc NajeKHOro OKOHYAHUS (Hanpumep, 7-1 Helens, B 5-M MOAbe3se, 2-U
KpecTorckui 1epeyiiok, e nosjiaee 10-ro aus, k 8-My uuciy).

12. HanncaHHe CJOXKHBIX CYHIECTBHTEJIbHBIX H NPHJIATATEIbHBIX €

YHCIHTEILHBIMH B COCTABE

Ilpy HaMMCAHWKM CIOXHBIX CYMIECTBHTENbHBIX M [PHIAraTesibHBIX ¢
| YHCHMTENLHBIMM B COCTaBe PeKOMeHAyeTcs OykseHHO-LuppoBas dopma (4acT
IpUCOeNUHAIOTCS apyr K Apyry Jneducom) (mampumep, 150-yerue, 25-
nponenTHeit). Ho npu weGonsiux uncnax (o1 1 go 10) ymotpebnsiercs OykBeHHas
dbopma (Harpumep, TpeXAHEBHBIH, IATHITAXKHEIA).



